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1 INTRODUCTION

The Admin area is intended for customizing and modifying general and layout settings of the main LMS areas:

Teacher, Student and CEO. The Administrator of the course can perform operations on users management, course
management, general appearance configuration, subscriptions and payment management, as well as to work with

backup copies.

1.1 User s Management

The administrative area of the sy stem allows you to perform user management at all levels : from administering
course users to managing Teachers, Assistants or Super Users. This section of the User Guide describes how to
work with users  through the administrative area.

1.1.1 CSV Operations

CSV operations are intended for work with users subscribed to v arious courses. Subscribing or unsubscribing users
to or from courses may require a lot of time and effort. For convenience the system allows you to perform the
following batch operations with the help of CSV files:

- CSV Impo rt: allows importing a list of users from a CSV file;

- CSV Export : allows exporting the list of users into a CSV file;

- CSV Delete : allows unsubscribing and deleting users with the helpofa  CSV File.

Note: For importing and deletion the CSV file should have the following structure:

username,name,email,password
Sam,Sam,sam.powter@gmail.com,userpassword

Column password is not mandatory.

1.1.1.1 CSV Import

By importing Students from a CSV file you m ay accomplish two tasks at the same time: (1) register users in the
system and (2) subscribe them to the required course. To import users from a CSV file:
1. Inthe left menu go to Users Management > CSV operations > CSV Import

&JﬂﬂmlaLMS: CSV Operations

CEY Import | CSW Export || CSY Delete

Imporkt users tocourse: | Faorean for Beginners s {} Tmport
. .-_._.:._-_l

qroup: Ilzerz without group %

Choose file: C:ADiocuments and SettingssAdmintJoomlahKoreanhcourse_users

Fig. 6CSV I mport For mo

2. In the displayed form  specify the necessary options
- Selecta course to which users from the file should be subscribed;
- Selecta user group to which users will belong;
- Click Browse and specify the location of a CSV file on your computer.
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o
3. Click the Import icon (“=*) in the top right corner of the form. Imported data will be shown
import log. Next to each imported entry find comment text:

&JﬂﬂmlaLMS: CSV ImportLog

as a Csv

User information Result

Iave Hunnigan, Dave (d hunnigan@ogmail com.com) password: student Ok C&dding to group - OK))

Fig. 6CSV Import Logbé

-
4.  When finished, click  Back ((Tﬁ)to navigate back to the CSV Import  form.

1.1.1.2 CSV Export

To export users toaCSV file:
1. Inthe left menu go to Users Management > CSV operations > CSV Export .

&JﬂﬂmlaLMS: CSV Operations
CSY Irmport | S5V Export | C5V Delete

Select gpoupis): 2 without group

Imported Users
MHewly Subscribed

3

4

Opkions:
® Export From selected groups

O Export all Joomla users

Select course: F.orean for Beginners  »
\ Export

Fig. CSV Export For md

2. Inthe displayed form specify the necessary options
- Select a course whose  users should be exported,;
- Select groups whose  users should be exp orted (hold CTRL for multiple selection);

- Choose the necessary option: Export from selected groups to export users from the course and
groups you selected; Export all Joomla users to export all users who are currently registered in

the system.

3. Click the Export icon ( gif) in the top right corner of the form.
4. Open or save the CSV file with the list of exported users on your computer.

1.1.1.3 CSV Delete

With the help of the CSV Delete option you have an ability to unsubscribe users from one particular course,

unsubscrib e users from all courses at once or delete users from the system. To perform any of these operations:
1. Inthe leftmenu go to Users Management > CSV operations > CSV Delete
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mdﬂumlaLMS: CSV Operations
Y Import | CSW Export | CSY Delete

Choose File: |E:"~D|:u:uments and Settings'\.ﬁ.dminuDDmIaHKDreaanDurse_users_n" Browse. . ] \ﬁ

W

Cipkions; Delete
() Delete From selected Courses:
COUFSEs Drentistr

K.orean for Beaginners
) Delete From all courses MT courze

Enkire user deleke (at one time From LMS and Joomla)

Fig. 6CSV Delete For md

2. Inthe displayed form specify the necessary options:
- Click Browse and specify the location of a CSV file on your computer;

- To unsubscribe users from particular courses, select the Delete from selected courses radio
button and select the required courses in the list on the right (hold CTRL for multiple selection) ;

- To unsubscribe users from all courses at the same time, select the Delete from all courses radio
button;

- To delete (unregister) users from the system, select the Entire user delete (at one time from

LMS and Joomla) check box.

3. Click the Delete icon ({ﬂ-'l) in the top right corner of the form. The system will analyze the CSV file and
display a list of users that will be deleted:

&JﬂﬂmlaLMS: Confirm user delete

Z [] Hame Username Emiail

1 Dave Dave Hunnigan o hunnigani@gmail.com.com

Fig. 6Confirming CSV Deletionb

Q

4. Select check boxes next to the users whom you want to delete and click Delete ({,._-j) at the top of the list

to confirm your intention; click Cancel ( ) to discard the operation.

1.1.2 Groups (C lasses) Management

The administrative area gives you a possibility to manage user groups and users belonging to various courses. To
wo rk with the list of user groups:

1. Inth emenuontheleftg o to Users Management> Groups (classes) management

2. Fromthe Filter listselectthe necessary course.
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&JﬂﬂmlaLMS: Groups(classes) list Filter: - Select Course - v

# [] Group name Course name Teacher
- - Teacher assistants -

- - Uzers without grougp -

1 |:| Imparted Users Horean for Beginners nataliz
2 |:| Mewwly Subscribed Horean far Beginners natalia
&) ] Senior Studerts Haorean for Beginners nataliz
== Start < Previous 1 Hext = End ==
Display # Results 1 - 4 of 4
Fig. List of User Groups (Classes)?®o

A group of icons in the top right corner allows you to perform the following operations:

Icon Name Description
Q Delete Select check boxes next to the groups that you want to delete and click the Delete icon.
- Confirm your intention by clicking OK in the dialog box.
e Edit Select a check box next to the group that you want to modify and click the Edit icon.
lﬂ New Click the New iconto add a new user group.
To work with the list of users belonging to a certain group, click a group name link.
1.1.2.1 Creating Us er Groups (Classes)
For each course the system automatically creates two user groups: Teacher assistants and Users without

groups . However for better organization it is possible to add as many user groups as needed:
1. Inthe left menu go to Users Management > Groups (classes) management
2. Fromthe Filter list se\lect the necessary course.

3. Click the New icon ( ) in the top right corner. The following form will be displayed:
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&JﬂﬂmlaLMS: Mew group
group Details
Sizlze ] K.orean far Beginners  (w
COurse:
GrDuF_' Senior Students
Marme:
B 7 U = | EE EE ||--5t_l,lles-- VI--FDrmat-- w
- —_— —_ e . — & A > _ el
= 3: t'—| ) | J_, #H j (igd) vTmL ill% e E'E ] '*-"':_._E
— 2 x x| o=@ 2 | FIEERN
2nd term students -
Zroup
descrigtion:
w
), ihzart [ |inzer
~ image | page break
Fig. O06Adding a User Group (Class)b©o
4. Fill out the following form fields:
- From the Select course list choose a course to which the group will belong;
- Inthe Group Name field enter the name of the group;
- In the Group description field enter any comment or description text. Use the embedded Visual
Editor to format the text.
P
5. When finished, click Save ( ) or Apply (O) in the top right corner to add the new group; click Cancel
(%) to discard changes.
1.1.2.2 Editing User Groups
To modify properties of a user group that was created earlier:
1. Inthe left menu go to Users Management > Groups (classes) managemen t.
2. Fromthe Filter listselectthe necessary course. }
3. Select a check box next to the group that you want to modify and click the Edit icon ( '-:LJ ) in the top right
corner.
4. Modify group properties as described in the Creating User Groups (Classes) topic.
5. Save changes.
1.1.3 Users
The administrative section allows you to manage users belonging to various groups: you can add (subscribe)
Students to various courses , add or delete Teacher A ssistants or CEO/ Parents.
To work with the list of users, click Users Management in the left menu and select one of the following sections:

- Viewassistants , to display the list of Teacher Assistants

- View students , to display the listof Students .

- Parents/ CEO |, to display the list of Parent/ CEO users

- Users management , to display the list of Teachers and Super Users
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1.1.3.1 Adding Students

To add Students :
1. In the left menu

go to Users Management > View Students (or go to Users Management > Groups

(classes) management , select the required course and click the necessary group link). The system will
display a list of Students.

2. Clickthe New

icon ( lﬁ) in the top right corner of the page . The following form will appear:

&JﬂﬂmlaLMS: New student

Details

Select course:
Select graup:
Starting date:
Ending date:
Select username:
ar MEme:

oF e-mail:

Fig. 6Adding

K.orean for Beginners W

- Select Group - w

® no O ves 20070708
@ no O ves 20070708 L.

D ave Hunnigan [Dave, d hunnigand@gmail. com.com) W
Dave b
d.hunnigand@grail. com. com W

a Studento

3. Fill out the form fields as described in the table below:

Field
Select course
Select group

Starting date /
Ending date

Select username,

Step
Select a course to which th e Student will be subscribed.
Select a group to which the Student will belong.

Ifyouwantto | i mit Studentds acc e sacertaim periddeselectochecksbexesh y
and specify the start and ending dates of t he period in the  Start date and Ending date

fields. You can enter the date manually or set the required date with the help of the
button .

Note: - If you set only the Start date , the Student will have access to the course
only after the start date;

- If you setonly the Ending date , the Student will have access to the course
only till the ending date.

Select Studentds us e maibatdeess fronaane of the liste Note that you can

or name, select only from the list of users registered on the web site.
or e -mail
4.  When finished, click  Save (E‘) in the top right corner of the page to add the Student; click Cancel (3)

to discard changes and close the form.
i

5. Usethe Back

icon ( “¥) to navigate away from the list of Students.

1.1.3.2 Adding a nd Deleting Teacher Assistants

Teacher Assistants are users who have the same rights as Teachers (the only difference is that Assistants cannot

create, import or delete
existing courses.

Toaddan Assistant

courses). The administrative area allows you to add or delete Assistants for any of the
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1. Inthe left menu go to Users Management > View assistants.  The list of assistants will be displayed.

2. Click the New icon ( lﬂ) in the top right corner of the page. The following form will appear:

&JﬂﬂmlaLMS: New assistant

Details
Select course: K.orean for Beginners W
Select username: rairi [rain, rain.man@hotmail. com) hd
oF Mame: rain
or e-mail: rain.mani@hotmail. com hd
Fig. O0Addi ngem Afsaicstantbd
3. Fromthe Selectcourse list select a course to which the Assistant will belong.

4 Select Assistanto6s us-mailaddess frommaenotthedists below. Note that you can select
only from the list of users registered on the web site.

5. When finished, click Save ( ) in the top right corner of the page to add the Assistant ; click Cancel (“)
to discard changes and close the form.

To delete an Assistant

1. Inthe left menu go to Users Management > View assistants.  The list of assistants will  be displayed.
2. Selectaradio button next to the Assistant that you want to remove and click the Remove icon ( “4)in the
top right corner. Confirm your intention by clicking OK in the displayed dialog box.

1.1.3.3 Managing Parents / CEO

Each Student subscribed to a course may have a Parent/ CEO user associated with him/ her. Through the
administrative area you can add, modify or delete Parent / CEO users.

To adda Parent /CEO user :
1. In the left menu go to Users Management > Parents/ CEO. The list of Parent/ CEO users will be

displayed. .
2. Click the New icon ( lﬂ) in the top right corner of the page. The following form will appear:
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& JoomlaLMS: New parent(CEQ)

Parent Details
Dave Hunnigan [0 ave, d.hunniganigmail. com. com) w
ZSelect parent(CED: Dave e
d.hurnnigant@gmail. com. com w
b4 Leaner username Hamie E-mail
1 nate (Matalia, green.nuti@inbox.com)  Matalia green. nut@inkbox . com - 4
nate [Matalia, green. nutiEinbos. com) w
Matalia b
Select learnetr: .
green. hukEinbog, com b
Add

Click "Save' hutton at the top to apply changes.
Fig. 6Adding a Parent/ CEO Userd

3. In the Parent Details section select a username, name or e -mail of the user who will be considered a
Parent/ CEO.

4. Inthe Learner username section select a username, name or e -mail of the Student with whom the newly
added Parent/ CEO will be associated. If one and the same Parent/ CEO user should be associated with
several Students, click the Add button and repeat the steps to create a list of Students for the Parent/ CEO

A

user . Use the icon to delete Students from the list.
5.  When finished, click Save ( ) in the top right corner of the page to add the Parent/ CEO user; click

Cancel ( ) to discard changes and close the form.

To modify a Parent/ CEO user

1. In the left menu go to Users Management > Parents/ CEO. The list of Parent/ CEO users will be
displayed. -
2. Select a check box next to the Parent/ CEO user that you want to modify and click the Edit icon ('.'4) in

the top right corner
Modify u s esrprperties.
4. Save changes.

w

To delete a Parent/ CEO user

1. In the left menu go to Users Management > Parents/ CEO. The list of Parent/ CEO users will be
displayed.

2. Select check boxes next to the Parent/ CEO users that you want to delete. Click the Remove icon ( “*4)in
the top right corner. Confirm your intention by clicking OK in the displayed dialog box.

1.1.3.4 Managing Teachers and Super Users

The administrative area allows you to select Teachers or Super Users from users registered int he system. Super
Users have access to all courses and can manage any course on behalf ofa Teacher

To add a Teacher or Super User:

1. Inthe left menu go to Users Management > Users Management > New user . The listof Teachers and
Super Users will be display  ed.
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2. Clickthe New icon ( lﬂ) in the top right corner of the page. The following form will appear:

&JﬂﬂmlaLMS: New user

User Details
Select user: DEM W
Select usertype: teacher W

Fig. 6Adding a Teacher/ Super Usero

3. Fromthe Selectuser listselectthe necessary user.
4. Fromthe Select usertype list select the necessary role i Teacher or Super User.
e

5. When finished, click Save (®.%) or Apply ( ) in the top right corner to assign the selected role; click

Cancel (3) to discard changes.

To modify wuserds role
1. Inthe leftmenu go to Users Management > Users Management. The list of Teachers and S  uper Users
will be displayed.

2. Selecta check box nextto the user whose role you want to modify and click the Edit icon ( = ) in the top
right corner.
3. Modify userds role to Teacher or Super User.

4. Save changes.

To delete a Teacher or Super User

1. Intheleft menu goto Users Management > Users Management. The list of Teachers and Super Users
will be displayed.

2. Select check boxes next to the users that you want to delete. Click the Delete icon (“+*4) in the top right
corner. Confirm your intention by clicking OK in the displayed dialog box.

1.1.4 Certificates

With the help of the administrative section of the system you can track what certificates were printed by course
Students.

To view the list of printed certificates, in the left menu go to Users Management > Certi ficates. The list of

printed certificates will be represented in the form of a table: each table row contains information on a certain
certificate:
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“’—{f JoomlaLMS: Certificates

. Filter: -Select Uger- % - Select Courze - w
—X list

#Z SMH Date User Course name Ouiz name Last printed Type

Y
']

1 4s500fdscEg 2007-07-11 Matalia (nate) Waorean far Beginners Grammar Bazics 2007-07-11 {_,

2 Ds4d3ffess  2007-07-08 Netslla(nste)  WKorean for Beginners  nomoved 2007-07-11
Old name:

3 a2alb30111  2007-07-08  sam(sam)  Korean forBeginners oo e 2007-07-11
Cild name:

== Start = Previous 1 Next = End ==

Display # Results 1- 3 of 3

Fig. o6List of Printed Certificateso

1.2 Courses Management

The Courses management section allows a user to vi  ew and manage all courses that he/she administers.
To pass to the Courses Management page, go to Courses management > Courses management in the left
menu. As a result, all courses for which you act as Administrator will be displayed:

&
pi Joomla LMS: Courses list Fiter: |- Select Category - |+
E=] |:| Course name Category Owner Published Publish start  Publish end Fee
1 [] Dentistry Certistry education  admin W - - Free
2 |:| Worean for Beginners  Language courses  natalia W0 - - 0
&) [] T course Cther natslia 9 - - Free

== Start = Previous 1 Hext = End ==

Display # Results 1 - 3 of 3

Fig. 6Cour&es List
To manage courses in the list, use the following icons at the top of the page
Icon Name Description
.3’ Edit Allows a user to  edit the selected course (to select a course, select a check box next
- to a corresponding  entry in the list).
Q Delete Allows a user to delete the selected course (to select a course, select a check box
S next to a corresponding entry in the list).

Please note that the Courses Management form does not allow you to add courses. You can create courses only if
you log into the learning system as a Teacher.

Tip To provide better viewing representation, you can sort out the list of courses using the filter fields at the
top and at the bottom of the page.
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In the Display# field select the number of entries that should be displayed in the Courses

list;
Inthe Filter

field select the category to which the courses should relate.
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1.2.1 Editing Courses

To edit a course:

1. Goto Courses management > Courses management in the left menu.
R 4
2. Selecta check box nex tto a necessary course and click the Edit icon (*-) atthe top of the page
3. Modify the properties of the course as described in Creating New Courses of the Teacher interface
section.

4. Click the Save icon (H) at the top of the page to save the changes or Cancel (g) to discard the
changes.
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1.3 Configuration

The Configuration section of the administrative area allows you to manage general settings of the system, public
web site and customize courses settings.

1.3.1 Front Page Setup

The FrontPage setup section allows cus tomizing front pages that are displayed when a user enters the system.
To change the FrontPage settings:
1. Goto Configuration > FrontPage setup in the left menu.
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i'ﬁgjl Joomla LMS: FrontPage setup

FrortPace text: —_ = — —
B 5 U s | SE——N— ”--St_l,lles-- VI--FDrmat-- w
0= pe— e . =, an P
e == | =) | i B F e ﬂ% L F EE @ & i
— Q| % x| Q=3 | | |
elcorme ba Joormlal kS A
b
W inser /| inzett
L imnage ) page break
FromtPage text = e s =
for unredistered B 7 U & | == == ” - Shles -~ % I Forrnat - b
. e e = A e PN
LEErE = ;: iE | ) | i 2 j @ wm ﬁb = SR EE e L..I
— ¢ x| 9=0H] | | |
Welcome to JoormlalMS! Please, log in. e
b
W) insert /| inzett
= image ) page break
Showy courses
i G‘ Mo '@" Yes
list:
Showy
ANnNauUncements: G} Mo O Tes
Showy
hamesvark's: @ Mo O Tes
Showy drophbox
FETeE '@} Mo 'C' Yes
Murmbaer of
homepage 1 @
tems:
Meta Data
Mets elearning solutions meta description
Description:
elearning solution meta keywords
Meta Keywords:
F i gFronbPage Setup 0
2. Change the settings as described in the following table:
Field Ste p
FrontPage text Enter the greeting text for registered users. Use the embedded Visual Editor to format the
text.

www .joomlalms.com



JoomlaL MS manual

. Administrator guide. Elearningforce Inc. 16

FrontPage text
for unregistered
users

Show courses
list

Show
announcements
Show
homework's
Show dropbox
items

Number of
homepage
items

Meta
Description
Meta Keywords

Enter the greeting text for unregistered users. Use the embedded Visual Editor to format the
text.

Select Yes if you want the link to the list of courses to be published on the front page;
otherwise select No .
Select Yes if you want the Announcements module and its entries to be published on the

front page; otherwise select No.

Select Yes if you want the Homework module and its entries to be published on the front
page; otherwise select  No.

Select Yes if you want the DropBox module and its entries to be published on the front
page; otherwise select No.

Enter the number of homepage items.

Enter a line for representation in search engines: this line will be displayed as a topic in the
list of search engine results.

Enter key w ords that describe your course; these key words will to be taken into account by

search engines when searching for relevant web pages.

3. Clickthe Save icon (B) at the top of the page to save the changes

1.3.2 Configuration

The Configu ration
interface.
To be able to change the layout settings, go to Configuration > Configuration in the left menu.
The administrator area allows you to change settings of the following sect ions (to pass to a specific section, click a
corresponding tab on the Configuration page):

—  Global;

-  Conference ;

- Courses;

—  Gradebook ;

- FEiles;

—  Attendance ;

- Users,;

- Payments ;

—  Plugins .

page allows a user to customize layout settings of specific sections of the Joomla LMS main

To manage the settings, use the following icons at the top of the page

Icon Name Description

ffj Back Brings a user to the previous page displayed.

'E__‘ Save Allows a user to save the changes.

O Apply Allows a user to apply th e changes to the system.
“ Cancel Allows a user to cancel the current operation.

1.3.2.1 Changing Global Settings

Global settings describe the common properties of Joomla LMS.
To change the system global settings:

1. Goto Configuration > Configuration

2. Click the Global tab of the displayed form

in the left menu.
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o Installed version: 1.0.2
A% — J5 %1 !
<l Joomla LMS: Configuration (= Latestversion: check
. =" License expired on: never
L —-) L 1
Global Conference Courses Gradebook Files Akkendance Isers Paymenks

Plugins

ILMS Crline: ST ROE™
This function temporary unavailable
Cffline message:
Joomlalis
component heading:  oemiaLM3 Pro o
JoomlalM3 page . .
Fitle: — elearning solution 0
Enable chat: O o @ ve: &9
Enable tracking: O o @ ve: &9
Default language; enalizh w
Community Builder
installed: @ no O ves @
Date Format: @ vomed {wyewesefrmydd ) O ey {dd ey @
First day of week: ® Monday O Sunday @
Yersion checking: Manually @
Fig. O0GIobal Settingsbd

3. Change the settings as described in the following table:
Field Step
JLMS Online Select Yes if Joomla LMS should be available online; otherwise select No.
Offline message Enter the message that should be displayed if Joomls LMS gets offline.
JoomlaLMS Enter the heading that will be displayed for the JoomlaLMS component. Please note that this
component feature is available for Professional version only.
heading
JoomlaLMS Enter the title of the page that will be displayed for the JoomlaLMS component. Please note
page title that this feature is available for Professional version only.
Enable chat Select Yes if you want chat to be available for courses; otherwise select No .
Enable tracking Select Yes if you want system tracking to be available for courses; otherwise select No .

Default
language
Community
Builder installed
Date format

First day of
week
Version
checking

Select a default language for the user interface of Joomla LMS.

Select Yes if you want Community Builder to be installed; otherwise select No .
Select a prefered time format to be used

Day/Month/Year
Select the first day of the week:
system .

Select a preferred mode of checking availability of new versions of JoomlaLMS:
Automatic

in the system: Year/Month/Day

Monday or Sunday - to be used in calendars within the

Manual
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.f_
4. Click the Save icon (EJ) or the Apply icon ( \.)) at the top of the page to save the changes; click the

Cancel icon ( ) to cancel changes

Ti
s To know the purpose of a specific filed in the form, move the pointer over the
tool tip will be displayed.

1.3.2.2 Conference Settings

Conference settings describe the properties of JoomlaLMS Conference section.
To change the confe rence settings:

1. Goto Configuration > Configuration in the left menu.

2. Click the Conference tab of the displayed form.

www .joomlalms.com

0 icon - as aresult, a



JoomlaLMS manual . Administrator guide. Elearningforce Inc.

@ Installed version: 1.0.2

%Joomla LMS: Configuration ==\ |Latestversion:  _check
License expired on: never

| Global ] Conference [ Courses || Gradebook |  Files | Attendance | Users | Payments |

| Plugins |

Conference settings

Enable conference: ® no O ves 6
Flash server URL: rtmp: /5191 2yps.tmphost. com/ 0
Mumber of clients: 20 0

Conference colors

Colors styles: [ Default style v I
Backaground: %UDFE“ - o
s
Main color: §1 FaLe Font color
Title color: SETRIDZ A N N\ ~ "9 -
n K
#999999 - e s e order colol Toolbar color

Border color: m

Title font color: —#?98?30

Files & users ~ HBEEEE6
font color: E

HEODFE4 :
Toolbar color: E — Background

Conference description

B 7 U & |E = = = ||-Sles- v |-Fomat- +
= =9 & LEIJOmERA@ODL L L+t
—QEI** =0 B H| LS ¥ EEEY
Conference for language courses, A
i
P
Fig. 6Conference Settingsb®d
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3. Change the settings as described in the following table:

Field
Enable
conference
Flash server
URL
Number of
clients
Conference
colors

Conference
description

Step
Select Yes ifthe use of conference should be enabled for courses; otherwise select No .

Enter your Flash Media Server account URL by the following pattern:
rtmp://flashserverdomain.com
Enter the maximum number of clients able to take part in the conference. Please note that
the value in this filed should be set according to your media server account limitations.
Enter the colors that will be used for the Conference section layout. You can select an
already predefin ed set of colors from the Colors styles list or enter corresponding values
into the following fields:

- Background ;

—  Main color ;

—  Title color ;

— Border color

—  Title fontcolor ;

—  Files & users font color ;

—  Toolbar color

To select a necessary color, use the uJ button.
Enter a conference description. Use the embedded Visual Editor to format the text.

.
4. Click the Save icon (B ) or the Apply icon ( \.)) at the top of the page to save the changes; click the

Cancel icon ( Jz) to cancel changes

1.3.2.3 Courses Settings

The Courses settings

form lists all categories of courses currently present in Joomla LMS. This section allows a

user to add new course categories, edit the names of existing ones or delete course categories.
To change the courses settings

1. Goto Configuration > Configuration in the left menu.

2. Click the Courses tab of the displayed form.

www .joomlalms.com
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) " Installed version: 1.0.3
G ; '}{ Latest version: check nc
o 4 - - - o Il
«L JoomlaLMS: Configuration t\ _ )
e ~—~ ' License expired on: never
_-"'-'-'-.-F -
License users: 13 of 100
Global Conference ji_oursesi aradebook, Files Aktendance Isers Payments
Plugins
Courses list details
Show fee bype calumn: O o @ ves &9
Show paid courses: O e @ yes
Show/hide course properties
Shaws course META properties: O o @ ves &9
Show course 'Aecess Level praperty: O wn @ yes
Show course Fee property: O e @ yes
Show course ‘Bdditional regiskration' property: O M & ves
Configure your course categories
Add
&# LCategory name Delete
1 Dentistry education
2 Joomla courses i
3 K-12 b 4
4 Language courses b 4
5 Marketing b4
& Math courses i
7 Other ®
&  Plumbing b4
* - ¥You can edit category by double clicking it"s title. You can save changes by press Enter, double
clicking it's title or title of any other category.
* - Categories will be saved after "Save™ or “Apply™ only.
Fig. 6Courses Settingsbo
3. Change the settings as described in the following table:
Field Step
Courses list
details
Show fee type Select Yes if you want the Fee type column to be displayed in the Courses List page;
column otherwise select No .
Show paid Select Yes if you want paid courses to be displayed in the Courses List page; otherwise
courses select No .
Show/hide

www .joomlalms.com
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course
properties
Show course Select Yes if you wantthe META properties field to be displayed on the New course /Edit
META course page ; otherwise select No.
properties
Show course Select Yes if you want the Access Level property field to be displayed on the New
6Access co urse /Edit course page ; otherwise select No.
property
Show course Select Yes if you want the Fee property field to be displayed on the New course /Edit
fee property course page ; otherwise select No.
Show course Select Yes if you w ant the Additional registration property field to be displayed on the
6Addi ti on Newcourse /Editcourse page ; otherwise select No.
registrat
property

— To add a new course category, enter its name into the text field at the top of the form and click the Add

button.

— To edit acourse ca tegory, double click its name in the table and modify the name of the category. Click

the Save (‘E_j) or Apply (\-)) icon to save changes.

— To delete

a course category, click the Delete icon (3'6) next to a corresponding entry in the list of

categories. Click the Save (WL®) or Apply (Q) icon to save changes.

1.3.2.4 Gradebook Settings

The Gradebook settings

form lists all gradebook categories currently presentin Joomla LMS. This section allows a

user to add new categories, edit the names of existing ones or delete categor ies.
To change the gradebook settings:
1. Goto Configuration > Configuration in the left menu.

2. Click the Gradebook tab of the displayed form.

www .joomlalms.com
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o Installed version: 1.0.2
\‘L  Latest version: check
= License expired on: never
Global Conference Courses Files Attendance Users Pavments
Plugins
Configure your gradebooks categories.
Add
# Category name Delete
1 Assignment b4
?  artendance b4
3 Essay b4
4 Exam b 4
5 Extra Credit b4
&  Final Exam b4
* _ ¥ou can edit category by double clicking it"s title. You can save changes by press Enter, double
clicking it"s title or title of any other category.
* _ Categories will be saved after "Save™ or "Apply" only.
Fig. 6Gradebook Settingsd
- To add a new gradebook category, enter its name into the text field at the top of the page and click the

Add button.
— To edit a gradebook category, double click its name in the table and modify the name of the category.
e

Click the Save ( ) or Apply ( v ) icon to save changes.

— To delete a gradebook categorﬁ, click the Delete icon ( ) nextto a corresponding entry in the list of
e

categories. Click the Save (®#) or Apply ( v ) icon to save changes.

1.3.2.5 Files Settings

The Files settings form allows a user to specify the types of files to be used by the system and the place of their
location.
To change the file settings:

1. Goto Configuration > Configuration in the left menu.

2. Click the Files tab of the displayed form.

www .joomlalms.com
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Path to backups:

Path to docurments:

Temporary Folder:

Supportable bypes of
files ko upload:

Camments:

g. OFiles

o Installed version:  1.0.3
s ?I . . ) Latest version: check nc
<l JoomlaLMS: Configuration ;Lw . )
i _J —— " License expired on: never
. License users: 13 of 100
Global Conference Courses Gradebook Files Attendance sers Payments
Plugins
SCORMs Folder: |m3_3|:|:|[m @

homedbelitzof/public_html/den_joomla/media

homedbelitzof/public_html/den_joomla/media

o
fimz @

bmp, cswv, doc, gif, htm, htwl, jpe, jpreqg, Jby, pdf,
gy, ppt, rar, rtf, txt, xls, =zip

W

e advice (if it s allowed) ko create directary Far keeping Files and backups not in the roak
directory buk in one-level higher directory, &nd make sure that access permissions for direchory
allow writing.

Settingséo

3.  Change the settings as described in the following table:

Field
SCORM folder

Path to backups

Path to
documents

Temporary
folder
Supportable

types of files to
upload

Step
Enter the name of a folder where SCORM packages will be stored, for example, Ims_scorm .

Pl ease note that there should be no 6/6 character
Enter the path to backup folder where the backup copies will be stored, for example,

/homel/var /yourdomain/bac kup. Pl ease note that there shoul d
of the path.

Enter the path to the folder where the course documents will be stored, for example,
/home/var/yourdomain/lms_files . Pl ease note that t h e rharactsr fabotiel d
end of the path.

Enter the path to the folder where temporary files will be stored , for example, jlms . Please

note that there should be no 6/06 character at the

Enter t he extensions of files that should be supported by the system. Use comma to list
extensions.

.f_
4. Click the Save icon (EJ) or the Apply icon ( \-)) at the top of the page to save the changes; click the

Cancel icon (

Tip

) to cancel changes

To know the purpose o f a specific filed in the form, move the pointer over the 0 icon - as aresult, a

tool tip will be displayed.

www .joomlalms.com
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1.3.2.6 Attendance Settings

The Attendance  settings form allows a user to customize the registry of attendance used for courses. This section
makesitp ossi ble to specify the days on which the Studentsd6 attendanc
studying hours.
To change the attendance settings:
1. Goto Configuration > Configuration in the left menu.
2. Click the Attendance tab of the displayed fo rm.

G' : o Installed version: 1.0.2
il &, Joomla LMS: Configuration \*’ _ Latestversion:  check
=" License expired on: never
;lobal Conference Courses Gradebook, Files m sers Pavments
Plugins
Attendance davs: 6 Monday
Tuesday
Wednesday
Thursday
Fridayw
. Saturday
Fi Sunday
Configure your attendance periods
Skarking time: Ending time:

Hour Minute: Hour Minute: Add

& Period begin Period end

1 03:00:00 0&:45:00 b 4 v
2 09:00:00 094500 X a ¥
3 10:00:00 10:45:00 ®X a ¥
4 11:00:00 11:45:00 X a
Fig. 6Attendance Settingsbo
3. Inthe Attendance days section of the form select the days on which ¢t}
marked.
4. Inthe Configure your attendance periods section of the form set the course studying hours:
— To add an hour, en ter hour Starting time and Ending time in the corresponding fields and click the
Add button.
—  To delete an hour, click the Delete icon ( *) next to a corresponding entry in the field.
—  To move an hour up or down in the timetable, click ( a ) or ( v ).

www .joomlalms.com
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1.3.2.7 Users Se ttings

The Users settings form allows a user to customize the procedure of work with new users.
To change the users settings:

1. Goto Configuration > Configuration in the left menu.

2. Click the Users tab of the displayed form.

F ?i Installed version: 1.0.2
ol Joomla LMS: Configuration Latestversion:  check
L) License expired on: never

Global Conference Courses Gradebook, Files Aktendance Uszers Pavments
Plugins
Allaws impark users: O o @ ves &9
Few user password; ghudent @
Fig. OUsers Settingséo
3. Inthe Allowimport users field select Yes to allows import users; otherwise select No .
4. Inthe Newuser password field enter a default pgssword that will be used for all newly created users.

5. Click the Save icon ( ) or the Apply icon ( ) at the top of the page t o save the changes; click the

Cancel icon (%) to cancel changes

Ti
: To know the purpose of a specific filed in the form, move the pointer over the @ icon - as aresult, a
tool tip will be displayed.

1.3.2.8 Payments Settings

The Payments settings form allows  a user to customize the payment subscriptions used for the courses marked as
ai.dbd

To change the payments settings:
1. Goto Configuration > Configuration in the left menu.
2. Clickthe Payments tab of the displayed form.

www .joomlalms.com
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5 Installed version: 1.0.2
G ‘?l : H —'Hlf‘ Latest version: check
<l Joomla LMS: Configuration = o Lheek
L_J == License expired on: never
Global Conference Courses Gradebook Files Akkendance sers Payments
Flugins

Currency code;

Currency sign:

Enable tax counting:

uso @
; @
ON.:. '@"‘r‘es@

Enable terms and conditions

agreement on subscription checkouk: O ho @ ves @

SUbSEriptiDn Lerms arld EDI‘IditiDI‘IS Terms and conditions agresment. on
keck:

subscription checkout.

Fig. 6Payments Settingsbd
3. Changet he settings as described in the following table:
Field Step
Currency code Enter the three -letter of the currency that will be used for the payments.
Currency sign Specify the sign of the currency that will be used for the payments, for example, $.
Enabl e tax Select Yes if you want the amount of tax to be added to the total sum of payment for
counting courses; otherwise select No .
Enable terms Select Yes if you want a user to confirm his/her agreement wi th the course terms and
and conditions conditions when enrolling into the course; otherwise select No .
agreement on
subscription
checkout
Subscription Enter the text of the course terms and conditions.
terms and
conditions text
.f_
4. Click the Save icon (EJ) or the Apply icon ( \-)) at the top of the page to sa ve the changes; click the
Cancel icon ( ) to cancel changes
Tip e , (T
To know the purpose of a specific filed in the form, move the pointer over the icon - as aresult, a
tool tip will be displayed.
1.3.2.9 Plugins Settings
The Plugins settings form allows a user to enable the use of Quizzes and Forum for courses and customize their
interface.
To change the plugins settings:

1. Goto Configuration > Configuration in the left menu.
2. Click the Plugins tab of the displayed form.

www .joomlalms.com
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Fig. 6Plugins Settingso

3. Change the se ttings as described in the following table:

Field Step

Quiz enable Select Yes if you wantto enable the use of quizzes in courses; otherwise select No .

HotSpot offset Select Yes if you want to enable manual correction for hotspot quest ions; otherwise select
manual No .

correction

Class of the Enter the class of the templ positenr&dtiwe &l pmepér wyt h
DIV element

Value of the Enter the manual offset of the hotspot mark.
manual offset

Enable form Select Yes if youwantto enable u  se of forums in courses; otherwise select No .
Forum absolute Enter the absolute path to the forum, for example, /home/yourdomain/public_html/forum
path

.f_
4. Click the Save icon (B) or the Apply icon ( \-)) at the top of the page to save the changes; click the

b
Cancel icon ( ) to cancel changes

Ti
¢ To know the purpose of a specific filed in the form, move the pointer over the 0 icon - as aresult, a
tool tip will be displayed.

1.3.3 Menu Manager

To navigate in the course and switch between course sections and tools , users should use top course menu:

www .joomlalms.com



