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1 INTRODUCTION

The Teacher Interface is intended for the Teacher - a user who proposes and conducts a spe cific course. The
Teacher Interface gives a possibility of many  -sided course management: providing main studying materials for the
course, checking the Students' course activities, managing user groups and subscriptions and much more. To view

all learning options, see the Course Home Page section .

1.1 Home Page

The Home page is the first page displayed after authorization in the system. This page becomes available if a

logged user is enrolled into any courses (as Student ) or administers any courses of his/her own (as Teacher ).
My courses Announcements
Courses you are teaching: Mo announcements For today
DEM course

DropBox {0 /0 )
Grammar prackice
Mo news ikems in Digital DropBox
korean for Beginners

MT Course HomeWork

all courses list Mo hormework For today

Click. here to see all courses

Fig. 6Home Pagebo

The Home page consists of five sections:
- My courses - this section lists all courses a user is enrolled into or administers;
- All courses list - this section allows a user to acce ss the list of all currently registered courses;
- Announcements - this section lists all actual announcements for courses;
- DropBox - this section lists all course documents currently placed into the DropBox (new/old);
- HomeWork - this section lists all actu ~ al home tasks set for courses into which a user is enrolled.

All entries in the sections are presented as links: to pass to a necessary item, simply click a corresponding link.

Tip - If a user is not registered in any course as the Teacher or Student, s/ he will be automatically
transferred to the ~ Courses List right after logging in.
- If a user is not authorized in the system, s/he will be automatically transferred to the Courses

ist without a possibility to enter any course.

1.2 Courses List

The Courses list  gives you a possibility to view a full list of all currently registered courses. A user logged in as
Teacher can enroll into courses  published by other users, create new courses , as well as manage his/her own
courses: publish, delete , edit or export them.

The Courseslist  displays the following data for every course:

- Course Name - a concise description of a course;
- Category - agroup to which a course relates (for example, Dentistry education  or Language courses );
- Fee typ e - payment basis of a course: Free or Paid.

www .joomlalms.com
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Additionally, next to his/her own course, the Teacher can see the icons for course management:

Icon Name Description
o Published Allows the Teacher to publish a course (make it available for Students) or le ave it
@ unpublished.
% Delete Allows the course submitter (or the SuperUser) to delete a course.
A Edit Allows the course Teacher to change general settings of a course
@ Export Allows the course Teacher to export and save course settings in a file of XML format.

Courses list

Display # | 5 & |Filter : | All courses Y|
== Mew course [ Import 42 Enral T |.-"5'~.|| R v|
# [] Course Name Cateqgory Fee type: Published Delete Edit Export

*FaindowsxP Calculatar (Caphivate)
Author @ LMS developer

Cthers Free

Eest course

O
z ] Others Free
O]

Author @ Dmikry

Care Practice
Cthers Free
Author ¢ andyb

DEM course
4 =i Cthers Free W %
Author @ LMS developer

Dentkal health

= |:| Dentistry education  Free
Author - Andrew Gould

< Stark < Prev 1 23 4 56 Mext = End =
g Mew course 4 Import &g Enroll

a# - Already subscribed,
& - Click here ta send enquiry ta administrator to get knaw how ta subscribe ko this course,

o - My courses,
Fig. 6Courses Listbd
Tip To provide better viewing representation, you can sort out the list of courses using the filt er at the top of

the page.
- From the Filter list select the owner criterion: All courses , My courses , Not my courses ;
- From the Course categories list select a category to which courses should relate;
- Inthe Display field specify the number of entries to b e displayed per page.

As soon as you have selected necessary values, the list will be sorted by the specified criteria.

1.2.1 Creating New Courses

The system allows creating new courses by means of:
—  Adding a new course
- Importing a previously exported course package
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1.2.1.1 Adding New Courses

To add a new course

from the Courses list page:

1. Clickthe Newcourse link atthe top or at the bottom of the Courses list  page. The following form will be

displayed:

——

Course categories:

[
Save Zancel
| Mew course 5

Language courses %

Enter name: Spanish: Advanced Level
Descriotion:
B 7 U & | = | - Styles - w | Paragraph »
SE|EE|9 o= S LES@mRBNEEO @D LGt
—CE =~ * o=@ ] | | DA4THS

Thiz course is intended for people who already have sarme knowledge of Spanish and want ko continue learning this language,

Fig. 6Addi

Learning 3panizsh

ng New Courseb

2. In the displayed form specify settings for the newly created course. Fill out the form fields as described in
the table below:

Field
Course
categories
Enter Name
Description

Course
metadesc
Course
metakeys
Start Date/
Ending Date

Step
From the list select a group to which the created course wi Il belong.

Enter the name of the created course.

Enter the description of the course if necessary. Use the embedded Visual Editor to format
the description text.

Enter a line for representation in search engines: t his line will be displayed as a topic in the
list of search engine results.

Enter key words that describe your course; these key words will to be taken into account by

search engines when searching for relevant Web -pages.

If you want to make the course available only within a certain period, select check boxes and

specify the start and ending dates of the availability period in the Start date  and Ending

date fields. You can use the day, month and year lists or set a required date with the help of
5P

the calendar icon ( —).

Note: - If you set only the Start date , the course will become published only after
the start date;
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- If you set only the Ending date , the course will be published only iill the

ending date.
Course Select Yes if you want the course to be published (that is, be accessible for Students), or
Published? select No if you don't want to publish it.
Access Level Select the level of users who will be able to access the course. For multiple selection, use the

Shift and Ctrl keys. Every user group located higher in the hierarchy tree, inherits the rights
of the lower group. For example, the Editor User Group inherits the access permissions of the
Author and the Registered User groups.

Course From the list select the language in which the course user interface will be represented.

Language

Add Chat Select Yes if you want to use a chatroom for communication in this course; otherwise select
Room? No .

Enable Select Yes if you want to enable home tasks option; otherwise select No.

homework?

Use register of Select Yes if you are planning to register Students' attendance for the course; otherwise
attendance? select No.

Add forum? Select Yes if you want a forum for the course to be enabled; otherwise select No .

Please note that this option may be not available if the Forum is disabled by the
Administrator of the site.

Self Select Yes if you want a user to be able to self -register in the course;

Registration Select No if a user will have to ask for the permission o f the Teacher (course author) to
register in the course. In this case a user will have to notify the Teacher (course author) by
means of e -mail to be enrolled into the course.

Fee type Select a necessary payment basis for the course: Free or Paid .
Additi onal Select Yes if you want to ask some additional question when a user will be registering for
registration info the course. Enter the question into the Registration question field below.
Select No if you do not want a user to be asked any questions duri ng registration.
3.  When finished, click  Save in the top right corner of the form to add a course; click Cancel to discard

changes and close the form.

1.2.1.2 Imponing Courses

The Joomla LMS system allows a user to import packages of two types: previously exported Joomla LMS course
packages or BlackBoard course packages.

To importa Joomla course package

1. Click the Import link onthe Courses list page.
2. Click the JoomlaLMS tab of the displayed form.
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e Import () Back,

JoomlalMs | BlackBoard

To import a course you can use exported JoomlalMs package course zip file.

Package file : Eimponedii zip Browse.. || Upload File & Install
Merge with course: Grammar practice v

# [ Tool name

1 Documents

z Learning Paths

3 SCORMS

4 Links

5 Cilizzes

& Announcerments

7 Homework,

aradebook {settings only)

Fig. 6l mporting JoomlalLMS Packagebd

3. Fill out the form fields as described in the following table:

Field Step

Package file Click the Browse button to select a JoomlaLMS package file on your computer.

Merge with From the list select a course with which the imported course should be merged. If this field is

course left blank, the course will be imported to the system as a separate essence without merging.

Tool Name Select the sections of the course package that should be imported to the system:
Documents , Learning Paths , SCORMs , Links , Quizzes , Announcements , Homework
Gradebook.

4. Click the Upload File & Install button to import the selected JoomlaLMS package to the system.

To import a Blackboard course package

1. Click the Import link onthe Courses list page.
2. Click the BlackBoard tab of the displayed form.
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Import

Joomlalms | BlackBoard

Mew course name:

Import course from BlackBoard course zip package

Package file : [ Erowse... ][ Upload File & Install ]

Import course from BlackBoard course zip package {uploaded into Joomla ‘'media’ folder)

Package name: [talianil Install

Merge with caurse: Grarmmar practice ~
# [] Tool name
1 Documents
z Links
3 Quizzes
4 Announcements
5 Hormework,
f Gradebook,

Fig. 61 mporting Bl ackBoard Packageo

3. Inthe Newcourse name fields specify the name of the newly created course.

O

4. From the list select a course with which the imported course should be merged. If this field is left blank,

the course will be imported to the syste m as a separate essence without merging.
5. Select the sections of the course package that should be imported to the system:
Paths, SCORMSs, Links, Quizzes, Announcements, Homework, Gradebook.
5. Upload a BlackBoard course package. Here you ca n use one of the two options:

Documents, Learning

Import a course from a BlackBoard course ZIP package stored locally. If a BlackBoard course is

stored on the local computer, press the Browse button and select a necessary file; click the
Upload file & Install button.

Impor t a course from a BlackBoard course ZIP package uploaded into the Joomla Media folder.
Sometimes a course package file can be too large. In this case it is easier to upload a file to the

server using the FTP manager instead of common web interface. Such fi les are placed into the
Media folder located in the Joomla site root folder. To import a file from the Media folder, specify

only the name of an uploaded file and click the Install  button.

1.2.2 Editing Course Data

In some cases it may be necessary to change bas ic settings for a course (for example, if the course requirements
have changed). Only the Teacher of the course can edit the course data. When the Teacher is logged in, he/she can
see additional management icons next to the courses he/she has created:
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# [ course Mame Cateqory Fee type: Published Delete Edit Export
1 Korean for Beginners Language courses  Free 4 }x i‘ @
2 B’ MT Course Others Free & b4 P @

=< Skart = Prev 1 Mext = End ==
o Mew course 4 Impart & Enroll

Fig. 6Management |l cons?d

To edit course settings:

]

1. Click the Edit (=) icon nextto a corresponding entry in the Courses list  or on the Course Home page
As a result, a form with the data you set when creating a new course will be displayed.

2. Change the data in the corresponding fields as needed.

3.  When finished, click Save in the top right corner of the form to add a document; click Cancel to discard

changes and close the form.

1.2.3 Deleting Courses

Only the course submitter, that is, a person who has created the course and administers it (or the SuperUser) can
delete a course. When the Teacher is logged in, he/she can see additional management icons next to the courses
he/she has crea ted:

# [ course MName Cateqory Fee type: Published Delete Edit Export
1 Korean for Beginners Language courses  Free o b4 P [#
z g T Course Cthers Free @ b4 P [

<< Stark < Prev 1 Mext = End ==
o Mew course 4 Impart & Enrall

Fig. 6Management Il cons?®o
To delete a course , click the Delete icon ( >|"') next to a corresponding entry in the Courses list . Confirm the
deletion by clicking the Yes icon ( G"P) or link displayed on the page.

Warning All courses are deleted permanentl y: you will have no possibility to restore once removed courses. All
information associated with a course will also be removed. Therefore, it is strictly recommended to be
extremely attentive during the procedure of deletion.

1.2.4 Enrolling into Courses

A Stu dent, who desires to attend some course, needs to be enrolled into it. Depending on the course settings,
enrolling into courses can be performed in two ways:
- By the Student him  -/herself . If the Self registration option is enabled for a course, a user will be able
to register him/herself without addressing the Teacher. Such courses have a check box next to them.
- By the Teacher administrating a corresponding course. If the Self registration option is disabled for a
course, a user will need to send an email to the course Teacher, who will have to decide whether to enroll

(]

the S tudent to a course or not. Such courses are marked with an email icon ( ) instead of a check box.
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"\ Courses list Display # |5 |¥ 0
Filker + | &l courses “ | Course categories: | Language courses ¥
s Enrall
& |:| Course Mame Category Fee type:
& |:| King Arthur Language courses Free
My tesk course
7 Language courses Free
— Korean for Beginners
a [ Language courses Free
<« Skart < Prev 1 2 Mext = End =2
s Enrall

4 - Already subscribed.
[&] - Click here bo send enguiry bo administrator bo get know how to subscribe ko this course,
B - My courses,

Fig. 6Enrolling into Coursesbd

To be enrolled into a course with self -registration

1. Selectthe check box nextto a necessary entry in the Courses list

2. Click the Enroll link atthe top or at the bottom of the Courses list  page.

3. Select the check box on the Su bscription form to confirm your agreement with the course terms and
conditions.

4. Click the Subscribe button.

As a result, the course will get the Already subscribed icon ( ‘\)) in the Courses list section.

To be enrolled into a course without self  -registrat ion :
1. Click the email icon nextto a necessary course. Your current mail client will be used to create and send an

email to the Teacher of the course.
2. Make up an email in the free form; then send it.

As a result, after the Teacher has received your email, he/she will add you to the users group him/herself.

1.2.5 Exporting Courses

Once you have created a new course, it is possible to export its data into an external file that will be stored on your

computer. This option may be very convenient if you want to make a backup copy of the current course settings. All
settings of a course are exported in the form of an XML file with its subsequent archiving: as a result, you will get a

course pack in the ZIP format.

Exporting prevents you from accidental deletion of any course data, or the course itself: you can re -import an
exported course into the system and install it at any moment of time.

To export a course:

B
1. Inthe Courseslist clickthe Export icon( = ) nextto a corresponding entry in the list.
2. Inthe displayed window specify a folder in which you would like store an exported pack.
3. Click Save .
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1.3 Course Home Page

The Course Home page is displayed as soon as a user clicks a link of a necessary course on the Home Page .

AESAnVE 0@ |ad® LR Dl we

Course details

| e iCurrent course:| Korean For Beginners 7

Korean for Beginners § Cetines g Edit
HomeYork Announcements DropBox {0/ 0)

Mo harmework For koday Mo announcements For koday Mo new ikems in Digital DropBos

This course is intended For people who would like to learn the basics of the Korean language.

Course duration is 2 vears (4 terms), After the course is completed, Students will get a certificate,

Fig. O€ouWosme Pagebd

The Course Home page displays general description of a course, and gives a user an access to basic modules of the
course. Course modules can be accessed if a user clicks a corresponding icon in the top course menu:

Icon Name Description

m Home Brings a user to the  Home Page .
Courses Brings a user to the  Courses list .

U Subscriptions Brings a user to the ~ Subscriptions page

G_]I Course Home Brings a user to the Course Home page

T Announcements Allows a user to manage  course announcements
Documents Allows a user to work with course documents

q-cﬁ, Learning paths Allows a user to manage course learning paths

o Links Allows a user to manage course links .

”_“ Quizzes Allows a user to manage  course guizzes .

- DropBox Allows a user to manage files for shared usage

. HomeWork Allows a user to set course home tasks .

T Attendance Allows a user to register Students' attendance

i Forum Brings a user to the  course f orum .

H:i!f Chat Brings a user to the course chat room .

L] Conference Allows a user to enter ~ Online Video Conference

‘I—-i Gradebook Allows a user to set  grades for course Students

(‘% Tracking Allows a user to  frack statistics _ within course modules.

__.‘) Mailbox Allows a usert o0 manage mass e -mail sending

il Users&Group Allows a user to manage the membership of course groups
Management

User options Allows a user to change the current settings . the language for user interface

representation and the role for course viewing (Student or Teacher).
E‘- Help Displays online JoomlaLMS documentation.
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The Course Home page can display the main modules of the course: HomeWork , Announcements and Dropbox ,
so that users can have easy access to them. For corresponding modules to be displayed, the settings of the Course

Home page should be customized. For the page customization, click the Edit (=) and the Settings (=) links at
the right of the page.

Tip You can easily move to the Home page of another course from the current Course Home page: simply
select a necessary entry in the Current course list located under the top course menu.

1.3.1 Custo mizing Course Home Page

The Settings form allows the Teacher of the course to customize the visual representation of the Course Home
page for him -/herself and for Students participating in the course.

To customize the Course Home page:
1. Click the Settings link on the Course Home Page.

| | Settings [ Korean for Beginners ] gSave Q Back
_,_4—'_'_'_'_'-. =

Course homepage settings
Tracking settings
Grading method: @ st scored result O best scored result

Course homepage settings

Auto redirect to learning path ® no O ves
{for students}
Homework module published ® no O ves
Announcements module published ® no O vyes
DropBox module published ® o O ves
Teacher's menu Student's menu
Fig. 6Customizing Course Home Pagebd

2. Fill out the form fields as described in the following table:

Fiel d Step
Grading method Specify if student's results (i.e. quiz results, gradebook results, learning path results) would
be tracked by the best attempt or by the last one. Select the necessary radiobutton.
Auto redirect to Spec ify the visual representation of the Students' Course Home Page:
learning path (for Select Yes if you want the Students to be re -directed by a specific learning path when the
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students) Course Home page is displayed. From the list below select a necessary learning path.
Select No if yo u want the Students to view the Course Home page.
Homework Select Yes if you want the Homework module and all its entries to be published on the
module published Course Home page.
Select No if youdo notthe Homework  module to be published on the Course Home page.
Announcements Select Yes if you want the  Announcements module and all its entries to be published on
module published the Course Home page.
Select No ifyou do notthe  Announcements module to be published on the Course Home
page.
DropBox modu le Select Yes if you want the DropBox module and all its entries to be published on the
published Course Home page.
Select No if youdo notthe DropBox module to be published on the Course Home page.
Teacher és Select the modules you would like to be visible in the top course menu. Please note that
the Tracking and Users&Group Management modules are available for the Teacher
only.
Student's Menu Select the modules you would like to be visible in the top course menu. Please note that
the Tracking and Users&Group Management modules are available only for the
Teacher.

3.  When finished, click  Save in the top right corner of the form to save the settings.

www .joomlalms.com



JoomlaL MS manual. Teacher quide. Elearningforce Inc. 15

1.4 Subscriptions

The Subscriptions section is available for cour sPaidd tahaterThs seetiomalowwkae d wi t h t
user to subscribe for the current course using one of the offered payment processors: PayPal, 2CheckOut and so
on.

To pass to this section, click the Subscriptions icon ( (Uj) in the top menu of the course.
LK)
Subscriptions
Display #| 10 « |Filter: | All courses v |
= Subscription/Courses Subscription type  Period Price
1 () Test subscription Crake bo lifetime From: 28-02-2007 to; Lifetime 1+0.2=4%41.2

Test paid course

2 (® Test subscription2 With discount - (50-7.59+38.5 = $51
Ty Korean For Beginners
3 (O Testwith x days access 10 days access From: 12-07-2007 to: 22-07-2007 10+2 =412

Test paid course
<< Gkark < Presy 1 Mext = End ==

Select payment method:

Sub Taokal: $50

@ PayPal skandard Discount: $7.5 (15%:)
QO zcheckout Tax amount: $3.5
Total: $51

O Terms and conditions agreement on subscription checkaut, This texctk can be set in back end.

Q? Subscribe

Fig. 6Subsclki ptd® ons
The Subscriptions section displays a list of all available subscriptions together with a list of means of payment.
To pay for the course:

1. Selecta necessary subscription and payment processor on the page

2. Select the check box next to the course t erms and conditions.

3. Click the Subscribe link at the bottom of the page

After that you will be asked to perform your payment in the way common for the selected payment processor.

1.5 Announcements

Announcements are intended for informational purposes: a u ser who needs to share some important message with
others should create an announcement that will be viewed by all course participants (Students and the Teacher).

www .joomlalms.com



JoomlaL MS manual. Teacher quide. Elearningforce Inc. 16

The information will be displayed on the Home Page, as well as on the Course Home page (if ot

her is not specified
by the Course Home page settings).

. . . M, .
To pass to the  Announcements section , click the  Announcement icon ( = ) in the top page menu.
ardering: | Desc (% | Filker: | w H Go ]

[7# Conference with native speakers
Starting date: Saturday May 19, 2007 Ending date: Monday May 21, 2007
Will kake place on Tue 22, 2007,

|7 Conference with native speakers. Part IT
Charting date: Tuesday May 22, 2007 Ending date: Wiedmesday May 22, 2007

A &
Mew test uploaded
Starting date: Monday May 22, 2007 Ending date: Wednesday May 30, 2007
See the Docurments module of the course,

* - Click an month bitle ko wisw announcements For Ehis month

Comment :

[# - The previous announcements,
9 - The current announcemnents,
- The UpCaMming announCements.

Fig. 6Announcementsbd
The home page of this section displays the list of announcements ( previous, current or upcoming ) for the current
month with a possibility of their editing and deleting .
To manage announcements, use the following icon s in the top section menu:
Icon Name Description
:&' Add Allows a user to  create a new announcement
announcement
=] List Allows a user to  view, editand delet e announcements  that have been added.
announcements
Monthly view Allows a user to  view all announcements for the current month
E Weekly view Allows a user to  view all announceme nts for the current week
Daily view Allows a user to  view all announcements for the current day
Tip To provide better view representation, you can sort out announcements using the filter of the List
ann ouncements section:
1. Inthe Ordering field select the sorting order: Ascending or Descending
2. Inthe Filter field selectthe group of announcements: None , Current or Upcoming
3. Click the Go button; as a result, announcements will be filtered by the specif ied criteria.
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1.5.1 Announcements List

To pass to the  Announcements list section, click the corresponding icon ( ) in the top section menu.

+ = O
Ordering; Filker:

[ Conference with native speakers
Starking date: Saturday May 19, 2007 Ending date: Monday May 21, 2007

Will kake place on Tue 22, 2007,

i
) 4

[=% New test uploaded
Starking date: Monday May 28, 2007 Ending date: Wednesday May 30, 2007

See the Documents module of the course,

i
X

* - Click on rmonth itle ko view announcements For this ranth

Comment :

£ )

_-@' - The previous announcements,
o The current announcements,

- The upcoming announcements,

Fig. O6Announcements Listb®o

All announcements are divided into three groups:

—  Previous announcements - announcementst hatare outdated and no longer current;
—  Current announcements - announcements that are valid for the present moment of time;
—  Upcoming announcements - announcements that are not valid yet and will come into effect in future.

The Announcements list displ  ays all announcements that have ever been created, listing them by months. To view
only the announcements of a specific month, click its title (for example, April 2007 ).
The Announcements list, as well as the Home page of the Announcements section, gives a user a possibility to edit

and delete entries.

To edit anannouncement

4

1. Clickthe Edit button ( “~') nextto a corresponding entry in the list.

2. Modify announcement properties as described in the Adding Announceme nts topic.
3. When finished, click  Save in the top right corner of the form; click Cancel to discard changes and close the
form.
To delete an announcement , click the Delete button next to a corresponding entry in the list. Please note that

no confirmation  will be required; therefore, it is strongly recommended to be attentive at the procedure of deletion.

Tip To provide better view representation, you can use sort out announcements using the filter of the List

announcements section:
1. Inthe Ordering field selectthe sorting order: Ascending or Descending
2. Inthe Filter field selectthe group of announcements: None , Current or Upcoming
3. Clickthe Go button; as a result, announcements will be filtered by the specified criteria.
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1.5.2 Adding Announcements

To cr eate a new announcement:

1. Click the Addannouncement

+ = & = G

Add announcement item

( D ) icon in the top section menu.

g Save G Cancel

Starting date: 22 % || April V|| 2007 » |32
Ending date: 23 % || April V|| 2007 » |32
Title :

Conference with native speakears. Fart ||

Description:
B I Uz‘ﬂ;|§§§§” tyles -
iz = =9 | @

— @ *xxla=0d

Please make sure yvou've confirmed vour participation,|

Fig. O6Adding Announcements?®o
2. Fill out the form fields as described in the following table:
Field Step

Starting date

year fields here or set a necessary date using a calendar icon (

Specify the date from which the announcement will

w I - Format - (%

5
2 S @40 ©
| 54 THWN

el
|1
).

be valid. You can use the day, month and

Ending date Specify the date till which the announcement will be valid. You can use the day, month and
KR
year fields here or set a necessary date using a calendar icon ( o ).
Title Enter the name of a new announcement.
Description Enter the full information of the announcement. Use the embedded Visual Editor to format the

description text.

3.  When finished, click  Save in the top right corner of th
discard changes and close the form.

1.5.3 Viewing Announcements

e form to add an announcement; click

Cancel

The Monthly view

allows a user to keep track of announcements in the fo

(), Weekly view

(@) and Daily view (E) sections of the Announcements section
rm of a timetable. If you want to see all announcements per

month, week or day, click a corresponding icon in the top section menu. The system will display a table with all
announcements available for the specified period of time.

www .joomlalms.com
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+ =
[ 07-05-2007 <=

Monday: Tuesday Wednesday Thursday
1 2 3 4

I 8 ) 10 11
14 15 16 17 18
21

Conference w... 22 23 24 23
28 20 30 31

MNew test upl... Mew test upl... MNew test upl...
Fig. 60Announceméhty NMiewd

+ ==
A 21052007 &=

F (Monday 21 May 2007 - Sunday 27 May 2007

May 21 May 22 May 23 May 24
Monday Tuesday Wednesday Thursdayw

Conference w...

Fig. 6Announcements Weekly Viewod

+ =
0 21-05-2007 ==

[&Conference with native speakers
Will kake place on Tue 22, 2007,

Fig. 6Announcements Daily Viewod

Clicking an announcement in the table will bring you to the home page of the Announcements section, where the
selected announcement will be highlighted.
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[ New test uploaded
Starting date: Wednesday May 16, 2007 Ending date: Thursday May 17, 2007

See the Dacuments module of the course,

T

iy Conference with native speakers
Starting date: Saturday Mayw 19, 2007 Ending date: Monday May 21, 2007

Will kake place on Tue 22, 2007.

A &

Conference with native speakers. Part IT
Starting date: Tuesday May 22, 2007 Ending date: Wednesday May 23, 2007

T

Fig. O6Hi ghlAmgrhawencement 6

Tip To move along the timetable (i.e., to pass to the next month or week), use the back ( ) and the

[ = N . . 0, .
forward ( ) icons in the table. You can also use the calendar icon ( ) in the left top corner of the
table to pass to a necessary date.

1.6 Documents

The learning process may be facilitated if you use various documents. The Documents  section of the system allows
you to create a repository of files that can be downloaded or viewe donline by your S tudents.
To work with course documents, enter t he course and click the Documents icon ( L") in the top course menu. The
system will display a list of course folders and documents organized as a tree structure. Each folder or documentin
the listis characterized by its name, dates when it is available fo r Students and description.
i R Docurments
T Ga S < A | P WL, .
[ Course Documents AEOIADNG O & |k W@ Dd]5re
[ iCurrent course:(kKorean for Beginners 7
B Save
& Doc Name Starting Ending Description
1 [] B cGrammar W s - - Grammar Rules & Exercises
z [FI Spelling Rules W @ - - 100 Speling Rules of the Korean Language
3 [0 - @) Archive M W o - -
¢ [ - [# | KoreaMap o W & - 5
s [0 - [J word choice P @ - -
g [] Oral Speech Practice A W &% 14-05-2007 15-07-2007 Wocabulary, Dislogs and Exercises
11 [ @ Schedule of exams S W & - -
1z [] @ Template A o - -
L4 @‘jl RV
Fig. 6Course Documents?®d
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To manage folders and documents in the list, use the following icon:

Icon Name Step
e Publish Select check boxes next to the necessary folders and files and click Publish in the
bottom menu to make se lected folders or documents available for Students.
Note: If you choose to publish a folder that contains subfolders or documents, all
contents of this folder will automatically become published.
& Unpublish Select check boxes next to the necessary fol ders and files and click Unpublish  in the
bottom menu to make selected folders or documents unavailable for Students.
Note: If you choose to unpublish a folder that contains subfolders or documents,
all contents of this folder will automatically become un published.
A New Folder Click the New Folder iconto create a new folder ora subfolder
New Document Click the New Document iconto create oruploadan ew document
el Delete Select check boxes next to the necessary folders or documents and click Delete to

remove selected items from the repository.

Note: If you choose to delete a folder that contains subfolders or documents, all
contents of this folder will be deleted.
Edit Select a check box next to the folder or document that you want to modify and click
- the Edit icon in the bottom menu.
Py Move Up Click the Move Up icon next to the necessary folder or document to bring an item up
in the list.
W Move Down Click the Move Down icon nextto the necessary folder or document to bring an item

down in the list.

- To view or download a document, click the document name link in the list. Depending on the type of the
file, the system will either display the document or will offer it for downloading.

- To save the expanded/ collapsed view of the documents tree, click Save (H) in the top right corner.

1.6.1 Creating New Folders

For better organization of your documents you can create folders and subfolders in the docu ments repository. The
folders will be added as a tree -structure allowing you to create a branched hierarchy. The root folder in this
structure is always the same i Course Folder .

To add a new folder:

1. Open the Course Home page and click the Documents  icon (--Y)inthe top course menu.
2. Onthe course home page click the New Folder icon ( ;' ) in the bottom menu. The following form will be
displayed:

www .joomlalms.com
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1
.| New course folder

—

Enter name:

Place in:

Publishirg:

Skarting dake:

LTIl
Grarmmar Rules

- Course folder - »
'O Mo '@' Yes

1 # || June

Dacuments

/€6 O & @ | E1R D]k

@

Current course:| Korean For Beginners

D Save G Cancel

w || 2007 » |3

Ending date; |:|| I
Description:
B 7 U 2| =
ZE|E=E |9 o
— ,_ri| X, x* | {2 = (F
Grarrnar Rules
Fig. 6Creating a

E

\

|| - Shyles -

W I - Farmat -

W

¥ @ v !l fF ) 'ﬁ:r EE @ ® il
549H

New Fol der 6

3. Fill out the form fields as described in the following table:
Step
Enter the name of the folder or a subfolder.

Field
Enter Na me
Place in

Publishing

Starting date/

Ending date

Description

From the drop

If you select

If you select another folder, the newly add
selected directory.

Specify if you want to make a folder and its contents available for

Select Yes to publish the folder and its contents;
Select No to unpublish the folder and its content

Note:

become unavailable as well.

-down list select where the folder will be created:
Course Folder , the newly added folder will be added to the root directory;

E

ed folder will be added as a subfolder in the

S.

Students:

If you choose to make the folder unavailable, all subfolders and files stored in it will

If you want to make the folder and its contents available only within a certain period, select
che ck boxes and specify the starting and ending dates of the availability period in the
date and Ending date

with the help of the calendar icon (

Enter the description of the folder (and

Note: -

fields. You can use the day, month and year lists or set a required date

If you set only the

k!

).

Starting date

published only after the starting date;

- If you set only the

Ending date

only till the ending date.

Editor to format the description.

www .joomlalms.com
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Note: If you want to make the folder available for Students, make sure that:
- Inthe Publishing field you selected Yes as a value;
- In the Starting date and Ending date fields the availability period is specified correctly (if
specified).

4.  When finished, click  Save in the top right corner of the form to add a folder; click Cancel to discard
changes and close the form.
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1.6.2 Editing Folders

To modify properties of an already existing folder:
1. Open the Course Home page and click the Documents  icon (LLV) in the top course menu.
2. Select a check box next to the folder that you want to modify and click the Edit icon ( =) in the bottom
menu.
3. Modify folder properties as described in the Creating New Folders  topic.

4. Save changes.

1.6.3 Creating and Uploading Documents

The system offers you three options when creating/ uploading documents in the repository:

a) Uploading single files that can be later downloa ded by your Students.
b) Uploading a set of files as one ZIP package (this can be useful if you have a number of HTML documents
that are associated with the help of internal links: in this case you will have to specify the Startup file (the

file that will be  opened first when a student clicks the package link). When the package is uploaded, files
are automatically extracted).
c) Adding a document that will be visible in the online mode only.

To perform any of the operations mentioned above:
1. Openthe Course Home page and click the Documents icon (V) in the top course menu.

2. On the course home page click the Ne w Document icon () in the bottom menu. The following form will
be displayed:
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N Cocuments ) )
" AESIANVG0a/L V@ ®| LRI+
Wk, urrent cuurse:fKDrean for Beginners ?"|
. | New course document
[ - B Save O Cancel
Enker name: |Spe|ling Fules |
Choose a file: |E:".,F"aE|:|Ta‘.,tes1."-,SpeIIing_HuIes.m |[ Browse... ]
Ol Ipload zip file as COMTEMT-package and extract it,
Flace in: | Grammar hd |
Publishing: O o @ ves
Skarking date: | 1 & || June b || 2007 |E|
Ending date: |:|| I I 2]
Description:
B r 0 ﬂBG|§ = = E”--St}lles-- YI--FDrmat-- e
- — — ] A = & :" s - ._. =
= 2: = | Ly | ‘L k- j g nrmL !1 A E-E @ (= ._J
—elE % ¥ | Q=0 | | | 549HW
100 Spelling Fules A
.
Fig. 6Creating a New Documentd
3.  Fill out the form fields as described in the f ollowing table:
Field Step
Enter name Enter the name of the document.
Choose a file Depending on the type of document that you want to add, choose one of the following options:

a) To upload a single document, click the Browse button and specify the path to the file
on your computer.

b) To upload a set of files as a package, click the Browse button and specify the path to
the package on your computer; select the Upload zip file as CONTENT - package
and extract it check box ( Note: The system su pports only ZIP -pack ages).

c) To create a document that will be visible in the online mode only, leave this field
empty; make sure that you enter the contents of the document in the Description
field.

Place in From the drop -down list select a folder where you want to save the d ocument.
Note: If you select Course Folder , the newly added document will be added to the root
directory.

Publishing Specify if you want to make a document available for Students:

- Select Yes to publish the document;

- Select No to unpublish the document.
Starting date/ If you want to make the document available only within a certain period, select check boxes
Ending date and specify the starting and ending dates of the availability period in the Starting date and
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Ending date fields. You can use the day, month and year lists or set a required date with the
help of the calendar icon ( = ).
Note: - If you set only the Starting date , the document will become published only
after the starting date;
- If you set only the Ending date , the document will be published only till the
ending date.
Description Enter the description of the document (if you choose to add a document for the online mode,
enter the contents of the document here). Use the embedded Visual Editor to format the
description.
4.  When finished, click  Save in the top right corner of the form to add a document; click Cancel to discard

changes and close the form.

1.6.4 Editing Documents

To modify properties of an already existing document:

1. Open the Course Home page and click the Documents icon (.LY)inthe top c ourse menu.

2. Onthe course home page select a check box next to the necessary document and click the Edit icon ( =)
in the bottom menu.

3. Modify document properties as described in the Creating and Uploadi ng Documents _ topic.

4. Save changes.

1.7 Learning Paths

The Learning Paths section allows a user to create educational lines in the studying process. To pass to this

section, click a corresponding icon ( 1tr:;:') in the top course menu.
I RAr TN, FACTES
LI fATsTE AT IR RS P T IEE Ao pe b f )
éf; Course Learning paths iCurrent course:| Korean For Beginners i
# [ Mame Description
1 [ *% unic1 g L Basics of writing.
2 |:| “’“; Lnik 2 L d P W Basics of writing, part II.
3z [ % word choice W P @ Word choice SCORM Package

@@ |4k =/

A Learning Path represents a sequence of steps that all Students, taking part in a course, should complete. The
steps of a Learning path may be of various nature: these can be different documents a Student should process,
educational links a user should view, or quizzes a Student sh ould complete.
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,-} ) Learning Paths
5~ P i = ' . ]
oy , AESIAMIN G eOa P Uaai @RI %@
Learning path . :
% / Current course:[ Korean For Beginners A
& Mame Description
1 [ “g Chapter I W 'ﬁl]’ 4% Lettering,
2 [ D Korean graphics £
3 [ [E& Chapter II ey = Ay Basics of writing.
4 [0 : [Eg spelling W oA Ay
s [] : speling Rules v il
& [ L@ Spelling Rules Quizz A Fily
7 [ “& Word Order A 9 dx
=
Fig. 6Learning Path Step Treebd
A learning path is a tree  -like structured essence: it may contain a number of chapters, each of which may contain
child elements - documents, links and quizzes. Passing to the next stage of a learning path may be conditioned by

completing the previous chapters of the path. In this way, the Teacher of a course can make sure that Students
process the materials of the course thoroughly, not skipping any of its stages.

A user can add learning paths in two ways:
—  Create a JoomlaLMS learning path
—  Upload a SCORM and IMS compliant course content
The Learning Paths page also gives a user a possibility to edit, publish and delete learning paths.

To manage learning paths, use the following icons:

Icon Name Step

o Publish Select check boxes next to the necessary learning paths and click Publish  in the
bottom menu to mak e selected pat hs available for S tudents.

@ Unpublish Select check boxes next to the necessary _Iearning paths and click Unpublish  in the
bottom menu to make selected paths unavailable for Students.

-:I']z New Learning Click the New Learning Path icon to create a new pa th.

Path

= Delete Select check boxes next to the necessary learning paths and click Delete to remove
selected paths.

A Edit Select a check box next to the learning path to edit the path.

ey Move Up Click the Move Up icon nextto the necessary learning path t o bring an item up in the
list.

W Move Down Click the Move Down icon next to the necessary learning path to bring an item down
in the list.

1.7.1 Creating JoomlaLMS Learning Paths

To make up a learning path, you should add a new learning path and configure it. The next steps should be
followed:

1. Create a learning path

2. Create path chapters

3. Add steps to chapters

4. Specify pre -requisites .
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Step 1: Creating a learning path

@
1. Enter the course Learning Paths section (") and clickthe New icon on the Course Learning Paths page.
2. Click the Learning path tab of the New 'JoomlaLMS' learning path form.

Learning path | scoRm

MNew "JoomlalLMS' learning path B Save O Zancel

Enter name:
Descripkion:
B 7 U i | EE=EE=EE ||--St_l,lles-- [ill--FDrmat-- | %
= 2| = | LEFOmRRNEO QL

e x x| a=0H

Thiz unit studies the basics of Korean graphics

| | =54 H

)

E]

Shiow Ehis ressane on campletion of the learning path:

B 7 U s |=ES
| = =] | o
Cll= | Q=3

S

|| - Styles - [i]l - Farmat - [i]
|@ HTML ﬂ % '6':, I_(B (™ |"E"| L.-I
| | o4 H
rS

vl

Prerequisites

Prerequistites can be configured once this resource is saved,

Shart descripkion:

B 7 U s|E = E E ||-Gtles- v -Fomat~ [+
= = = | | LB Feo st o ®@ L
eE|x x| Q=0 | | | =4 H
Bazics of writing rs

[ne]
Fig. 6Creating Learning Path Step |60
3. Enter the description and short description for the new learning path. You may as well input a message

that will be shown to st udent on the completion of the learning path. Use the embedded Visual Editor to
format the description text.

4. When finished, click  Save in the top right corner of the form to add a learning path; click Cancel to discard

changes and close the form. Once the learning path is saved you can configure its prerequisites.
Prerequisites are other learning paths that a student must complete before moving on to this one. The
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available learning paths are listed in the drop
its prerequisites

Prerequisites

-down box. Anytime you edit a learning path yo u can change

- add the new and delete the existing ones.

#  List of the LPaths to be completed in order to proceed to the resource.

] uUnit1
ﬁ l=ﬂ= -Selectitemn - [V]
Fig.

Step 2. Creating path chapters.
1. On the Course Learning paths

6Learni

ng Path's Prerequisites

page click the name of a newly created path.

2. Click the Add icon ( E'I]! ) to add a new chapter to the created path.

OL L E] [ s
<<:/ Add chapter to learning path

Learning Paths ) ) )
AL IR AN AL E S Ry b g

Zurrent cnurse:[’k:nrean For Beginners a

g Save o Zancel

Enter name:

|Chapter|

Flace in: | - LearnPath root- |

Short descripkion:

B 5 u HG|§ = = E _I,Iles VI--FDrmat-- w
===/ el =7 OmANLEOO
—il| |nm@j| | | | 44_Hra
Lettering,
Description:
B I U x| EE EE ||--St_l,lles-- VI--FDrmat-- v
S E|EE|9 o LESOmRQMLHO OL
— e x ¥ |Q=@H| 22 | | _ld_ura
This chapter studies Korean lettering,
Fig. 6Creating Learning Path Step |16

3. Enter the name, description and short description for the new chapter. Use the

format the description text.
4. Inthe Placein
5.  When finished, click Save

changes and close the form.

Step 3. Adding steps.

embedded Visual Editor to

field specify to which node of the learning path tree the chapter should belong.
in the top right corner of the form to add a chapter; click

Cancel

Every chapter of a learning path should be filled with steps for Students to pass.

1. Onthe Course Learning paths

2. Onthe Learning path page click the
3. Selectdocuments for the chapter.

Add Step (

page click the name of the created path.

I

) icon next to a corresponding chapter.

www .joomlalms.com

to disca rd



JoomlaL MS manual. Teacher quide. Elearningforce Inc. 30

— Inthe Add documents to learning path section select check boxes next to the documents you would
like to place to the chapter.
— Inthe Place in field specify to which node of the le arning path tree the documents should be placed.

- Inthe Ordering field specify the position of the documents in the tree. Please note that if you select
more than one document, they will be placed to a tree in the alphabetical order.
4. Selectlinks forthe  chapter.
- Inthe Add links to learning path section select check boxes next to the links you would like to place
to the chapter.
- Inthe Place in field specify to which node of the learning path tree the links should belong.
— In the Ordering field specify the position of the links in the tree. Please note that if you select more
than one link, they will be placed to a tree in the alphabetical order.
5. Select quizzes for the chapter.
— Inthe Add quizzes to learning path section select check boxes next to the quizzes you would like to
place to the chapter.
— Inthe Placein field specify to which node of the learning path tree the quizzes should belong.
- Inthe Ordering field specify the position of the quizzes in the tree. Please note that if you select more
th an one quiz, they will be placed to a tree in the alphabetical order.
6. Select SCORMs for the chapter. Once you've added a SCORM you don't want it to be visible on the Learning

paths page, for it's assigned in order for student to open it when he passes the Learning path. To make it
invisible choose a necessary option in the SCORMSs tab when creating or editing a learning path.
- Inthe Add SCORNMss to learning path section select check boxes next to the SCORMSs you would like to

place to the chapter.
- Inthe Pla ce in field specify to which node of the learning path tree the SCORMs should belong.
- Inthe Ordering field specify the position of the SCORMs in the tree. Please note that if you select more
than one SCORM, they will be placed to a tree in the alphabetic al order.
7. Add anew sub -chapter for the chapter (if necessary).
— In the Enter name field of the Add chapter to learning path section enter the name of a new sub

chapter.
— Inthe Place in field specify to which node of the learning path tree the sub -chapter should belong.
— Inthe Ordering field specify the position of the sub -chapter in the tree.

8. Create a content page for the learning path chapters.
— In the Enter name field of the Create content page in learning path section enter the name of the
contentpa ge.
— Inthe Place in field specify to which node of the learning path tree the content page should belong.
— Inthe Ordering field specify the position of the content page in the tree.

9. In the Short description and Description fields enter the short represe ntation and description for the
new step. Use the embedded Visual Editor to format the description text.
10. When finished, click Save in the top right corner of the form to add a step; click Cancel to discard changes

and close the form.

Step 4. Specifying pr e-requisites.

1. Onthe Course Learning paths page click the name of the created path.
2. Onthe Learning path page click the Conditions icon ( 'm‘) next to a corresponding step (for example,
Chapter II).

Learning Faths

<2 AEOIAEn I e 08 d |k @ ELRD S|+
LS / Conditions for: Chapter II
)
(} Back

Wy Zurrent u:u:uurse:fKu:urean for Beginners

E-] LearningP ath Step
1 [ student must complete Chapter I
=g student must complete | Chapter | b

Fig. 6Creating Learning Path Step | V0

3. Fromthe studentm ustcomplete list select a step that should be completed before a Student will be able
to pass to the current step (for example, Chapter I).
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4. Click the Add button nextto it.
5. If necessary, repeat the procedure to set a required number of conditions.
6. Click the Back button ( " )to get back to the learning path tree.
1.7.2 Uploading SCORM and IMS compliant course content
The learning path tool allows you to upload SCORM and LMS compliant course contents.
SCORM (Sharable Content Object Reference Model ) is a public s tandard followed by major e -Learning actors like
NETg, Macromedia, Microsoft, Skillsoft, etc that acts at three levels:
Economic level : Scorm allows whole courses or small content units to be reused on different Learning
Management Systems (LMS) through t he separation of content and context.
—  Pedagogic level : Scorm integrates the notion of pre -requisite or sequencing (e.g. "You cannot go to
chapter 2 before passing Quiz 1").
— Technological level : Scorm generates a table of contents as an abstraction layer si tuated outside the

content and the LMS. It helps the content and LMS communicate with each other. Communication is

performed by means of bookmarks ("Where is John in the course?"), scoring ("How did John pass the
test?") and time ("How much time did John s pent in chapter 1?").

To upload a SCORM package

=)
1. Enter the course Learning Paths section ( A “Yand click the New icon ( E'I]: ) on the Course Learning Paths
page.
2. Clickthe SCORM tab ofthe New 'JoomlaLMS' learning path form.
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Fi

Mew "loomlalMS* learning path

AEOIAR VS wOs P @@ LR@DE]w@

Current course: | Kaorean For Beginners |

Learning path|  SCORM |

Upload

Enter name: |

) Choose a file from your computer
Chioose a file: | |

& Choose file uploaded into Joomla "‘media’ folder via FTP
Choose a file: |Units1 _15 |

SCORM stage height: (600 |

SCORM navigation bar: 0 Hide @ show
show in Gradebook: O o @ yes
Hide resource in the lisk O o @ ves

Prerequisites

Prerequiskites can be configured once this resource is saved.,

SCORM package as learning path B Save Q Cancel

Short descriokion:

B 75 U | E === ||--Sty|es-- w I - Format - %

— 1— = ) = A T

= ;: | i= | | s & j g wme I_ﬁ G4 S @ 9 L.-I

—QlE x x| a=0H | | | 549

H

Units 1 to 15 in Korean Language, L

b

g. O6Uploading SCORM Compliant Coursebd
3. Fill out the form fields as described in the following table:
Field Step
Enter Name Enter the name of the newly created learn ing path.
Choose a file If a SCORM package is stored on the local computer, press the Browse button and select a
from your necessary file.
computer
Choose a file Sometimes a SCORM package file can be too large . In this case it is easier to upload a file to

uploaded into
Joomla

the server using the FTP manager instead of common web interface. Such files are placed into
the Media folder located in the Joomla site root folder. To import a file from the Media folder,
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‘Media' folde r
via FTP

SCORM stage
height
SCORM
navigation bar

Show in
Gradebook
Hide
resources in
the list

specify only the n ame of an uploaded file in the Choose a file  field
Specify the size of the SCORM module.
Select Show if you want the navigation bar to be visible; otherwise select Hide .

Select if you want the SCORM module to be visible in the course GradeBook; otherwise select
Hide .

You might need this option if you add SCORMs as steps to learning path's chapters. Once

you've added a SCORM you don't want it to be visible on the Learn ing paths page, for it's
assigned in order for student to open it when he passes the Learning path. To make it invisible

choose the Yes radiobutton.

Prerequisites Once the learning path is saved you can configure its prerequisites. Prerequisites are other
learning paths that a student must complete before moving on to this one. The available
learning paths are listed in the drop -down box. Anytime you edit a learning path you can
change its prerequisites - add the new and delete the existing ones.

Short Enter the description of the uploaded SCORM module. Use the embedded Visual Editor to

de scription format the description text.

4.  When finished, click  Save in the top right corner of the form to upload a module; click Cancel to discard

changes and close the  form.

1.7.3 Editing Learning Paths

In some cases it may be necessary to modify the data of a created Learning path.

To edit an already configured learning path:

1. Onthe Course learning paths page select a check box next to a corresponding path.

2. Click the Edit (“—')icon atthe bottom of the page.

3. Modify learning path properties as described in the Creating JoomlaLMS Learning Paths topic.

4. When finished, click  Save in the top right corner of the form to save the c hanges; click Cancel to discard

changes and close the form.

1.8 Links

The Links section allows a user to save and provide to others references to helpful information in the form of links.

Lirks
Y, =Ty s ) f A 51 f Pl 4
@ Course Links Gﬁ Ulﬁj MG e @ @~ |ﬂ ey .WlL{(E )u* | E‘.
& Current course:| Korean For Beginners i
-] Link Description
Basics of grammar W W Learn more about the grammar patkerns,

O .00

-2

Graphics: patkerns of letkering v A Y

This resource will be helpful For those whio want to practice letkering

and graphics,
3 [] History of graphics W A
vOl+=11
Fig. 6Course Linksbd
This section gives a possibility to add, edit, publish and delete links to studying resources.

www .joomlalms.com



JoomlaL MS manual. Teacher quide. Elearningforce Inc. 34

To manage links, use the following icons:

Icon Name Step

o Publish Select check boxes next to the necessary links and click Publish  in the bottom menu
to mak e selected links available for S tudents.

@ Unpublish Select check boxes next to the necessary links and click Unpublish in the bottom
menu to make selected links unavailable for Students.

-:ﬂ: New Link Click the NewlLink iconto create a new link

[ Delete Select check boxes next to the necessary folders or documents and click Delete to
remove selected links.

Pl Edit Select a check box next to the link to edit t he link .

A Move Up Click the Move Up icon next to the necessary link to bring an item up in the list.

W Move Down Click the Move Down icon nextto the necessary link to bring an item down in the list.

1.8.1 Adding Links

To add a link:
1. Clickthe Links icon ( L ) in the main course menu.

2. Clickthe Newlink ( ) icon in the bottom menu.

Liriks
MES|ARVE O &k LRI 5

i | Current course: Korean for Beginners

@ Create a new link ]
s L
@ Save O Zancel

Enter narme: |Eia5i|:5 of grammar

Lacation: |“,-'“-mw.lifeinkl:urea.cumeanguagekarean.cfm|| In nese window (% |
B r 0 M"G|§§§§”--Styles-- VI--FDrmat-- w
— i —— , = PR N
g =9 | b EF O E©L
— 2l % * | 2=0H| | | | 54
Izeful rules of Korean grammar, Beginners to Advanced lewvals,
Descripkion:
Fig. 6Adding Linksbd
3. Fill out the form fields as described in the following table:
Field Step
Enter Name Enter the description of a link in the way it should be displayedfor other users (for example, Basics of Grammay.
Location Enter a uniform resource locator ( URL) of the link.
In new Select this option if you want the link to be opened in a new window of the browser.
window
In same Selectthis option if you want the link to be opened in the same window of the browser.
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window

Description Enter the description of the link if necessary. Use the embedded Visual Editor to format the
description.

4.  When finished, click  Save in the top right corner of the form to add a link; click Cancel to discard changes

and close the form.

1.8.2 Editing Links

To edit an already existing link:

1. Click the Links icon ( L ) in the main course menu.

2. Select a check box next to the link that you want to modify and click the Edit icon ( =) in the bottom
men u.
3. Modify link properties as described in the adding links _ section.

4. Save changes.

1.9 Quizzes

Quiz is a type of examination consisting of several questions. Quizzes can be used as intermediate or final tests in
the learnin g process. This section of the User Guide describes how to create and manage quizzes.

Working with quizzes can be divided into three steps:

1. First you should create categories to which a quiz will belong
2. Then you should add a quiz and specify its general properties
3. And atlast you should add questions for the newly created quiz

Find below detailed information on quiz cate gories, quizzes and quiz questions.

1.9.1 Quiz Categories List

For organization purposes quizzes and quiz questions are  grouped by category:
- When you add a quiz, you should specify a category under which the newly added quiz will be stored. Later
on you can easi ly find the necessary quiz by referring to a corresponding category.
- Question categories give additional information on the question type.

To work with categories:

1. Enter the course and click the Quizzes icon ( t j) in the top course menu. The system will di splay a list of
quizzes for the given course.

2. Click the Categories list icon ( E) at the top of the list to show all categories:
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Lizzes
Categories list NeEO|gm e e {.r.Qm;S} o e | ] (B D |5r @
Current course: [ Korean for Beginners 2
E@ = =¥ /K
Display # | B0 % | Pesults 1 -3 of 3
-+ |:| Category name Category type
1wl Grammar Quizzes Ciliz cakegory
2 |:| Svnkax Quizzes Quiz categqory
3 [ vocabulary Cuestion category
<< Skark < Prev 1 Mext = End ==
Fig. o6List of Quiz Categoriesbod

Use the menu at the top of the list to manage categories in the following way:

Icon Name Step
ﬁ Categories list Click the Categories list icon to display a list of available categories.
( ) Quiz Management Click the Quiz Management icon to display a list of quizzes.
Reports Click the Reports iconto display a listof quiz reports .
= Certificates Click the Certificates  icon to display a list of quiz certificates .

=" New category Click the New category iconto add a new guiz category

/ Edit category To make changes to a certain category , select a check box next to the category
that you want to modify and click the Editca tegory icon.

x Delete category Select check boxes next to categories that you want to delete and click the
Delete category icon (use the Category name check box to select all entries in
the list).

Note: If you try to delete a category that contains belonging quizzes, the
cate gory will be removed, while quizzes will still be stored in the
system.

Tip To provide better viewing representation, you can sort out the list of categories. Using the Display # list

at the top of the page define how many categories should be shown per page.

1.9.1.1 Creating Categories

To add a quiz or question category:

C, A
1. Enter the necessary course and click the Quizzes icon (Qj) in the top course menu. The system will
display a list of quizzes for the given course.
2. Click the Categories list icon ( ) to show all categories.
|
3. Atthe top of the list click the New category icon (='-:=). The following form will be displayed:
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Quizzes )
New category O T AL AT TR RS LK IS R ¥ g 1]
Current course:| Korean for Beginners B

FO=ea0

Enter name: |Crammar[]uizzes |

Categary type '@" Quiz cakegory
G‘ Queskion cabegory

Description:
B 7 U 2 | E==E ||--St_l,lles-- VI--FDrmat-- w
g = =9 | LEJ@mRMLEO®L
—CEx x| o=@ ] | | D4 THW
15t termn quizzes .

Fig. o6Creating a Quiz Categorybo

4. Inthe Enter name field specify the name of the category.
5.  With the help of the Category type radio buttons spe cify whether the category will contain quizzes or quiz

guestions.
6. Inthe Description field enter description of the category if necessary. Use the embedded Visual Editor to
format the description. The category description will be displayed as a hint when y ou hover the mouse

cursor over a category name in the list.
7. When finished, click the Save category icon (m) at the top of the form to add the new quiz category.

o
Click Back ({ “ to discard changes and close the form.

1.9.1.2 Editing Quiz Categories

To modify propert ies of a quiz category that already exists in the system:

G A
1. Enter the necessary course and click the Quizzes icon (Qj) in the top course menu. The system will
display a list of quizzes for the given course.
2. Click the Categories list icon ( ) to show all quiz  categories.
3. Selecta check box next to the category that you want to modify and click the Edit category icon ( /).
4. Use the displayed form to modify quiz category properties as described in the Creating Cateqgor ies topic.
5. When finished, save changes.

1.9.2 List of Quizzes

s D
To work with the list of quizzes, enter the necessary course and click the Quizzes icon (ij) in the top course
menu. The system will display a list of quizzes for a given course:
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Quizzes )
Quiz Management NE@AmN G @ &)L R v e
Current course:( Korean For Beginners il

EO = |4 /K E

Display # | B0 % | Resulks 1 - 1 of 1. Filker by category: | Grammar Quizzes ¥

& |:| Mame Active Category Total Score  Passing Score Time Limit  Created
o - Question Pool e Questions: 1
1 |:| Grammar Basics L Grammar Quizzes 70 S0%: 0 25-05-2007

<< Skart < Prev 1 Mext = End ==
Fig. OLi sztz eodd Qui

Use the icons at the top of the list to manage quizzes in the following way:

Icon Name Step
ﬁ (2] = The same asinthe  Quiz Cateqories List _ topic.
=i New quiz Click the Newquiz iconto add anew quiz .
/ Edit quiz To make changes to a certain quiz , select a check box next to the quiz that you
want to modify and click the Edit quiz  icon.
x Delete quiz Select check boxes nextt o0 quizzes that you want to delete and click the Delete

quiz icon (use the Name check box to select all entries in the list). Selected
quizzes will be deleted along with their report statistics.
Copy quiz Select a check box next to the quiz that you want to copy and click the Copy
guiz icon. From the list select a category to which the copied quiz will belong and
click Copy quiz
@ Move quiz Select a check box next to the quiz that you want to move to another category
and click the Move quiz icon. From the displayed list select a category to which
the quiz should belong and click Move quiz

Tip To provide better viewing representation, you can sort out the list of quizzes:
- Use the Display # list at the top of the page to define how many quizzes should be shown per

page.
- Use the Filter by category list to display only those quizzes that belong to a certain category.

1.9.2.1 Creating Quizzes

When adding a quiz, you need to specify gener al properties of a new quiz. Later on you will need to add quiz
questions .
To create a new quiz and specify its properties:
T A
1. Enter the necessary course and click the Quizzes icon (ij) in the top course menu. Th e system will
display a list of quizzes for the given course.
|
5@

2. Click the Add Quiz icon( = ) atthe top of the quizzes list. The following form will be displayed:
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» Quizzes S
. AROIBNTC0 D nEi6| LR DE%e
News Quiz i
Current cuurse:fKDrean for Beginners "|
— )
E2 = 4
Parameters |Guestion Pool| Feedbacks
Enter name: Grammar Basics
Cakeqgory: Grammar Cuizzes »
Certificate: YWorld Wyide WWeb Cnline University This Cerifies...  #
Tirre: lirnik {rnir: 10
ftternpt separation (mind: 10
Passing score (%) 75

Qui z 06

3. The form has three tabs:

- Parameters : use this tab to define general gq uiz parameters.
- Question Pool  : use this tab to add questions to the quiz from the Question Pool.
- Feedbacks : use this tab to create messages that will be shown after Students answer quiz

guestions or co mplete the quiz.

Parameters

Open the Parameters
Field
Enter name
Category
Certificate

Time limit (min)
Attempt separation
(min)

Passing score (%)
Description

Show in Gradebook
Randomize questions
Enable quiz review

Allow user to email
results to

tab to work with general quiz properties. In the displayed form fill out the following fields
Step
Enter the name of the newly added quiz
| belong.
Select a certificate that will become available to a Student if s/he passes the quiz
(select No Certificate if no certificate should be available when a Student passes
the quiz).
Specify the period (in minutes) with in which Students should complete the quiz.
Specify the period (in minutes) that should pass before Students can do the same
quiz once again.
Specify the passing score (in percents).
Enter quiz desc ription text. Use the embedded Visual Editor to format the
description. The description text will be displayed when Students start the quiz.

Select a category to which the quiz wil

Select the check box if you want the quiz results to be displayed in the Gradebook.
Select the check box if you want to randomize questions in the quiz.
Select the check box if you want to allow Students to review the quiz questions.
From the drop -down list select the necessary option:
- disable this option if you want to prohibit sending quiz results by e -mail;

www .joomlalms.com



JoomlaL MS manual. Teacher quide. Elearningforce Inc. 40

q

- to author email if you want to allow sending
e-mail address;
- to learner email if you want to allow sending qui z results at the e -mail
address of the Student who does the quiz.
Enable user to print Select the check box if you want to allow printing quiz results when the quiz is
result finished.
Enable slide panel Select the check box if you want to enable a side panel (results panel) for the quiz.
(results panel) If you select the check box, the system will display the Contents icon in the top

right corner of the quiz page (the icon refers to the page with quiz results).

Question Pool

Itis not necessary to ad d unique questions to each new quiz manually: the system allows you to pull questions out

of the Question Pool automatically. To add questions for the quiz from the pool, o pen the Question Pool tab :

E@=sgHeO

Parameters |Question Pool | Feedbacks

Add questions from pool: O ) T
'@' Ev categaries
iGramrmar Questions 10
Yocabulary Questions 5
Fig. 6Creating a Qui z. Question Pool 6

You can choose whether to pull random questions from the Question Pool or take a certain number of questions
from each question category:

- To pull questions at random, select the By questions radio button. In the text field on the right enter the
number of questions that should be taken from the Pool.
- To pull questions by category, select the By category radio button. In the text fields on the right enter the

number of questions that should be taken from each category correspondingly.

Feedback

When Students answer quiz g  uestions, the system may display success or failure messages. Additionally result

messages can be displayed when the Student completes the quiz. To work with question and quiz messages, open
the Feedback tab:
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EO:=:Ev0

Parameters |[Question Pool| Feedbacks

Disable queskions feedbacks ]

Your answer is correct

When the answer is correct, display:

Tour answer iz incorrect

When the answer is incorrect, display:

Congratulations! You have passed the guiz.,

Display this message if the user passes;

Sory, vou have failed.

Display this message if the user Fails:

Fig.

6Creating a Qui z. Feedbackbd

In the dis played form fill out the following fields:

Field Step
Disable question Select this check box if you want to disable messages that are shown when Students
feedbacks answer quiz questions.
When the answer is Enter the message that will be displayed on the screen if a Student enters a correct
correct, display answer (this message will be applied to all quiz questions).
Tip Use HTML tags for additional formatting, for example, <b>correct</b>
answer.
When the answer is Enter the message that will be displayed on the screen if a Student enters a wrong
incorrect, display answer ( this message will be applied to all quiz questions).
Tip Use HTML tags for additional formatting, for example, <b>incorrect</b>
answer.
Display this message if Enter the message that will be displayed on the screen if a Student passes the quiz

the user passes

Tip Use HTML tags for additional formatting, for example, <b>Success!</b>
You have passed!

Display this message if Enter the message that will be displaye d on the screen if a Student fails the quiz
the user fails

Note:

Tip Use HTML tags for additional formattin g, for example, <b>Unfortunatel y
you have failed</b> Try again later.

When finished, click the Save quiz icon (ﬁ) at the top of the form to add the new quiz. Click Back (O)
to discard changes and close the form.

When a new quiz is added, its status is automatically set to Unpublished (f’-"f:'I ). To make the newly added
quiz visible and accessible by Students, go to the list of quizzes and click the Unpublished icon next to the
necessary quiz to change the status to Published (" /).
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1.9.2.2 Editing Quizzes

To modify properties of a quiz that already exists in the system:

5N
1. Enter the necessary course and click the Quizzes icon (Qj) in th e top course menu. The system will
display a list of quizzes for the given course.
2. Select a check box next to the quiz that you want to modify and click the Edit quiz  icon ( /) at the top of
the quizzes list.
3. Use the displayed form to modify quiz properti es as described inthe  Creating Quizzes topic.

4. When finished, save changes.

1.9.2.3 Copying Quizzes

If you add a new quiz, you do not have to create it from scratch. The system allows you to copy quizzes that
already existin  the system and modify them as required. It is possible to copy one or several quizzes at once.

To copy one or several quizzes:

L R
1. Enter the necessary course and click the Quizzes icon (Qj) in the top course menu. The system will
display a list of quizzes for the given course.
2. Select a check box next to the quiz (or several quizzes) that you want to copy and click the Copy quiz icon

( ) at the top of the quizzes list. The system will display a list of quizzes that you want to copy:

Quizzes )
Copy Quiz AE@IAn N d0a & | a@e|RDE| 7@
= Current course: Korean For Beginners 2|

EO=gE0

Copy({Move) to Category: | Syntax Quizzes w
This will copwi{mowve) the Quizzes listed to the selected Cakegary,

# Quizzes being copied{moved): From category:

1 Grammar Basics Grammar Quizzes

Fig. O0Copying Quizzesbd

3. Fromthe Copy (Move) to Category list select the category under which the quiz(zes) should appear.
i B
4. Click the Copy quiz ( ) icon at the top of the list to apply modifications; click Back (“*) to discard
changes.
Copied quizzes will have the following type of name Copy of <quiz name> . The quiz copy will have the same

questions as the original quiz.

1.9.2.4 Moving Quizzes

When you create a new quiz, it is necessary to specify a category under which it will be added. When the quiz is

created, you can move it to another category. To do so:
5N
1. Enter the necessary course and click the Quizzes icon (Qj) in the top course menu. The system will
display a list of quizzes for the given course.
2. Select a check box next to the quiz (or several quizzes) that you want to move to another category and
click the Move quiz icon ( ) at the top of the quizzes list. The system will display a list of quizzes that

you want to move:
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N ~ Quizzes i . .
Copy Quiz HNE@IADR I ECesOa & Ve @RI 5 €
Current course: | Korean For Beginners Al

FO2 480

Copy({Move) to Category: | Syntax Quizzes d |
This will copywi{mowve) the Quizzes listed to the selected Category,

# Duizzes being copied{moved): From category:
1 Grammat Basics Grarmar Quizzes
Fig. 6Moving Quizzesbo
3. Fromthe Copy (Move) to Category list select the category under which the quiz(zes) should appear.
4. Click the Move quiz (m) icon at the top of the list to apply modifications; click Back (%) to discard
changes.

1.9.3 Quiz Questions

Each quiz contains a list of questions that should be answered by Students when they do the quiz. To view the list
of quiz questions:

1. Enter the necessary course and click the Quizzes icon ( IE—;') in the top course menu. The system will
display a list of quizzes for the given course.
2. Select the necessary quiz from the list and click its name link. The system will display a list o f questions for

the selected quiz:

Quizzes . i
AEQIAR VG e0a/ P e@HOIEBDE][ e
Ouestion management Current course: [ Korean For Beginners a2

G ,=|| @%(—ﬁh /‘B’|-Selec:t0uestiuntype- V|

Displary # Fesults 1 - 4 of 4. Filker: | Grammar Basics # || -Select Question type - % |

& Quesktion text Reorder Type Quiz Category
1 There is no Gerund in the Korean language., W True/False arammar Basics
z Select the carrect variank A W Matching Drop-Down Grammar Basics
3 Share your ideas an the course Y W Surveys Grammar Basics
4 Show where Korean alphabet was invented 4 Hotspok Grammar Basics
<< Stark < Prev 1 Mext = End ==
Fig. o6List of Quiz Questions?d

Use the icons at the top of the list to perform the following operations:
Icon Name Step
@ (2] = The same asinthe  Quiz Categories List _ to pic.
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Copy question Select check boxes next to the questions that you want to copy and click the
Copy ques tion icon. From the list select a quiz to which the copied questions will
belong and click Copy quiz

@ Move question Select check boxes next to the questions that you want to move to another quiz
and click the Move question icon. From the list select a quiz to which the
questions should belong and click Move que stion

}g Delete question Select check boxes next to questions that you want to delete and click the
Delete question icon (use the Name check box to select all entries in the list).

el Preview question Select a check box next to the question that you want to preview and click the

N Preview question icon. The selected question will be opened in a new window.
/’ Edit question Select a check box next to the question that you want to modify and click the
Edit question icon.
(=T New question To add a new quiz_, select the necessary question type from the Select Question
B type listand click the  New question icon.
Tip To provide better  viewing representation, you can sort out the list of quiz questions:
- Use the Display # list at the top of the page to define how many questions should be shown
per page.
- From the Filter list select a quiz whose questions should be displayed below or define questions

of what type should be included into the list.

1.9.3.1 Creating Quiz Questions

After you have created a new quiz _ and specified its properties, you need to add questions that should be answered
by Students when the y do the quiz. To add a new question to the quiz:

1. Enter the necessary course and click the Quizzes icon ({ j) in the top course menu. The system will
display a list of quizzes for the given course.

2. Choose the necessary quiz from the list and click its name link. The list of questions for the selected quiz
will be shown.

3. Select the required question type from the Select Question type list and click the ~ New question icon

17|
(‘-.JJ). A form for adding a corresponding quiz question will be displayed.
4. Open the Parameter s tab and specify general question parameters (these parameters depend on the

selected question type ; view below a detailed description of each question type ).
5. Open the Feedbacks tab to customize messages that will be displayed when Students answer the
que stion.
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Quizzes )
New Question E@IAmN G wda @ e e LR D] we
Current course: | Karean For Beginners 7

W E() A]lm(;?u%@

Disable question feedback ]

Carect
Wehen the answer is correck, display:

Incorrect
wehen the answer is incorreck, display:

Fig. 6Creating Quiz Questions. Feedbacks®o

6. Fill out the form fields as described in the table below:

Field Step

Disable question Select this check box if you want to disable messages that are shown when Students
feedbacks answer the question.

When the answer is Enter the message that will be displayed on the screen if a Student enters a correct
correct, display answer.

Tip Use HTML tags for additional formatting, for example, <b>correct</b>
answer.

When the answer is Enter the message that will be displayed on the screen if a Student enters a wrong
incorrect, display answer .

Tip Use HTML tags for additional formatting, for example, <b>incorrect</b>
answer.

7. Save changes.

Currently the system allows you to select between 7 types of questi ons:
- Multiple Choice Question
- Multiple Response Question
- True/False Question
- Matching Drag and Drop Question
- Matching Drop -Down Question
- Fill in the Blank Question
- Surve ys Question ,
- Hotspot Question

Find below a detailed description of how to create each type of quiz questions.

19.3.1.1  Multiple Choice Questions

The multiple choice question is represented as a question itself and a group of radio buttons with answer options.
Only one option is correct.
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How mary parts of speech are there in the Korean language?
Oz
s
O 1o
@ 15
O 1z

Fig. OMultiple Choice Questionb

To add a multiple choice question:

1. Enter the necessary course and click the Quizzes icon (& j) in the top course menu. The system will
display a list of quiz  zes for the given course.

2. Choose the required quiz from the list and click its name link. The list of questions for the selected quiz will
be shown.

IF |
3. Select Multiple Choice from the Select Question type list and click the ~ New question icon ("'.':). The
followi ng form will be displayed:
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N Quizzes i . i
New Question ME@ARNEC0& & Jadi@|L]@DE|we
Current course:| Kaorean for Beginners a2

FO = & |de 0

Parameters | Feedbacks |
Oueskion bexk:
B 7 U | E === ||--Styles-- VI--Fl:urmat-- w
— e . . ar P
= iz | iE | | LEFomG R =EO0®LE
—2lE x| Q=0H| | | | D4 THW
Haowe marry parts of speech are there in the Korean language? rs
v
Quiz: | Grammar Basics V|
Cateqary: | Grarnmar Cluestions V|
Painks: |-I a |
attempts: |E |
Crdering: Mew Ikems defaulk to the first place, Ordering can be changed after this Ikem is saved.
& - [Question Options
1 12 @ v
2 [0z @ A Y
3 [0 s @ A
* MOTE, Don't forget to selact dght chaicel(z),
E ' [Add optiod
Fig. 6Adding a Multiple Choice Questiond
4. Open the Parameters tab and fill out the form fields as described in the table below:
Field Step
Question text Enter text of the question. Use the embedded Visual Editor to format the question.
Quiz Select under which quiz the question will appear.
Category If necessary, select a category to which the question should belong.
Points Specify how many points Students will get for the correct answer to this question. Enter
whole numbers  only.
Attempts Specify how many attempts Students will have for answering this question. Enter whole
numbers only.
Ordering With the help of the drop -down list set the order for the question (the order, in which it
should appear among other quiz questio ns).
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Note: This option will be available only after you save the question.

Question Options - In the Question Options section define possible answer options. Enter each new
option into the text field at the bottom of the page and click Add option . Repeat the
same to add other answer options.

A

- Use the Move Up ( ) and Move Down ( v) icons to change the order of answer

options in the list.

- Use the Delete icon ( Gj) to delete answer options.
- When all answer options are added, select a check box next to the optio n that
represents the correct answer (you can select only one option).

5. Open the Feedbacks tab to customize messages that should be displayed when Students answer the
question (read the  Creating Quiz Questions _ for details).

6. When finished, click the Apply__icon ( ”f) at the top of the form to save changes and stay on the same
page; click Save question ( ) to save changes and navigate to the list of quiz questions. Click Back
i B

(" to discard changes and close the for m.

1.9.3.1.2 Multiple Response Questions

The multiple response question is represented as a question itself and a group of check boxes with answer options.
Here several options can be correct at the same time.

Howe news words are Formed in the Korean language?
[] By adding suffixes

By adding prefizes

By comversion
Fig. OMultiple Response Questionbd

To add a multiple r  esponse question:

1. Enter the necessary course and click the Quizzes icon (k- j) in the top course menu. The system will
display a list of quizzes for the given course.
2. Choose the required quiz from the list and click its name link. The list of questions for t he selected quiz will
be shown.
17|
3. Select Multiple Response from the Select Question type list and click the ~ New question icon ("'-"_').

The following form will be displayed:
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Ciuizzes i . i
Mew [Question m Ulfﬁ My« @ O @ - |ﬂg Hill l}"lL.{(_é. Jm‘l@
Current course:| Karean for Beginners a2

FO =D e|deS 0

Parameters | Feedbacks
Oueskion bexk:
B 7 U @G|§ EEE”--SMES-- VI--F::-rmat-- »
= = | E R | L2 FeomdntiEmo®id
—elE x x| 2=0H] | | | D4 THW
Howw mews words are Formed in the Korean language? ~
v
iz | Grammar Basics Vl
Cateqaory! | Grammar Cuestions V|
Piinks: |1 1] |
&ttempts: |E |
Crdering: Mew Ikems defaulk bo the first place, Ordering can be changed after this Ikem is saved.
& - [Question Options
1 By adding suffixes @ L 4
z By adding prefizes & A Y
3 By conversion @& A
* MOTE, Don't forget to selact dght chaicel(z),
|Eiy conversion |[Add u:uptiu:ur}
Fig. 6Adding a Multiple Response Questiono
4. Fill out the form fields as described in th e table below:
Field Step
Question text Enter text of the question. Use the embedded Visual Editor to format the question.
Quiz Select under which quiz the question will appear.
Category If necessary, select a category to which the question should belo ng.
Points Specify how many points Students will get for the correct answer to this question. Enter
whole numbers only.
Attempts Specify how many attempts Students will have for answering this question. Enter whole
numbers only.
Ordering With the help o f the drop -down list set the order for the question (the order, in which it

should appear among other quiz questions).
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Note: This option will be available only after you save the question.
Question Options - In the Question Options section define possibl e answer options. Enter each new
option into the text field at the bottom of the page and click Add option . Repeat the

same to add other answer options.

- Use the Move Up ( I"“::") and Move Down ( IQ‘\?I) icons to change the order of answer
options in the list.

- Use the Dele te icon ( E’)to delete answer options.
- When all answer options are added, select check boxes next to the options that
represent correct answers (you can select several options).

5. Open the Feedbacks tab to customize messages that should be displayed wh en Students answer the
question (read the  Creating Quiz Questions _ for details).

6. When finished, click the Apply _icon ( " /‘) at the top of the form to save changes and stay on the same

page; click Save question ( ) to save changes and navigate to the list of quiz questions. Click Back

fh
(") to discard changes and close the form.

1.9.3.1.3 True/ False Questions

The true/ false question is represented as a question itself and two radio buttons with answer options: true and
false . Students can select only one answer option.

There is no Gerund in the Korean language,

(&) true
) False

Fig. 6True/ False Questiond

To add a true/ false question:

1. Enter the necessary course and click the Quizzes icon ({ j) in the top course menu. The system will
display a list of quizzes for the given course.
2. Choose the re quired quiz from the list and click its name link. The list of questions for the selected quiz will
be shown.
IF|
3. Select True/ False from the Select Question type list and click the ~ New question icon ("'.."_'). The

following form will be displayed:
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Quizzes
New Question AEOAENVE eOe &k W LR D] w@
Current course:(Korean for Beginners 7

EIZER= AN e

Parameters | Feedbacks

Ouestion text:

Quiz:

Zakegory:

Poinks:

Atkempks:

Ordering:

Chaice:

B 7 U #|E = = = ||-Shles- ¥ |-Fomat- +
T = | = EE | | LB oG @t Ho
—clE x | a=0H| | | | D4 THE
Thers iz no Gerund in the Korean language, A

[

| Grammar Basics V|

| Grammar Cuestions w |

10 |

Mew Ikems default bo the first place. Crdering can be changed after this Ikem is saved.

® 1rue OFalse

Fig. 6 Addi ng

a

True/ False Questiond

4. Fill out the form fields as described in the table below:

Field
Question text
Quiz
Category
Points

Attempts

Ordering

Choice

5. Open the

Step

Enter text of the question. Use the embedded Visual Editor to format the question.
Select under which quiz the question will appear.

If necessary, select a category to which the question should belong.

Specify how many points Students will get for the correct answer to this question. Enter
whole numbers only.

Specify how many attempts Students will have for answering this question. Enter whole
numbers only.

With the help of the drop -down list set the order for the question (the order, in which it
should appear among other quiz questions).

Note: This option will be available only after you save the question.
Select a radio button that will denote the correct answer.

Feedbacks tab to customize messages that should be displayed when Students answer the

question (read the  Creating Quiz Qu estions for details).
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6. When finished, click the Apply icon ( ‘f’f) at the top of the form to save changes and stay on the same

page; click Save question ( ) to save changes and navigate to the list of quiz questions. Click Back
&

(") to discard changes and close the form.

1.9.3.1.4 Matching Drag and Drop Questions

The matching drag and drop question is represented as a group of questions and a group of answer options.
Students should match questions with the correct answers by dragging and dropping answers onto the questio ns.

Supplement sentences with the necessary options,

12

£5

25

Fig. 6Matching Drag and Drop Questiond

To add a matching drag and drop question:

1. Enter the necessary course and click the Quizzes icon ((9) in the top course menu. The system will
display a list of quizzes for the given course.
2. Choose the required q uiz from the list and click its name link. The list of questions for the selected quiz will

be shown.
3. Select Matching Drag and Drop from the Select Question type list and click the ~ New question icon

(" & ). The following form will be displayed:

www .joomlalms.com



JoomlaL MS manual. Teacher quide. Elearningforce Inc. 53

MNew Questio

» Quizzes _ ) P
n AEOIAMI S0P @S |LRDE]4@
Current course: [ Korean for Beginners 7

FOD L ave0

Parameters | Feedbacks |

Oueskion kexk:

Quiz:
Cateqory:
Painks:
Atternpks:
Crdering:

# Question Options

B r 0 &E|§ = = E”--St}lles-- VI--FDrmat-- w
T i= | = | NV S 7 LT N R DR
—ClE x | a=0H| | | | DA THE
Supplernent sentences with the necessary options, A
v

| Grammar Basics V|

| Grammar Cuestions A |

10 |

2 |

Mew Ikems defaulk ko the First place, Ordering can be changed after this Tkem is saved.

1 There are ... parks of speech 1z [ 7] L 4

2 There are ... participles o @ A Y

3 There are ... letkers in the alphabet 28 @ A
There are ... letters in the alphabet ||28 |[ Ald ]

Fig. 64ddi Matching Drag and Drop Questionbd

4.  Fill out the form fields as described in the table below:

Field
Question text
Quiz
Category
Points

Attempts

Ordering

Step

Enter the question text. Use the embedded Visual Editor to format the question.
Select under which quiz the question will appear

If necessary, select a category to which the question should belong.

Specify how many points Students will get for the correct answer to this question. Enter
whole numbers only.

Specify how many attempts Students will have for answering this question. Enter whole
numbers only.

With the help of the drop -down list set the order for the question (the order, in which it
should appear among other quiz questions).

Note: This option will be available only after you save the question.
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Question Options - Inthe Question Options section define possible answer options. Enter the first part of
the question into the first text field, and the second part (that is the correct answer)
into the second text field; click Add option . Repeat the same to add other answer
options.
A

- Use the Move Up ( ) and Move Down ( v) icons to change the order of answer

options in the list.
- Use the Delete icon ( @)to delete answer options.
Note: Questions and answers are shuffled anew by the system each t ime when a

Student does the quiz. So there is no need for you to shuffle questions and
answers when you add this type of question.

5. Open the Feedbacks tab to customize messages that should be displayed when Students answer the
question (read the  Creating Quiz Questions __ for details).

6. When finished, click the Apply icon ( ’f) at the top of the form to save changes and stay on the same
page; click Save question ( ) to save changes and navigate to the list of quiz questions. Click Back
i &

(™) to discard changes and close the form.

1.9.3.15 MatchingDrop -Down Questions

The matching drop -down question is represented as a group of questions and a group of drop -down lists with
answer options. Students should select the correct answ er option next to the corresponding question.

Select the correct wariank

When the Korean language became an official language? | 1984 L

YWhen phonetical alphabet was invented? 15th century hd

Fig. O6MatchiogwnDrQupesti ond

To add a matching drop  -down question:

1. Enter the necessary course and click the Quizzes icon (t j) in the top course menu. The system will
display a list of quizzes for the gi ven course.
2. Choose the required quiz from the list and click its name link. The list of questions for the selected quiz will
be shown.
=
3. Select Matching Drop -Down fromthe Select Question type listand click the  New question icon ( :JJ).
The following form wil | be displayed:
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- Quizzes ) )
New Question Al I iaieRrE AT 2 AN P T 1 Ie T Y 54 3
iCurrent course: [ Korean for Beginners 7

s P AN )
Parameters | Feedbacks

Oueskion kexk:

-]
by
=
i
[
1]
il
(1]

|| - Styles - W I - Format - %
=S| = | LEJOmERLGEO L
—2E x x| o=

| | | SA4THW

Select the correct variant, A
3

iz | Grammar Basics V|
Category: | Grammar Questions % |
Faints: |1 0 |
Akkermnpks: | |
Crdering: Mew Ikems defaulk to the first place, Qrdering can be changed after this Tkem is saved.

# Question Options

When the Kaorean language became an

1 1984 & W

official language?

Z When phonetical alphabet was invented?  15th century @ ey

phonetical alphabet was invented?||15th century H Add ]

Fig. 6Adding a MabocWwmn n@Qué®ds tiponbd

4.  Fill out the form fields as described in the table below:

Field Step

Question text Enter the text of the question. Use the embedded Visual Editor to format the question.

Quiz Select under wh ich quiz the question will appear.

Category If necessary, select a category to which the question should belong.

Points Specify how many points Students will get for the correct answer to this question. Enter
whole numbers only.

Attempts Specify how man y attempts Students will have for answering this question. Enter whole
numbers only.

Ordering With the help of the drop -down list set the order for the question (the order, in which it

should appear among other quiz questions).

Note: This option will be  available only after you save the question.
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Question Options - Inthe Question Options section define possible answer options. Enter the first part of
the question into the first text field, and the second part (that is the correct answer)
into the second text field; click Add option . Repeat the same to add other answer
options.

- Use the Move Up ( &) and Move Down ( v) icons to change the order of answer
options in the list.

- Use the Delete icon ( i"-E""')to delete answer options.

5. Open the Feedbacks tab to custom ize messages that should be displayed when Students answer the
question (read the  Creating Quiz Questions _ for details).

6. When finished, click the Apply icon ( S ";) at the top of the form to save changes and stay on the same
page; click Save question ( ) to save changes and navigate to the list of quiz questions. Click Back

(") to discard changes and close the form.

1.9.3.1.6 Fillinthe Blank Questions

The fill in the blank question is represented as a question and an empty t ext field. Students should enter the correct
answer into the text field.

To which language group does the Korean language belong?

Altai

Fig. OFill in the Blank Questiond

To add a fill in the blank question:

1. Enter the necessary course and click the Quizzes icon (k 7) in the top course menu. The system will
display a | ist of quizzes for the given course.
2. Choose the required quiz from the list and click its name link. The list of questions for the selected quiz will

be shown.
11|

3. Select Fill in the Blank from the Select Question type list and click the  New question icon ("L':). The
following form will be displayed:
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Quizzes . .
New Question NE@AN NG edOa & V@RI €@
iZurrent course:( Korean For Beginners v

FO=aE8¢a0

Parameters | Feedbacks |
Ceskion bexk:
B 7 U= | EE EE ||--5t_l,lles-- VI--FDrmat-- w
- —_— —_ = = N A A - [
EEIEE|0 o e LRI @mAM GO O
— @« x| 2=0H | | | G4 THW
To which language group does the Korean language belong? A
w
iz | Grammar Basics V|
Zateqary: | Grarmrmar Questions V|
Fainks: |'| 1] |
Atkernpts: |E |
Crdering: Mew Ikems defaulk ko the Firsk place, Ordering can be changed after this Therm is saved.
# Acceptable answers
1 alkai & W
2 alkaic & A Y
3 altaian & A
altaian |[ Add option ]
Fig. 6Adding a Fill in the Blank Questionb
4. Fill out the form fields as described in the table below:
Field Step
Question text Enter text of the question. Use the embedded Visual Editor to format the question.
Quiz Select under which quiz the question will appear.
Category If necessary, select a category to which the question should belong.
Points Specify how many points Students will get for the correct answer to this question. Enter
whole numbers only.
Attem pts Specify how many attempts Students will have for answering this question. Enter whole
numbers only.
Ordering With the help of the drop -down list set the order for the question (the order, in which it

should appear among other quiz questions).
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Question Options

- Use the Move Up (

Note: This option will be available only after you save the question.

- Inthe Question Options section define possible variants of answers. Enter each new

variant into the text field at the bottom of the page and click Add option . Repeat the
same to add other answer options.

A

) and Move Down ( Iyl) icons to change the order of answer
options in the list.

- Use the Delete icon ( I@3")to delete answer options.

Tip: For each question there may be several correct answer variants: differen t in
spelling or formulating. Define as many correct answer variants as possible in the
Question Options section.

5. Open the Feedbacks tab to customize messages that should be displayed when Students answer the

question (read the

Creating Quiz Questions _ for details).

6. When finished, click the Apply__icon ( b *"’) at the top of the form to save changes and stay on the same

page; click Save question ( ) to save changes and navigate to the list of quiz questions. Click Back

™
((.. “) to discard changes and close the form.

1.9.3.1.7 Hotspot Questions

The hotspot question is represented as a question and an image. Students should point their mouse cursor to a
certain area (spot) on the image and click it. If Students click within the righ tarea, the question is considered to be

answered correctly.

Sh':' W '."'.'hE‘»rE‘» K

Fig. 6Hotspot

To add a hotspot question:

rean alphabet was invented

Questiond

G A
1. Enter the necessary course and click the Quizzes icon (Qj) in the top course menu. The system will
display a list of quizzes for the given cou rse.
2. Choose the required quiz from the list and click its name link. The list of questions for the selected quiz will

be shown.

3. Select Hotspot

g

from the Select Question type listand click the  New question icon (& ). The following

form will be displayed:
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N Quizzes i . .
New Question HNE@RRNCeOa PV a@O|LBRDE| 5
iCurrent course:|{ Korean For Beginners |

FO D adea0

Parameters | Feedhacks |
Oueskion bexk:
B 7 U & | E === ||--Styles-- VI--FDrmat-- v
== | = iE| | LEBEFOEHLEO QLT
—2[E % x| Q=0 1 | | H I EAMTHE
Showe where Kaorean alphabet was invented, -
b
iz | Grammar Basics ¢ |
Cateqaory: | Grarmmar Questions V|
Piinks: |1 1] |
Attempts: | |
Crdering: Few Ikems default bo the Firsk place. Ordering can be changed after this Them is saved.
* The image width cannak be larger than the width of the template area,
* After selecting an image wou MJST click "apply' butkon and then go and create the Hotspot,
* Please, noke that in some Joomla modified templates hotspok Funckion works not correckh:,
Image: korea_map.jpg w |E
[ Create(View) HotSpot
Fig. 6Adding a Hotspot Questionb
4. Fill out the form fields as described in the table below:
Field Step
Question text Enter text of the question. Use the embedded Visual Editor to format the question.
Quiz Select under which quiz the question will appear
Category If necessary, select a category to which the question should belong.
Points Specify how many points Students will get for the correct answer to this question. Enter
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whole numbers only.

Attempts Specify how many attempts Students will have for answering this question. Enter whole
numbers only.
Ordering With the help of the drop -down list set the order for the question (the order, in which it

should appear among other quiz questions).

Note: This option will be available only after you save the question.

5. Click the Browse icon ( Ila) inthe Image section and upload an image from your computer (or else select
from the drop -down list an image that was previously uploaded to the server).

6. Click the Apply icon (" ’f) at the top of the form to save change s and stay on the same page.

7. Click the Create (View) HotSpot button at the bottom of the form. The uploaded image will be opened in
a new window. Click on the image to start defining the hotspot; click for the second time to stop the
selection. When finish  ed, click Save HotSpot to apply changes; click Close Window to discard changes.

Left-Top cormner: X =13, Y =6&0
Eight-Bottotn comner: X =20, ¥ = 117
[ Save HotSpot ]

[ Cloze Window ]

Fig. Defining Hotspot Areab

8. Open the Feedbacks tab to customize messages that should be displayed when Students answer the
question (read the  Creating Quiz Questions _ for details).

9. When finished, click the Apply__icon ( h /) at the top of the form to save changes and stay on the same
page; click Save question ( ) to save changes and navigate to the list of quiz questions. Click Back
i Y

(“-%) to discard changes and close the form.

1.9.3.1.8 Surveys Questions

The surveys question is represented as a question and an empty text field. Students should enter any answer into

the text field (for this type of questions there is no need to define correct answer s, as the major aim of this
question is to gather certain information from Students, for example, their vision of the problem, their opinion on

the course, etc.). Such questions may also be used if the answer cannot be expressed with one or two words, but

requires a verbose description.

Share your ideas on the course

Great course! Ahbhsolutely perfect

Fig. O06Surveys Questiond

To add a surveys question:
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Enter the necessary course and click the Quizzes icon ((9) in the top course menu. The system will
display a list of quizzes for the given course.

Choose the required qui  z from the list and click its name link. The list of questions for the selected quiz will

be shown.

Select Surveys fromthe Select Question type listand click the  New question icon ( I='[..-]':'). The following
form will be displayed:

Quizzes )
New Question ARG ARG eOa P | s Cl@Did|w@
Current course: [ Korean For Beginners 7

E@ D a|HdeC O

Parameters | Feedbacks
Oeskion bexk:
B I U =|E = EE ||--St_l,lles-- VI--FDrmat-- w
— — - . = A A 3 _ S T
= i= | = | LEJOQ M0 ®d
— Q@ x x| Q=0H| | | | B4 TH®
Share your ideas on the course, A
-
iz | Grarnmar Basics V|
Category: | Grammar Questions % |
Paints: |1 a |
Aktermpks: |2 |
Crdering: Mew Ikems defaulk to the first place, Ordering can be changed after this Ikem is saved.
Fig. 6Adding a Sudromedy s Quest
4. Fill out the form fields as described in the table below:
Field Step
Question text Enter text of the question. Use the embedded Visual Editor to format the question.
Quiz Select under which quiz the question will appear.
Category If necessary, sel ecta category to which the question should belong.
Points Specify how many points Students will get for the correct answer to this question. Enter
whole numbers only.
Attempts Specify how many attempts Students will have for answering this question. Ent er whole
numbers only.
Ordering With the help of the drop -down list set the order for the question (the order, in which it

should appear among other quiz questions).

Note: This option will be available only after you save the question.
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5. Open the Feedb acks tab to customize messages that should be displayed when Students answer the
question (read the  Creating Quiz Questions _ for details).
6. When finished, click the Apply _icon ( /) at the top of the form to save c hanges and stay on the same
page; click Save question ( ) to save changes and navigate to the list of quiz questions. Click Back
P
(%) to discard changes and close the form.
1.9.3.1.9 Questions from the Question Pool
If necessary, you can add questions to t he quiz fro m the Question Pool (the Question Pool is a repository of
questions that can be used by all quizzes).
To add a question  from the pool
s B
1. Enter the necessary course and click the Quizzes icon (QJ) in the top course menu. The system will
display a list of qui  zzes for the given course.
2. Choose the required quiz from the list and click its name link. The list of questions for the selected quiz will
be shown.
Ll
3. Select From question pool from the Select Question type list and click the  New question icon ("‘.':').
The fol lowing form will be displayed:
Quizzes )
New Question AESARNS 0@k @ LR Didwe
= Current course:| Kaorean for Beginners 2
F@:=Z 2|aed O
Cizs Grammar Basics ¥
Select question from poal: Whenwas the Korean written la...
Ordering: Flews Tkems default to the first place, Ordering can be changed after this Ihem is saved.
Fig. 6Addi ng fQmPoslt 6o n
4. Fill out the form fields as described in the table below:
Field Step
Quiz Select under which quiz the question will appear.
Select question Select the question that will be adde d to the quiz.
from pool
Ordering With the help of the drop -down list set the order for the question (the order, in which it
should appear among other quiz questions).
Note: This option will be available only after you save the question.
5.  When finished, click t he Apply__icon ( /) at the top of the form to save changes and stay on the same
page; click Save question ( ) to save changes and navigate to the list of quiz questions. Click Back
o
(™) to discard changes and close the form.
1.9.3.2 Editing Quiz Questions

To modify p roperties of a question that was added earlier to a certain quiz:
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1. Enter the necessary course and click the Quizzes icon (Qj) in the top course menu. The system will
display a list of quizzes for the given course.
2. Choose the required quiz from the list and click its name link. The list of questions for the selected quiz will
be shown.
3. Selecta check box next to the question that you want to modify and click the Edit question icon ( /).
4. Modify question properties as described in the Creating Quiz Questions __ topic.

5. Save changes.

1.9.3.3 Copying Quiz Questions

When you create a new quiz question, you do not have to create it from scratch. The system allows you to copy
questions that already exist in the system and modify them later. Itis possible to copy one or several questions at
once. Copied questions can be stored in the same quiz or moved to another one.

To copy one or several quiz questions:

5N
1. Enter the necessary course and click the Quizzes icon (Qj) in the top course men  u. The system will
display a list of quizzes for the given course.
2. Choose the required quiz from the list and click its name link. The list of questions for the selected quiz will

be shown.

3. Select a check box next to the question (or several questions) th at you want to copy and click the Copy
question  icon ( ) at the top of the questions list. The system will display a list of questions that you
want to copy:

Quizzes ) )
Copy Question AL TP ATl AT P Ry F N [ R rd o d &
. Current course: Korean for Beginners B
E (}' = |m O
Copy{Move) to Quiz: | Final Quiz -
This will copsy({mowve) the Questions listed ko the selected Cuiz.
# Questions being copied{moved): From quiz:
1 Thereis no Gerund in the Korean language, Grammar Basics
2 Select the correck wariant iGrammar Basics
Fig. 6Copying Quiz Questionsd
4. Fromthe Copy (Move) to Quiz list select the quiz where copied qu estions should appear.
p—
5. Click the Copy question ( ) icon at the top of the list to apply modifications; click Back (K . Jf) to discard

changes.

Copied questions will have the same name as the original questions; thus if you store copied questions in the same
quiz, there will be several questions with one and the same name.

1.9.3.4 Moving Quiz Questions

Each question you create belongs to a certain quiz. However it is possible to move questions from one quiz to
another one. To do so:

T A
1. Enter the necessary course and click the Quizzes icon (Qj) in the top course menu. The system will
display a list of quizzes for the given course.
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2. Choose the required quiz from the list and click its name link. The list of questions for the selected quiz will
be shown.

3. Select a check box next to the question (or several questions) that you want to move to another quiz and
click the Move question icon ( ) at the top of the questions list. The system will display a list of
guestions that you want to move:

Cuizzes )
Copy Question AL TP ATl AT P Ry F L E ] [ R rd o d &
Current course: Korean for Beginners B
Copy{Move) to Quiz: | Final Quiz - |
This will copsy({mowve) the Questions listed ko the selected Cuiz.
# Questions being copied{moved): From quiz:
1 Thereis no Gerund in the Korean language, Grammar Basics
2 Select the correck wariank Grammar Basics

Fig. O6Moving Quiz Questions?d

4. Fromthe Copy (Move)t o0 Quiz listselectthe quiz to which moved questions should belong.

.
5. Click the Move question (m) icon at the top of the list to apply modifications; click Back ({.. Nto
discard changes.

1.9.3.5 Previewing Quiz Questions

After you create a quiz question, you can view how it will look like to Students who do the quiz. To preview a quiz
question:

s B
1. Enter the necessary course and click the Quizzes icon (Qj) in the top course menu. The system will

display a list of quizzes for the given course.
2. Choose the requi red quiz from the list and click its name link. The list of questions for the selected quiz will

be shown.

3. Select a check box next to the question that you want to preview and click the Preview question icon
!
(™) at the top of the questions list. The select ed question will be opened in a new browser window.

1.9.4 Quiz Certificates

For each quiz you may apply a certain certificate that can be printed by Students if they pass the quiz. The system
allows you to create customizabl e cersohaldata.cates containing Student

To work with the list of quiz certificates:

L R
1. Enter the necessary course and click the Quizzes icon (Qj) in the top course menu. The system will
display a list of quizzes for the given course.

2. Click the Certificates icon (=) in the top menu. A list of available certificates will appear:
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Quizzes )
Certificates AE@AR N E O ® U a@@|L]RDiE] %€
iCurrent course: [ Korean for Beginners A

F@ = |/ K

# [] certificate

1 [] world wide Web Online Universicy This Certifies That #name# Has successfully completed an E-Learning Course
"Korean for Beginners"

z [ world wide Web online University This Certifies That #name# Has successfully completed an E-Learning Course
"Shipbuilding far Professionals"

Fig. o6List of Quiz Certificates?d

Use the icons at the top of the list to perform the following operations:

Icon Name Step
ﬁ (2] = The same asinthe  Quiz Catego ries List_ topic.

;D: New certificate Click the New certificate icon to create a new quiz certificate

/ Edit certificate Select a check box next to the certificate that you want to modify and click the
Edit certificate icon.

x Delete certificate Select check boxes next to certificates that you want to delete and click the
Delete certificate icon (use the Name check box to select all entries in the list).

';_% Preview certificate Select a check box next to the certificate that you want to preview and click the
Preview certificate icon. The selected certificate will be opened in a new
window.

1.9.4.1 Creating Quiz Certif icates

The system allows you to design quiz certificate yourself: you may use any background image or text that you
need.

To create a new quiz certificate:

G D
1. Enter the necessary course and click the Quizzes icon (Qj) in the top course menu. The system will
display a list of quizzes for the given course.

2. Click the Certificates icon (=) in the top menu. A list of available certificates will appear.

3. Click the New certificate icon ( ) at the top of the list to display the following form:
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) Quizzes ) _
New certificate AR NS e@ s £kl LR D@
Current course:(Korean for Beginners 2

el 2 M= N4

Choose a file: |C:"-.D|:n:ument5 and Settings".,illuizzes".,certifica|[ Browse. . ]
World Wide Web Online University -
Certificate ket Thi= Certifies That #name#
Has=z successfully completed
an E-Learning Course "Eorean for w

* %ou can use the Following constants;

Frname#’ and '‘#usernamed’ - o enter name and username of student,

#roursed - to enker name of course,

#req_answerd - ko enker user answer For registration queskion,

#date# - to enter current date.

Alzo ywau can use date Farmats, ex,: #dakey-m-d)# autputs '2007-01-01" #dake(d F ¥)# oukpuks ‘01 Janoary 2007,
See our help For more dekails,

Text alignment: O Left @ center O right

Show shadaw; ® o O ves

% coordinate of the text (o) |E|5|:| |
¥ coordinate of the text (pxh: |'| 50 |
Height of ket (e |25 |

Fig. 6Creatzin@GentiQiiicateo

4.  Fill out the form fields as described in the table below:

Field Step
Choose a file Click the Browse button to specify a path to an image file on your computer. Uploaded image
will be used as a background of the certificate.
Certificate tex t Enter the text that should be displayed on the quiz certificate. If necessary, use variables.
Text alignment Select how the certificate text should be displayed:
- Left -aligned,
- Centered,
- Right -aligned.
Show sh adow If you want to apply a shadow effect to the certificate text, select Yes . Select No to leave the
text without shadow.
X,Y coordinate Set coordinates of the text (in pixels) against the image background (these fields accept whole
of the text (px) numb ers only).
Height of text Set the height of the text (in pixels) that will be displayed on the certificate (this field accepts
(px) whole numbers only).
5. When finis_rled, click the Save certificate icon (ﬁ) at the top of the form to add the new certificate . Click

Back (- J) to discard changes and close the form.
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19411

Certificate Variables

The Certificate text field allows you to use the following variables (the variables will be replaced by specific data
later on for each particular Student):

Variable Description
#name# When the certificate is generated, the #name#  is automatically changed to the name of the
user who did the quiz.
#course# When the certificate is generated, the #course#  variable is automatically changed to the name
of a corresponding course.
#r eg_answer# When the certificate is generated, the #reg_answer# variable is automatically changed to the
answer that the Student entered when s/he was registering at the course.
Note : Use this variable only if the course option  Additional registration info is enabled.
#date# When the certificate is generated, the #date#  variable is automatically changed to the date
when the certificate was issued.
Note: For the #date# variable you can use various date formats, for example:
- #date(Y -m-d)# will be changed to 2007 -01-01,
- #date(d F Y)# will be changed to 01 January 2007.
1.9.4.2 Editing Quiz Certificates

To edit a quiz certificate that was earlier added to the system:

1. Enter the necessary course and click the Quizzes icon ({ —7) in the top course menu. The system will
display a list of quizzes for the given course.
2. Click the Certificates icon (=) in the top menu. A list of available certificates will appear.
3. Selecta check box nextto the certificate that you want to modify and click the Edit certificate icon ( ’/)
att he top of the list.
4. Modify certificate properties as described in the Creating Quiz Certificates topic.
5. Save changes.
1.9.4.3 Previewing Quiz Certificates
A Teacher can view certificates that were earlier added to t he system. To do so:
1. Enter the necessary course and click the Quizzes icon ({ -7) in the top course menu. The system will
display a list of quizzes for the given course.
2. Click the Certificates icon (=) in the top menu. A list of available certificates will a ppear.
3. Select a check box next to the certificate that you want to view and click the Preview certificate icon

(\ "’ﬁ) at the top of the list. The system will open the certificate in a new browser window. An example of a
quiz certificate is represented below:
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World Wide Web
Online University

This Cerifies That

Matalia Trubnikova
has sucessfully completed

an E-leaming Course
“Korean for Beginners®

Fig. O06Quiz Certificated

1.9.5 Quiz Reports

When a Student does a quiz, his/ her answers are saved and included into a quiz report. A Teacher can check the

report |l ater on to see Studentédés answers. E aReportat t empt to do the

To view the list of quiz reports (that is to view how many times Students tried to do the quiz):
G D
1. Enter the necessary course and click the Quizzes icon (Qj) in the top course menu. The system will
display a list of quizzes for the given course.

2. Clickthe Reports icon (=) inthe top menu. A list of reports will appear:

Quizzes
Reports AEOADN G @a & |k RAEwe
Current course:{ Korean for Beginners a

F@ =9
Display# Resulks 1 - 17 of 17, Filker: |—Se|en:1 Cluiz - v

-Select User- » |

E

Date Time Student Quiz User score Total score Passing score Passed Spend Time
2007-06-30 16:25:58 userzl Grammar 50 70 35 (50%:) Lo 0056

Z |:| 2007-08-30 16:23:08 userzl Grammar 0 F0 35 (50%:) @i (]

3 [ 2007-06-12 21:46:11 Dave Grammar 50 70 35 (B0%:) L ao0:52

4 [ =2007-06-10 19:42:01 natalia arammar 20 70 35 (50%:) @j 0041

<< Skart < Prev 1 Mext = End ==
Fig. 6List of Reportso
Each list row contains information on one attempt to do the quiz:
- Date and time when the quiz was started,;

- Student who did the quiz;
- Name of the quiz;
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- User score;

- Total score of the quiz;

- Passing score of the quiz in percents;

- Icon defining whether the user passed the quiz or not;
- Time spent by the user to do the quiz.

Use the icons at the top of the list to perform the following operations:

Icon Name Step
ﬁ () = The same asinthe Quiz Categories List _ topic.
- Print CSV Report Click the Print CSV Report icon to export the list of displayed reports into a CSV
file. The file with reports can be opened or saved on your computer.
x Delete report Select check boxes next to reports that you want to delete and click the Delete

report icon (use the Name check box to select all entries in the list).

By default the system displays reports for all users. However you can use the filter dro p-down lists under the top
menu to define the quiz and the user who tried to do the quiz.

To view detailed statisti cs ,choos&theundcessarydreportdronstiedistand click date time

link in a corresponding list row. You will be able t 0 see statistics on quiz questions:
Quizzes
Quiz reports MES|ARNES O & |8k oL@ Did|we,
Current course:| Korean for Beginners a

E@:==KO
Display # Results 1 -3 of 3,

& |:| Question Type Poinkts User score
1 [] How new words are Formed in the Korean language? Multiple Response 10 10
z  [] Thereis no cerund in the Korean language. True)False 10 10
3 [] select the correct variant Makching Drop-Cawn 10 0
¢ [] supplement sentences with the necessary options, Makching Drag and Drop 10 0
5 [ share vour ideas on the course SUrvews ] ]
& [] Towhichlanguage group does the Korean language belong? — Fill in the blank 10 10
7 [ How many parts of speech are there in the Korean language?  Multiple Choice 10 10
& [ show where Korean alphabet was invented Hokspak 10 10
0 50

<« Skart < Prev 1 Mext = End ==

Fig. 6Qui z Questions Statisticso

- To delete statistics on a particular question from the report, select a check box next to the required

guestion and click the Delete question report icon ( x).

- To preview statistics and Studentdés answer to a particular gquestion,
example of the question report is given below:
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Ouestion report NEOG|Rm

E O

User choice  Right answer 0Question options

W W By adding suffixes
. i By adding prefixes
i s By conversion

Question text

Howw news words are Formed in the Korean language?

User information

sernarne; Dave

Marne: Dave

Ermnail: d. hunnigan@grnail. canm
Group: Senior Students

Fig. 6Question Reporto

1.10 DropBox

izzes

/680 PV aEHSCLRDE]4@

Current course:| Korean for Beginners a2

2O

The DropBox section is intended for exchanging files between the participants of the course. A user, who needs to
share some file with others, may place the file into the DropBox. At that, the system makes it possible to specify

people for whom this file should be available.

To manage the files in the DropBox, use the following icons:

Icon Name Step
._,) Mark as 'Read' Select check boxes next to the necessary items and click Mark as 'Read’ to sign that
an item has already been viewed.

-:I'}s New DropBox Allows a userto  add a new item to the DropBox
item

- Delet e DropBox Select check boxes next to the necessary items and click Delete to remove selected
item items from the DropBox.

1.101 Adding Items to DropBox

To add an item to the DropBox:

1. Clickthe DropBox icon ( ™ )inthe main course menu.
2. Click the New DropBox ite m icon in the bottom menu.
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- . Dru:uFEh:ux ) i e
: . [ Add item to dropbox NE@Adn e edad |k “—-”'-_J_HILU_% Dt @
E_ iCurrent course:| Korean For Beginners 2
Bﬁave oc.ﬂncel
Send to: Teacher - pphm {pm -
Teacher - Rain (Fain)
MO _GROUP - dirmiurg (Dmitriy Baraishuk)
MO GROUP - Lipi (Lipi Chatterjes)
MO GROUP - netician (Lance Yillaruel)
MO _GROUP - Nut (Green)
MO GROUP - samuel (Sam Powter) W
Choaose a file: |D:"-.Test_t}{t |[ Browse. ..
Mark as 'corrected': & no O ves
Zarmrent:
B 7 U :m | === 5 ||--St_l,lles-- VIF'aragraph V|
= 1= =g | LB O sti@Eo © L g=!
—elE x x|o=00H| | | | JH4THE

Prelirminary best

Fig. 6Adding Items to DropBox?d

3. Fill out the form fields as described in the following table:

Field Step

Send to From the list select the users for whom you would like to make the new item available.

Choose a file Click the Browse button to specify the name of the uploaded item.

Mark as Select Yes if you want to signify that the item in the DropBox has been modified in some way;

‘corrected’ otherwise select No .

Comment Enter the description of the item if necessary. Use t he embedded Visual Editor to format the
description.

4. When finished, click  Save in the top right corner of the form to add an item; click Cancel to discard

changes and close the form.

1.11 Home Work

The HomeWork section allows a user to set home tasks within t he course, as well as to view the results of
performing home tasks.

All set home tasks on the HomeWork page are presented as a list. Every task is described by a title, starting date,
ending date and a detailed description. To provide better view represen tation, a user may use a filter: it is possible
to specify the number of entries to be presented in the list in the Display# field.
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N ~ Hornewark, i . .
Homework MEGARVCe0a & |h®@e|CRDE]4e
Current course:| Korean For Beginners a

Display # Resulks 1 - 2 of 2

# [ HomeWork Date End date Description

1 [] Practisingwriting  24-05-2007 26-05-2007 Practise the rules of writing of Unit 1T

| 158-05-2007 15-05-2007
=
<< Skark < Prese 1 Mext = End =

Fig. OHomeWor ko

To manage home tasks, use the following icons:

Icon Name Step
:H: New Click the New HomeWork icon to seta new home task
HomeWork
= Delete Select a check box next to the homework to delete the task.
HomeWork
Pl Edit HomeWork Select a check box next to the homework to edit the task .
1111 Adding HomeWork

To add a home task:

1. Clickthe HomeWork icon ( \é}) in the main course menu.

2. Click the New HomeWork ( I:'I], ) icon in the bottom menu.

www .joomlalms.com



JoomlaL MS manual. Teacher quide. Elearningforce Inc. 73

Hornewiork:
AEOIAEn NS e0a &V e @ LRDE]N@
Current course:| Karean For Beginners |
Create HomeWork task rg_ e 0 Carel
Enter name: |Reading |
Date: 27 v || May vl|| 2007 » |
Ending date: | 0w || REW v || 2007w |='I|
Short descriotion:
B r g @G|§§§§”--Swles-- VI--Fl:urmat-- w
— a— o . ar P
EE|FEE(9 o VEJ@m G H:E0 O
— g x x| 2=0H| | | | D4 THW
Reading chapters 2-4
Descriokion:
B r u ﬂ|§§§§”--5wles-- VI--FDrmat-- »
EE ;E | 'E.E | i) | I.Iﬂ & j '@) HTmL !_1 I% 'a\:r @ ) |"E"| L:-I
—ceEx x| a=0H) | | | B4TH
Fead chapters 2 to 4 of your work boak.,
Fig. O0Adding HomeWor ko
3. In the Enter name field enter the title of a home task.
4. Inthe Date field enterth e date from which the home task should be valid; in the Ending date  field enter
the date till which the home task should be valid.
5. Inthe Short description and Description  fields enter a concise and full description of the home task. Use
the embedded Visu al Editor to format the description.
6. When finished, click  Save in the top right corner of the form to add a task; click Cancel to discard changes
and close the form.
1112 Editing HomeWork
To edit an already existing task:
1. Clickthe HomeWork icon ( ‘9) in the main  course menu.
2. Select a check box next to the home task that you want to modify and click the Edit icon ( Lf) in the
bottom menu.
3. Modify task properties as described in the Adding HomeWork  section.

4. Save changes.
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1.113 Viewing  Statistics

A home task is assigned to all Students who participate in the course. The HomeWork  section gives the Teacher of
the course a possibility to view the statistics of tasks performing. The Teacher can see whether tasks have been
completed by Studen ts or not, and the date of their completing.

To view the homework statistics, click the title of a corresponding task in the HomeWork section. As a result, the
information page for the task will be displayed:

Homework,

A e A=OIADICEOL S |nES|EURDE|%@
14/ Reading iCurrent course:[ Korean for Beginners 1

Homewark task; Reading O Back.

Hornework dake: 18-05-2007
End date: 18-05-2007
All | | Allgroups ¥

Cisplay # | B0 % | Results 1 -1 of 1 Al users .

# Student Group

L Lipii Ilzers without group & 27-05-2007 22:35:32
<< Start < Prev 1 Mexk = End ==

Fig. O6Viewing Homework Statisticsbd

The sta ftistics for a task represents a list of Students taking part in the course. Next to every Student stands a
group to which he/she belongs, and the state of the task:

— As soon as a Student has confirmed that he/she has completed a task, the Completed (\-/) icon is
displayed next to his/her name.
—  If the task has not been completed, it will be marked by the Incomplete (@) icon.
The Teacher of the course him -/herself can mark the task as completed/incomplete by clicking the icon next to a
corresponding user.

The Teacher of the course can also send an e -mail to any Student by clicking its name on the HomeWork statistics
page.
Tip To provide better viewing representation, you can sort out the list of courses using the filter at the top of
the page:

— By task readin ess: All, Incomplete , Completed ;
— B group of users;
- By users.

1.12 Register of Attendance

The Register of Attendance section allows a user to mark the attendance for Students taking part in the course.
All Students are listed in the table where every person is registered as attending the course hours of the current
date or not. Every course hour is presented as a separate column in the table; under every column there are two

icons: Attended (\‘-’J) and Not attended (@) that are used for setting the data.
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N X Aktendance i ) i
' NI E] Afa il AT PRSI E L o IO Rt = d 2
N J\ J Register of attendance iCurrent course:| Korean For Beginners >
28-05-2007 E?i Expart

31 28-05-2007 &=
Display # Resulks 1 - 3 of 3 =

# [ sStudent Group 08:00 - 08:45 09:00-09:45 10:00-10:45 11:00-11:45 11:45-12:30

1 [] adamharper Group #1 w s ot W e

2 [ fex GEroup #1 Ly Ly W W '

3 [ Lipi Group #1 & (] v ' o
With selected: @ W@ W@ @ o @&

<< Skart < Prev 1 Mext = End ==

Fi gRegi ster of Attendancebod

The home page of this section proposes a table of attendance for the current date. A user can pass to other dates
e
by selecting a necessary day in the calendar. To browse a date, select a necessary date in the Calendar (‘—I ) and
click the Go icon ( - ).
Students' attendance can be marked in two ways:
— By groups : to register attendance of a group of Students, select check boxes next to necessary entries in

the list and click the Attended (*‘/) icon under a corresponding course hour.

— Indiv idually : to register attendance for one Student, click the Not attended icon ( Ii?-3") for a
corresponding course hour right in the table. As a result, it will change for Attended (‘/).
Tip To provide better viewing representation, you can sort out the list o f Students using the filters at the top
of the page:
- By the number of entries in the list (the Display# field);

- By group to which Students belong.

1121 Viewing Statistics

To view the statistics of attendance for a Student, click its name in the list on the hom e page of the Register of
Attendance section:
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Alex, Alex 0 Back

1 28-05-2007 ==

# [ date 08:00 - 08:45  09:00- 09:45  10:00 - 10:45  11:00 - 11:45  11:45- 12:30

1 [ z&-05-2007 4 4 L 4 L L

z [ z9-05-z007 o o wr wr W

3 [ 30-05-2007 o o o o o

4[] 3t-05-2007 @ @ @ @ @

s [] 01-06-2007 @ @ @ @ @
With selecked: W@ W@ W@ W @ W @
Fig. 6Statistics of Attendancebo

The statistics page represents the data for 5 days starting from the current one. To pass to some other date, select

=

)-

. (2] : .
a necessary date in the Calendar (— )andclickthe Go icon (

1.122 Exporting Attendance Statistics

The system makes it possible to export statistics on Students' attendance into an Excel file that can be stored
externally.

To export statistics:

1. Click the Export icon ( *i) under the top course menu.

Atkendance
- GAEOIARVCE0a SV e@BILRDE|Ne
\;”\ J Export attendance to Excel Zurrent course:| Korean For Beginners 7
% Export O Back
Select a period; [T 2007-05-28
[ 2007-05-28

All students

Group #1 - adamharper (Adam Harper)
Group #1 - Alex (Alex)
Group #1 - Lipi (Lipi Chatterjee)

Select a user:

Group #1 W

Fig. O6Expgr Attendance Statisticso
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2. Inthe Selecta period field select the start date and end date of the time span for which you would like to
get statistics.

3. From the Select a user list select Students for whom you would like to get statistics (you can sort the
membership in the list with the help of the Group field under the Select a user field).

4. Click the Export icon under the top course menu. As a result, you will be offered to open or save a
configured Excel file with the statistics data.

1.13 Forums

The Forums section allows a user to leave some message so that other course participants can react to this
message in some way and leave their opinion regarding this message.

Forums are created within the frames of separate courses. Only users taking part in the co urse can view its forums
and add their own messages to them.

The main menu of the Forums page offers the following options:
— Home - bring a user to the Forums home page;
—  Help - allows a user to view help documentatio n on forums use;
— Search - allows a user to search for specific forums items by the specified criteria.
—  Profile - allows a user to view and change personal profile data.
— My Messages - allows a user to view personal messages.
— Members - allows a user to view the list of forums members.

1.131 Forums Sections

Basic navigation and management of forums is accom plished by means of the following forums sections:

— Joomla LMS courses forum _ (home page);
—  Course Forums (section for all course forums management);
—  Topic Board (section for a specific topic management).

To quickly pass to a higher forum section, use links at the top or at the bottom of the topics/posts list:

Joomla LMS courses forum = Korean for Bﬁginners > Korean for Beginners [(Moderatar: Matalia Trubnikaova)

Pages: [1] R NOTI . T MEW P

Subject

May 30, 2007, [l

. Matalia 11:32:29 AM
B || Teaching Trubnikowva 0 ? by Natalia
Trubnikowa

May 29, 2007, (I

. : . Matalia 02:37:36 PM
@ | @ |studying technics Trubnikoya 0 | by Natalia
Trubnikova

Pages: []_] MARK READ | MOTIFY | MEW TOPIC | POST MEW POLL

Joomla LM% courses forum > Korean for Beginners > Korean for Beginners [Moderator: Mataliz Trubnikowal

Fig. 6Forums | inksbo
1.13.1.1 Joomla LMS Courses Forum
To pass to the Joomla LMS Courses Forum section , click the Home tab in the main menu.
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This section is the main forums page intended for displaying basic forums data. The page itself is split into two
sections:
e Joomla LMS courses forum - this section lists all courses in which a currently logged

participates (either as the Teacher or as a Student). Every course is presented as a separate entry
in the list where a course name, the number of posts, number of topics and statistics data are
specified. You can collapse or extend a corresponding ¢ ourse entry by clicking its header in the list.

e Info Center 1 this section provides general statistics data such as number of posts, recently logged
users and so on.

Joomla LMS courses forum

user

Forum Stats

19 Posts in 14 Topics by 21 Members, Latest Member: fabiowoj
-a Latest Post: ™" (]

Yiew the most recent posts on the forum,
[More Stats]

Users Online

0 Suests, 1 User

Uszsers active in past 153 minutes:
@ Matalia Trubnikoua

Most Online Today: 1. Most Online Ever: 4 (&pril OS5, 2007, 12:27:01 AM)

Fig. 6Joomla LMS Courses Forum Sectionb

1.13.1.2 Board

To pass tothe Board section, clickthe Home tab in the main menu and then click the name of a necessary course
in the list.

The Board page lists all topics that have been posted within a specific course, and provides possibilities for their
management.
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SEARCH PROFILE

Pages: [1]

Subject

May 30, 2007, [

. Matalia 11:32:29 AM
&l 5 Teaching Trubnikova 0 e by Matalia
Trubnikoua

. May 29, 2007, ff}
. . Matalia 03:37:136 PM
¢ | Studying technics ; 0 7 i
@ v ¥ing Trubnikowa by Matalia
Trubnrikowa

Pages: [1] MARK READ | MOTIFY | MEW TOPIC | POST MEW POLL

Joomla LMS courses forum > Korean for Beginners > Korean for Beginners [Moderator: Mataliz Trobnikowal

Fig. 6Boardbéo

The following informati  on is provided for every topic in the list:

—  General topic attributes: Topic you have postedin , Normal Topic , Hot Topic (More than 15 replies) , Very
Hot Topic (More than 25 replies) , Locked Topic , Sticky Topic , Poll.
—  Topic purpose or mood: Standard, Thumb Up, Thumb Down, Exclamation point, Question mark, Lamp,

Smiley, Angry, Cheesy, Grin , Sad, Wink .
—  Topic subject.
—  Name of the topic submitter.
—  Number of replies to the topic.
—  Number of topic views.
— Data on the last post (date, time and the author of the last post).

The Board toolbar located at the top and at the bottom of the topics list provides the following options:

Button Description
MARE REAL Allows a user to mark all new posts in the forum as read.
j Allows a user to subscribe for e -mail natificationi  nforming about new posts to any of the topics.
HEW TORIC Allows a user to  posta new topic .

POST HEW POLL Allows a userto  posta new poll .

Tip Once you have entered a specific Board , you can easily switch to the lists of forums for another course
by selecting a necessary entry from the Jump to list. Please note that the list contains only the courses
in which you are taking part.

1.13.1.3 Topic Section

To pass to the Topic section:
1. Clickthe Home tab in the main menu.
2. Click the name of a necessary course in the list.
3. Click the name of a necessary topic in the list.

The Topic section displays all messages of a specific topic. The messages are distributed by pages: to pass to a
specific topic page, click the page number at the top or at the bottom of the board. You can also use the previous
and next links located at the upper and lower corners of the board.

The Topic section provides possibilities for managing the topic itself, as well as its sepa rate messages.
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Joomla LMS courses forum > Korean for Beginners > Korean for Beginners [Moderatar: Matalia
Trubnikowva) = Re: Studying technics

« previous next »
Pages: [1]

| Author Topic: Fe: Studying technics (Read 1 tim

Matalia ¢y Re: Studying technics

. uote Modi Remowe Split Topic
Trubnikova % on: Today at 12:40:29 PM » E 9 (% i @ P "

Moderator
Mewbie

Tt .

Posts: 4 %
% @ @ Feport to moderator E‘*L 21z2.98.161.90

Natalia Re: Studying technics

. . te Modi Re split
Trubnikova @ % Reply #1 on: Today at 12:41:45 FM E Quo (% odify @ mave P
Maoderator ¥ Topic
Mewbiz

XARARRX Reading books in foregn languages is helpful,

Posts: 4 %
% @ @ % Lask Eqit: Today at 03:00: 10 PM by Natalia
Trubrikove % Feport to rmoderator EI-|- 212,92,161.20
Pages: [1]

&« previous nest w

Fig. 6Topic Boardo

The toolbar located at the bottom of the page provides the following options:
Button Description

Allows a user to move the topic to some other course.
Allows a user to  delete the topic .
Allows a user to restrict the topic from further posting.

Allows a user to give a high priority to the topic (sticky topics are displayed at the top of the
topics list).

MERGE TOPICS Allows a user to unite one or more topics into one.

The toolbar located at the top and at the bottom of the board is intended for managing the content of the topic and
separate messages:

Button Description
Allows a user to post a new message to the topic.
; Allows a user to subscribe for e -mail notifi cation informing about new posts to the topic.
raRE UMREAD: Allows a user to mark a topic as Unread . As a result, the  New icon will be displayed next to the

name of the topic in the topics list.

Allows a userto posta new poll

SEMD THIZ TOPIC Allows a user to retrieve a link to the topic and send it to recipients.
Allows a user to print the topic.

Separate messages of the topic can be managed by means links located within the message:
Link Description

Quote Allows a user to pos ta reply, quoting the whole message or some part of it.
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Modify Allows a user to modify a message. Please note that only the submitter can modify the text of a
message.
Remove Allows a user to remove a message. Please note that only the submitter can re move the text of a
message.
Split Topic Allows a user to split one topic into two.
Report to Allows a user to send a report about improper messages to the topic moderator.
Moderator
Tip Once you have entered a specific Board , you can easily switch to the lists of forums for another course
by selecting a necessary entry from the Jump to list. Please note that the list contains only the courses
in which you are taking part.
1.132 Posting New Topics

To post a new topic:
1. Clickthe Home tab inthe main Foru ms menu.

2. Inthe Joomla LMS courses forum section click the name of a course in the frames of which you want to
create a topic.

3. Clickthe New Topic button in the top or in the bottom forum menu.

Start new topic

Subject: |Teaching technics

Message icon: | |Lamp v @
B |7 [u)[=]|6®]i4)| = =|(== | (al[a] [change color v
@=2@e S | HEE | 2w 2B

PP PPEEEPEEEEE

This topic is intended to share different technics that can be helpful in the
process of studying.

B Additional Options...

Motify e of replies, D Lock this tapic,
Return to this topic Sticky this topic,
|:| Con't use smileys, D Mave this tapic,
Attach: [moaore attachrments)

Maximum attachment size allowed: 128 KB, per post: 4

shartcuts: hit alt+s to submit/post ar alt+p to preview
|Post | | Preview |

Fig. 6Posting New Topico

4. Fill out the form fields as des cribed in the following table:
Field Step

Subject Enter the name for the new topic.
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Message Icon

Text field

Notify me of
replies

Return to this
topic
Dondt
smileys

Lock this topic

Sticky this
topic

Move this
topic

Attach

5. Click the Post button to post the new topic or the

topic.

Select a necessary icon describing topic purpose or mood from the list:
Thumb Down , Exclamation point

, Question mark

Standard , Thumb Up ,
, Lamp, Smiley , Angry , Cheesy, Grin, Sad,

Wink . This icon will be placed next to a topic name in the list of forums.
Enter the head message of the new topic. Use the embedded Visual Editor to format the
description text.

Additional Options

Select this check box if you want to get an e

topic.

-mail notification of all responses added to the

Select this check box if you want to get back to this topic after posting a message.

Select this check box if you

Sel ect

this ¢

want to disable smileys for the messages of the topic. As a result,
specific character combinations will be left as they are instead of turning them into smileys.

heck box if

you want to | thatdnly mdderatorst o

and administrators of the topic can add messages to a locked topic.

Select this check box if you want to give a high priority to the topic and move it up in the

topics list.

Select this check box if

Save butto

Click the

1.133

n, the
Inthe Move to
Selectthe Ch

in the New subject

topic, select the

Move Topic

you want to move this topic to some other course. After you press the
form will be displayed:

field specify the course to which you want to move the topic.

ange

Change

Selectthe Post a redirection topic
to all members of the topic. In the text field enter the reason for which the topic has

been moved.

Posting New Polls

t opi c 6 cheskbdxjifenecessar y); specify a new subject
field. If you want to modify the subject of every message in the
every

me ss agehéckbog.ubj ect
check box if you want to post a redirection link

Brows e button to select a file that you want to attach to the new topic.

Preview butt on for preliminary viewing of the created

Beside topics, a user can post polls that will help collect Students' opinion on some important question. Next to the
poll data you can put additional message as in a message as in a usual

To post a new poll:

1.
2.

3.

Click the Home

Inthe Joomla LMS courses forum

create a poll.

Click the Post New Poll

button in the top or in the bottom forum

tab in the main Forums menu.

topic.

section click the name of a course in the frames of which you want to

www .joomlalms.com
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Post new poll

Subject: Teaching

Message

R Standard b @

Question: Do you like the process of teaching?

Option 1; |Yes

Option 2: Mo

Option 3: Mot really

Option 4: |Could be better

Cption 5 {Aadd Cption)

Paoll Dptiuns: 1 Maxirmurn votes per user,
Fun the poll for |3 davs, (leave blank far no limit)
I:l Allow user to change vote,

C‘ Show the poll's results to anyone.

'G:' Only show the results after someone has voted.

C‘ Only show the results after the poll has expirad.

| =
N
=
ks
@
C
L
LY
|
L
il
1
=
|

&)
|3
&
t;
I#
i
=
il
E
&

DEYE
R LEREIEICICIS

This pall in intended to improve the current process of teaching (if
necessary @)

£3 additional Options...

shortcuts: hit alt4+z to submit/post or alt+p to preview
[F‘DSt] [ Preview

Fig. 6Posting New Poll d

4. Fill out the form fields as described in the following table:

Field Step
Subject Enter the name for the new poll.
Message Icon Select a necessary icon describing poll purpose or mood from the list: Standard , Thumb Up ,

Thumb Down , Exclamation point , Question mark , Lamp, Smiley , Angry , Cheesy, Grin, Sad,
Wink . This icon will be placed next to a topic name in the list of polls.

Question Enter the question of the poll. In the Options fields enter possible variants of answer s. If there
are fewer than 5 options in the poll, leave unnecessary fields blank. If there are more than 5
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options in the poll, click the Add Option link to add options.

Poll Options —  Enter the number of possible votes per person;
—  Enter the number of days for which the poll will be valid.
— Select Allow the user to change vote if you want to give a user a possibility to
modify his/her voting.
— Select Show the poll's results to everyone if you want the poll data to be
available for everybody.
— Select Only sho wthe results after someone has voted if you want the poll data
to be available for users who took part in the poll.
Text field Enter the message of the new poll. Use the embedded Visual Editor to format the description
text.
Additional Options
Notify me of  Select this check box if you want to get an e -mail notification of all responses added to the
replies poll.
Return to this Select this check box if you want to get back to this poll after posting a message.
topic
Dondt Select this che ck box if you want to disable smileys for the messages of the poll. As a result,
smileys specific character combinations will be left as they are instead of turning them into smileys.
Lock this topic Select this check box i f you wa pdsts. Nate thaboolk moddratoss p ¢

and administrators of the poll can add messages to a locked poll.
Sticky this Select this check box if you want to give a high priority to the poll and move it up in the polls

topic list.
Move this Select this check  box if you want to move this poll to some other course. After you press the
topic Save button, the Move Topic form will be displayed:

- Inthe Move to field specify the course to which you want to move the poll.

— Selectthe Change topi c 0 <cheskbdxjifenect essary); specify a new subject
inthe Newsubject field. If you want to modify the subject of every message in the
topic, selectthe Change every messagehéckbos.ubj ect

—  Selectthe Post a redirection topic check box if you want to post a redirection | ink
to all members of the topic. In the text field enter the reason for which the poll has
been moved.

Attach Click the Browse button to select a file that you want to attach to the new poll.
5. Click the Post button to save the new poll or the Preview button for preliminary viewing of the created
poll.

Tip The poll administrator can restrict the poll from future voting: to do so, click the Lock Vote link to the
right of a corresponding poll. To unlock the poll for voting, click the Unlock Vote link of the restricted
poll.

1.134 Replying to Topics/Polls

A user who wants to share his/her opinion on some theme, should post a reply to a corresponding topic or take part
in a corresponding poll:

To add a message to a topic:
1. Clickthe Home tab inthe main Forums m enu.
2. In the Joomla LMS courses forum section click the name the course in which a necessary topic is
located.
3. Clickthe Reply button inthee top or in the bottom topic menu.
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SEARCH  PROFILE MY MESSAGES  MEMBERS

Joomla LMS courses forum > Korean for Beginners > Korean for Beginners > Post reply [ Re: Studying technics )

Post reply

Subject:

Message icon:

Fe: Studying technics
Standard b @
B|7||0|-5 @ 1+ =

& | Change Color »

g [
=]

=[]

a1
5]

15
=
o
& Ll

el PERPELEPEEEEE

Feading fareign books might be useful.

£l Additional Options...

g. OReplying to

4.  Fill out the form fields as described in the follo

Field
Subject
Message Icon

Text field

Notify me of
replies

Return to this
topic
Dondt
smileys

Lock this topic

Sticky this
topic
Move this
topic

shortcuts: hit alt4s to submit/post ar alt+p to preview
[ Post | [ Preview

Topics®d

wing table:

Step

Enter the subject for the new message.

Select a necessary icon describing message purpose or mood from the list:
Up, Thumb Down , Exclamation point , Question mark
Wink . This icon will be placed next to a topic name in the list of messages.

Enter the message text. Use the embedded Visual Editor to format the description text.
Additional Options

Select this check box if yo  u want to get an e -mail notification of all responses added to the
topic.

Select this check box if you want to get back to this topic after posting a message.

Select this check box if you want to disable smileys fo r the messages of the topic. As a result,
specific character combinations will be left as they are instead of turning them into smileys.

Select this check box if you want to | ock
and a dministrators of the topic can add messages to a locked topic.

Select this check box if you want to give a high priority to the topic and move it up in the
topics list.

Select this check box if you want to move this topi

Save button, the Move Topic form will be displayed:

- Inthe Move to field specify the course to which you want to move the topic.

— Selectthe Change topi c 6 <cheskbdxjifeneceéssary); specify a new subject
in the New subject field. If you want to modify the subject of every message in the
topic, selectthe Change every messagehéckbos.ubj ect

—  Selectthe Post a redirection topic check box if you want to post a redirection link
to all members of the topic. In the text field enter the reason for which the topic has
been moved.

this

¢ to some other course. After you press the
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Attach Click the Browse button to select a file that you want to attach to the new topic.

5. Click the Post button to add a new message to the topic or the Preview button for prelimin  ary viewing of
the created message.

To take partin a poll:

1. Clickthe Home tab in the main Forums menu.

2. Inthe Joomla LMS courses forum section click the name the course in which a necessary poll is located.

3. Click the Reply button inthee top or in the bottom poll menu.

4. Selecta desired option in the displayed poll.

5. Click the Submit Vote button to vote in the poll.
You can view the results of the poll by clicking its name in the list of topics once again. It is also possible to view
the results of th e poll prior to voting: click the View results link on the right to the poll.

Tip When replying to some post in the topic, it is possible to quote the initial message that caused your
response. To place a quotation with your comment, enter a correspond ing topic and click the Quote link

to the right of a necessary message. The initial message will be placed to the text field of the new
message form; you can enter your comment right below it.

1.135 Modifying Polls and Posts

The Forums section gives a user a po ssibility to modify a poll or a post that was created. Please note that a poll or a
post can be modified only their submitters.

To edit a poll:
1. Clickthe Home tab in the main forums menu.
Inthe Joomla LMS courses forum section click the name of a cour se in which the poll was created.
Click the name of a corresponding poll in the list.
Click the Edit Poll link to the right of the poll.
Modify the properties of the poll as described in the Posting New Polls _ secti on.
Click the Save button to save the changes or the Preview button for preliminary viewing of the modified
poll.

o rwN

To modify a post:
1. Clickthe Home tab in the main forums menu.
2. In the Joomla LMS courses forum section click the name of a course in which a required topic was
created.
Click the name of a necessary topic in the list.
Click the Modify link to the right of the required message.
Modify the properties of the poll as described in the Replying to Top ics section.
Click the Save button to save the changes or the Preview button for preliminary viewing of the modified
message.

o0k w

1.136 Deleting Topics, Polls, Posts

The Forums section gives a user a possibility to delete a topic, poll or post that was created.

To delete a topic/poll:
1. Clickthe Home tab in the main forums menu.
Inthe Joomla LMS courses forum section click the name of a course in which the topic/poll was created.
Click the name of a corresponding poll in the list.
Click the Remove buttoninthe bottom menu.
Click Yes to confirm deletion; otherwise click No .

aprwN

To delete a post:
1. Clickthe Home tab inthe main forums menu.
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2. In the Joomla LMS courses forum section click the name of a course in which a required topic was
created.
3. Click the name of a necessary topic in the list.
4. Click the Remove link to the right of the required message.
5. Click Yes to confirm deletion; otherwise click No .
1.137 Searching for Messages
The Search form of the Forums section is intended for searching for topics and messages t hat will correspond to

the specified criteria. If there is a necessity to find some post or topic:
1. Clickthe Search tab inthe top forums menu.

HOME  HELP ) S5 A MEMBERS

Joomla LMS courses forum > Search

Set Search Parameters 39
Search for: by user:
Foreign Match all words *

e.g. Orwell "Anirnal Farm" -movie

Options: rMessage age:
[] Show results as messages
Search in topic subjects anly Between |U and |10 days.

Search order:

Most relevant results first

£l Choose a board to search in, or search all

Check all

Fig. 6Searching Criteriao

2. Specify the search criteria as described in the table below:

Field Step

Searchfo r Specify the key words by which the messages should be filtered. Select Match all words in
the list on the right if you want the search result to contain all of the words specified in this
field. Select Match any word if you want the search result to cont ain at least one of the
words specified in this field.

By user Specify the name of the user in whose posts you want the search to be accomplished.

Options Select the Show result as messages check box if you want the results of the search to be
display ed as separate messages.
Select the Search in topic subjects only check box if you want to search for the key words

only in the subjects of topics.
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Message age In the Between field set the earliest possible date for sought post; in the and field set the
latest possible date for sought posts.

Search order Specify the order in which the search results should be displayed: Most relevant results
first , Largest topics first , Smallest topics first , Most recent topics first , Oldest topics
first .

Choose a Click this link to extend the list of all board and select check boxes next the boards in which

board to you want the search to be accomplished. To search in all boards, select the Check all check

search in, or box.

search all

3. Click the Search buttonatthe bo ttom of the page to display search results by the specified criteria.

1.138 Viewing Members

The Members page ofthe Forums section displays the list of all users registered in the system. The following data
are displayed next to every user:

— Status (Online or O ffline);

— Username - click the user name to see a more detailed information about the user personal data;

—  Email - click the Email icon () to send an e -mail to a user;

—  Website - click the website link to pass to a user URL;

- 1CQ;

- AIM;

- YIM;

- MSN;

— Position - the status of a user regarding the number of posts;

— Date Registered;

— Posts - number of user's posts.

HOME HELP SEARCH PROFILE MY MESSAGES | MEMBERS ™ | LOGOUT

Joomla LMS courses forum > Members List = ¥Wiewing Members 31 to 60 (of 234 total members)

SEARCH FOR MEMBERS

Pages: 1[2]3 4 ... 8 ABCDEFGHIIJKLMMNOPQRSTUYWXYZ
IIIIIIIIIEtIS ItE : . :- m FI I:I Sltl I:I rl FIE.I;IStE r-E”j
Bill . 2007-05-
—
Henderson = e 24 0
— M 2006-12- -
Fig. 6Members For mo
To search for a user, click the Search for Members tab:
1. Inthe Search for field enter the key words by which the search should be acc omplished;

Specify search criteria by selecting corresponding check boxes below:

—  Search by email address;

—  Search by messenger nickname;

Search by position;

—  Search by name;

Search by website.

2. Click the Search button to display search results by the speci fied criteria.
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Tip To filter the entries in the table by a specific criterion (for example, by an ICQ number), click the title of
a corresponding column. The entries will be filtered in the ascending order. To filter the entries in the
descending order, click the column title once again.

1.139 User Profile

The Profile section displays the personal data for a forum user, and provides a possibility of its customizing.
The Profile form contains the following sections:

—  Profile Info - provides personal user info  rmation. This section is further divided into the following
subsection: Summary , Show Stats , Show Posts .
- Modify Profile - allows a user to customize personal profile data. This section is further divided into the

following subsections: Account Related Settings, Forum Profile Information, Look and Layout Preferences,

Notifications and Email, Personal Message Options.
— Actions - allows performing some actions wi th the user account. This section has only one subsection:

Delete this account.

1.13.9.1 Summary
As soon as you click the ~ Profile tabin thetop Forums menu,the Summary page is displayed. This page contains

the summary for the personal data of the current user acc ount. The Summary subsection provides no possibility for
data editing - you can only view the presented data.
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Profile Info &, Summary - Natalia Trubnikova Picture/Text

Summary
Show Stats MName: Matalia Trubnikova

Show Posts
Posts: 4 {0.235 per day)

Modify Profile Position: Mewhie

Account Related Settings Date May 15, 2007, 09:17:17 AM
Forurm Profile Infarmation REgIStEI‘Ed:

Lesls 2me Lapsit Last Active: Today at 10:19:39 AM
Prefarences

Motifications and Ernail

Personal Message Options 1CQ:

SN

Delete thiz account
YIM:

Email: natalia. trubnikova@gmail. com
Website:

Current

Status: O ontine

Gender:

Age: I,/

Location:

Local Time: June 01, 2007, 10:19:39 AM
Lanquage:

Signature:

Additional Information:

Show the last posts of this person.
Show general statistics for this member.

Fig. 6User Profile Summaryo
Tip To pass to other subsections of the Summary section, use the links at the bottom of the page.
1.13.9.2 Statistics
To view your forum's statistics, enter the user Profile and click the Show Stats  link in the right menu of the page.

The Statistics page represents the data concerning any kind of activities you performed within the Forums section
both in the text and graphic form:
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Profile Info

4, General Statistics - Natalia Trubnikova

Surnrnary
Show Stats
Show Posts

Account Related Settings

=8
Modify Profile =

Total Time Spent Online: & hours and 41 minutes,

Total Posts: 4 posts
Total Topics Started: 3 topics
Mumber of Polls Created: 1 polls

1 votes

Humber of Yotes Cast:

Forurn Profile Inforrmation
Look and Lavout
Freferences

Posting Activity By Time

Motifications and Ermail
Personal Message Options

Delete thiz account

oli|z|z|4|s|e|7]a ]9 |1011]12[1a[14]1516[17|18]1 9202 1]z2]22

Time of Day
i Most Popular Boards By Activity
Posts
korean [ NRNERRR + korean NSRS 100.00%
Ty for Y| for
Beginners Beginners

ig. OUser

1.13.9.3

To view all messages that you posted,

the page.

Profile Info

Surnrnary
Show Stats
Show Posts

Modify Profile

Account Related Settings
Forurn Profile Infarmation
Look and Lavout
Preferences

Motifications and Ernail

Profile

Viewing Posts

Personal Message Options

Statisticsd

enter the user Profile and click the Show Posts  link in the right menu of

& Show Posts

kKorean for Beginners f
korean for Beginners / Re:
Studying technics

1 an: May 31, 2007, 12:41:45 FM

Reading books in foregn languages is helpful.

@Remu\re E’Repl',r E Quote {B,Nutif',r

Korean for Beginners
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Fig. 6Viewing Postsbo

You can manage any of the post by clicking a correspon ding link next to the message:
— Remove - click this link to delete the post;
— Reply - click this link to reply to the post;
— Quote - click this link to reply to the post, quoting all the message or some part of it;
— Notify - click this link to subscribe for an email notification that will be sent if someone replies to the
post.

1.13.94 Account Related Settings

The Account Related Settings form allows a user to specify or modify the settings that relate to his/her user
account. To change account related settings:
1. Clickthe Profile tab and clickthe Account Related Settings link in the right menu of the displayed page.
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Profile Info

Surmrnary
Show Stats
Show Posts

rModify Profile

Account Related Setlings
Forurn Profile Information
Look and Lavout
Frefarences

Matifications and Ermnail
Perzonal Message Options

Delete thiz account

&, Profile

These are yvour account settings. This page holds all critical infarmation that
identifies vou on this forur. For security reasons, vou will need to enter vour
[current] password to make changes to this information,

Username: natalia

MName:

This iz the displayed
name that people
will see.

Matalia Trubnikova

Email: : : :
Thiz rust be a valid |natalla.trubmkuva@gman.c:n:um
email address,

Hide email
address from
public?

]

Show others
your online
status?

Choose

password:

For best security,
yvou should use six
ar more characters
with a cormbination
of lettars, numbers,
and syrmbaols,

Verify

passwurd' SRR RRRRRERRED

Secret
Question:

To help retrieve vour

seEseEnd, cnfer = YWhat is my maiden name?

question here with
an answer that only
vou know,

Answer:

Chooze carefully,
vou wouldn't want
someone guessing
your answer!

|5I’I’Iit|"| why is this blank?

Current

Password:

For security reaszons,

wour currant TITTYTTITYTY | [
password is required

to make changes to

your account,

Change profile ]
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Fig. 6Account Related Settingso

2. Specify your user account settings as described in the table below:

Field Step

User Name Enter the name under which yo u want to appear in the forums.

Email Enter the email address to which all kinds of notifications should be sent.

Hide email Select the check box if you do not want your email address to be popularized.
address from

public

Show others Select the check box if you want your status to be visible to other users.
your online

statu s?

Choose a  Enter a new value for your forums password that will be used at logging into forums.

password

Verify Re-enter the new password value specified in the Choose a password field.

password

Secret Enter the question that should be asked in case you have forgot your forum password.

Question

Answer Enter the answer to the secret question that will be asked in case you have forgot your forum
password.

Current Ente r your current forum password; it will act as a certificate for changing your account

Password settings.

3. Click Change Profile to change your account settings.

1.13.9.5 Forum Profile Information

The Forum Profile Information form allows a user to enter personal data for u ser profile such as date of birth,
ICQ, MSN, personal web site and so on. This data will be displayed if any forum user will refer to your personal
profile page.

To specify or change your profile information:
1. Click the Profile tab; then click the Forum P rofile Information link in t he right menu of the displayed
page.
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& Profile

You can change vour personal information on this page, This inforrmmation will be displaved throughout
LMS courses forum, If vyou aren't comfortable with sharing some infarmation, simply skip it - nothing
required.

C

@]

& Personalized Picture: -

no pic Charisma Carpenter
Christopher Lambert
[Musicians] Claudia Schiffer
David Boreanaz
David Spade

Denise Richards
Emilio Estevez

Eva Habermann
Freddie Prinze Ir
Gwyneth Paltrow b

I have my own pic: http:

Specify vour own avatar by URL, [ex:
htip:/ /v omypage .com /mypic.gif)

Personal Text:

I will upload my own picture:

Birthdate:
“ear (vl - Maonth (MM - Day (DD

Location:

12az|- 07 |- |14

IS4,

g. O6Forum Profile I nformationbd

2. Specify your personal data as described in the table below:

Field Step

Personalized Select (no pic) if you do not want to display any picture iny our personal profile

Picture data.
Click Actors or Musicians and select a necessary entry from the right list if you
want a picture of a famous person to be displayed in your personal profile data.
Select | have my own pic: and enter a URL of your picture in the text field on the
right if you have an online picture of yours.
Select | will upload my own picture and click the Browse button to choose a file
if you want to upload a picture of yours stored locally.

Birthday Enter your date of birth in the following f ormat: Year - Month - Day.

Location Enter the place of your current stay.

Gender Select Male or Female from the list.

ICQ Enter your ICQ number.

AlIM Enter your AOL Instant Messenger nickname.

MSN Enter your MSN messenger email address.
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YIM Enter you r Yahoo! Instant Messenger nickname.

Signature Enter the signature that will be displayed at the bottom of your posts and personal messages.
Website title Enter the title for your personal website (if any).

Website URL Enter a URL for your personal webs ite (if any).

3. Click Change profile to save your personal forum profile information.

1.13.9.6 Look and Layout Preferences
The Look and Layout Preferences form allows a user to customize the general settings for forums layout.
To specify look and layout settings:
1. Click the Profile tab; then click the Look and Layout Preferences link in the right menu of the displayed
page.
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& Profile

Surnrnary
Show Stats
Show Posts

Thiz zection allows you ta custamize the look and layout of the forum,

Modify Profile Current Theme: Forum or Board Default (change)

Account Related Settings
Forurn Profile Information Time Format:

Look and Layout
Preferences

Motifications and Ernail
Personal Message Options

The format here will be usad to Month Day, Year, HH:MM:S5 (army time.) +

show dates throughout this
farur,

B %%d, %Y, %H: %M:%S

Time Offset:

m Mumber of hours to +/- to make 1 [auto detect]

dizplayed time equal to your local Current forum time: Fupe 04, 2007, 04:44:07 £

Celete this account

tirne,

Show board descriptions inside boards.

Show child boards on every page inside boards, not just the first,

& O E

Don't show wsers' avatars,

3

Don't show users' signatures.
Feturn to topics after posting by default,

Don't warn on new replies made while posting,

O E E

Show most recent posts at the top.

O

Show most recent personal messages at top.
First day of the week on the calendar: |Sunday
Use quick reply on topic display: |don't show at all hd

Show quick-moderation on message index as | don't show, »

[ Change profile

Fig. OForum Look and Layout Preferenceso

2. Specify look and layout settings as described in the table below:

Field

Current
Theme

Time Format
Time Offset

Layout
settings

Step

Click (change) to change the current display theme: as a result, the list of available themes

will be displayed. Click the use this theme link next to a corresponding theme to apply it to
the forums section.

From the list select the format of time to be used in the Forums layout.

Enter the number of hours to add or extract from the current time to make displayed time
equal to your local time. Click auto detect  to set a necessary time offset automatically.

You can custo mize forums layout by selecting or not selecting a check box next to
corresponding options:

—  Show board descriptions inside boards;

—  Show child boards on every page inside boards, not just the first;
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- Don't show users' avatars;

— Don't show users' signatures;

— Return to topics after posting by default;

— Don'twarn on new replies made while posting;
—  Show most recent posts at the top;

—  Show most recent personal messages at top;

—  First day of the week on the calendar: Sunday , Monday ,or Saturday ;
— Use quick reply onto pic display: don't show at; all show, off by default; or show, on
by default;
—  Show quick -moderation on message index as don'tshow , checkboxes or icons .

3. Click Change profile to save changes you have made.

1.13.9.7 Notifications and Emauil

The Notifications and E mail form allows a user to customize the settings for receiving notifications and emails
that inform about some important events.

To specify notifications and email settings:
1. Click the Profie tab; then click the Notifications and Email link in the right  menu of the displayed page.
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& profile

Surnrnary
Show Stats
Show Posts

Modify Profile

Account Related Settings

SMF allows vou to be notified of replies to posts, newly posted topics, and forum
announcernents, You can change those settings here, or oversee the topics and
boards vou are currently receiving notifications for,

Feceive forum announcements and important natifications by

Forurm Profile Information email. _ _ )

L-:--:-Fk and Layout [] receive reply natification only for the first unread reply.
Preferences . . .
Hotifications and Email ] Turn naotification an when ywou post or reply to a topic.

Personal Message Options [] when sending notification of a reply to a topic, send the post in

the email (but please don't reply to these emails.)

Dalete thic account For topics and boards I've requested notification on, notify me of:
|Muderati|:|r‘| only if I started the topic V|

| Save settings |

Current Topic Notifications

You are not currently receiving any notifications from topics.

@ To receive notifications fram a topic, click the "notify" button
while viewing it.

Current Board MNotifications

You aren't receiving notifications on any boards right now,

@ To request notifications from a specific board, click the "notify"
button in the index of that board.

Fig. 6Forum Notifications and Emaill Settingso

2. Selecta check box next to necessary notification options in the list:
Receive forum announcements and important notifications by email.
Receive reply notification only for the f irst unread reply.
—  Turn notification on when you post or reply to a topic.
When sending notification of a reply to a topic, send the post in the email (but please don't reply to
these emails.)
3. Selectarequired entry from the For topics and boards I've req uested notification on, notify me of list:
— Replies and moderation Moderation only if | started the topic
—  Only replies
- Nothing atall
4. Click Save settings to save the changed you have made.

Tip The lower part of the Notifications and Email form displ ays the information about the notification for
which you are currently subscribed. Please note that if you want to subscribe for notifications from the
specific board or topic, you need to enter the corresponding board or topic and subscribe from there.
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1.13.9.8 Personal Message Options
The Personal Message Options section allows a user to customize the personal message center settings.
To specify personal message options:
1. Click the Profile tab; then click the Personal Message Options link in the right menu of th e displayed

page.

Profile Info

Surnrnary
Show Stats
Show Posts

Modify Profile

Account Related Settings
Forurm Profile Information
Look and Layout
Freferances

Motifications and Ernail
Personal Message OptHons

Celete this account

&, Profile

Other members of Joomla LMS courses forum can contact vou personally, but
sormetimnes you may want to ignore somecone's messages, This page allows vou
to set that, among other things.

Ignorelist:
Add one
Username an
each line,

Or enter * to
ignare all
rmessages,

Find

Mernbers

alan
“whben

g. OPersonal

Show a popup when you receive new messages?

Motify by email every time yvou receive a personal message:

Save a copy of each Persanal Message in my outbox by default,

[ Change profile ]

Message Optionsé

2. Specify the personal message center settings as described in the table below:

Field
Ignorelist

Personal
Message
Center

settings

Notify by
email  every
time you
receive a
personal
message

3. Click Change profile

Step
Enter the names of users delivering personal messages from whom should be blocked. To
make up the list  of users, click the  Find members link, enter search criteria in the
username, or email address: field of the Find members window and click  Search
necessary entry in the list of results: the name of a user will be automatically added to the
Ignorelist.
You can customize Personal Message Center by selecting or not selecting a check box next to
corresponding options:

—  Save a copy of each Personal Message in my outbox by default.

—  Show a popup when you receive n ew messages?

Select a required value from the list: Never or Always

to save the changes you have made.

www .joomlalms.com

Name
. Click a



JoomlaL MS manual. Teacher quide. Elearningforce Inc. 101
1.13.10 Personal Messages
The My Messages section is intended for exchanging p ersonal messages that can be sent to or received from other
forum participants. Unlike forum posts that are displayed to all forum members, personal messages are available
only for you (incoming messages) and for the person to whom you send them (outgoing messages).
The My Messages section provides the following options:
e Sending new messages
e Viewing and managing incoming messages
e Viewing an d managing outgoing messages
e  Searching messages
e  Managqing labels ;
e  Pruning messages (deleting messages that are older that the specified date).
1.13.10.1 Sending Messages
To send a new mes sage to any of the forum members:
1. Click My Messages tab; then click the New message link in the right menu of the displayed page.
D New Message
Mew Message
To: |"a|an" | Find Members
Inbox
Duthox Boo: | | (rultiple recipients:
'marmel, nameaz')
Subject: |Meeting |
Search Meszsages
Manage Labels ops . .
Frune Messages Yerification:
."\".“ O o) bl e TR
Listen to the Letters
\CYBBA
Pleaze enter the code in the image above to send this pr.
B | 7||U &5 |6 W« =EE =|=|+—Aall A

o
I
&
&5
Ii#
£
FH
£
@

_____ *E
PP ELEPEEEEE

Mew status meeting is planned for Tue, 24,

| Sendmessage || Preview

[] save a copy in my outbax

Fig. 6Sending Messages©o

2. Fillin the fields on the page as described in the table below:
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Field Step
To Enter the name oft he message recipient. To add a name, click the Find members link, enter
search criteria in the Name, username, or email address: field of the Find members

window and click Search .Click a necessary entry in the list of results: the name of a user will
be a utomatically added to the To field.

Bcc Enter the name of the secondary recipients of the message. To add a name, click the icon ()
next to the field, enter search criteria in the Name, username, or email address: field of
the Find members window and cli ck Search . Click a necessary entry in the list of results: the
name of a user will be automatically added to the Bcc field.

Subject Enter the topic of the message.

Verification To provide security of your message, enter the letters that you see on the picture above. If
you have a problem with letters displaying, click Listen to the letters . As a result, you will be
able to hear them pronounced.

Text field Enter the main text of the message. Use the embedded Visual Editor to format the text.

Save a co py Select the check box if you want to save a copy of the message in your outgoing messages;

in my outbox otherwise leave the check box not selected.

3. Click Send message or Preview when finished.

1.13.10.2 Inbox Messages

The Inbox page displays all messages receiv ed from other forum members. To view all incoming messages, click

the My Messages tab and then click the Inbox link in the right menu of the displayed page.

All incoming messages are presented in two forms - short (in the table at the top of the page) and full (listed below
the table).

The Inbox page provides the following options for messages management:

— Viewing - click the link of a corresponding message in the table; as a result, the full text of the message
from the list of messages below will be dis played.

- Replying - select a check box on a corresponding message and click the Reply link to send a reply to
this message;

- Quoting - select a check box on a corresponding message and click the Quote link to send a reply,
quoting the whole message or some part of it;

- Removing - select a check box on a corresponding message and click the Remove link to delete a
message;

—  Multiple removing - select a check box on corresponding messages and click the Delete Selected
button.
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Joomla LMS courses forum > Personal Messages = Inbox

Date <& Subject From 1

Heaw M . .

B C] Today at 02:44, 31 PM Studying materials ﬁf?itne Fi
Inbox ¥
Suth

S [J Today at 02:45:11 PM THX! fﬂgimey n
Preferences

Delete Selected
Search Mazsages

Manage Labels
Prune Meszages

Author Topic
JﬂﬂbWhit"E‘!’ Studying materials
Mewbis % Sent to: Matalia Trubnikova on: Today at
o 02:44:31 PM » [ uote [Frepty (Mremove []
Posts: 0O

Can you provide me with any studying materials?

& 02 0

Jan Whitney w1
HE""'I:'iE 4 Sent to: Matalia Trubnikova on: Today at

’ 0z2:45:11 PM = B Quote D}Rﬂpl‘f @Remuve FI

Post=: O

Thank woul!

& 04 07

Pages: [1] Delete Selected

Fig. é6lncoming Messagesb®6

1.13.10.3 Outbox M essages

The Outbox page displays all messages that you have sent to other forum members. To view all outgoing
messages, click the My Messages tab and then click the Outbox link in the right menu of the displayed page.

All outgoing messages are presented i ntwo forms - short (in the table at the top of the page) and full (listed below
the table).

The Outbox page provides the following options for messages management:

— Viewing - click the link of a corresponding message in the table; as a result, the full t ext of the message
from the list of messages below will be displayed.

— Quoting - select a check box on a corresponding message and click the Quote link to send a reply,
quoting the whole message or some part of it;

- Removing - select a check box on a corres  ponding message and click the Remove link to delete a
message;

—  Multiple removing - select a check box on corresponding messages and click the Delete Selected
button.
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Joomla LMS courses forum = Personal Messages = Dutbox

Mew M . _
ew Message [J Today at 04:07:36 FM Re: Studying materials Jan ]
Inbox W hitney
i Pages: [1] Delete Selected I
Preferences
Search Meszages Author TDPiC
Manage Labels
Prune Meszages ratalia Re: Stud!,ring materials
Trubnikova  « Sentto: Jan Whitney on: Today at 04:07:36 PM » L] Quote Lf Reply (M Remove []
Mewhbis
Posts: 4 Sure! See the documents uploaded.

&G
Pages: [1]

Fig. 6Outgoing Messagesb®6

1.13.10.4 Search Messages

The Search Messages page of the My Messages section is intended for searching for messages that will
correspond to the specified criteria.
To find messages:

1. Clickthe My Messages tab in the top forums menu.

2. Click the Search Messages link in the right menu of the displayed page.

Joomla LMS courses forum > Personal Messages > Search Messages

Messages Search Personal Messaqes

Mew Meszage Search for: by user:
Inbox |C|:|urge | | Match all words Vl |*
Outhox

Search Messages Show full message in results.

Manage Labels .
Frune Messages [] search by subject and authar anly,

Between |1 land 30 [days.

Order results by:

| Maost recent first V|

Fig. 6Sear cshsiangge sMe
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3.
Field
Search for

By user
Options

Message age

Search order

Specify the search criteria as described in the table below:

Step
Specify the key words by which the messages should be filtered.

Select Match all words in the list on the right if you want the search result to
contain all of the  words specified in this field.

Select Match any word if you want the search result to contain at least one of the
words specified in this field.

Specify the name of the user in whose message you want the search to be accomplished.

Select the Show full message in result check box if you want the full text of the
filtered messages to be displayed.

Select the Search by subject and author only
for the key words only in the subjects of topics and/or the mess
by the author of the topic.

In the Between field set the earliest possible date for sought post; in the
latest possible date for sought posts.

Specify the order in which the search results sh
first , Largest topics first , Smallest topics first

check box if you want to search
ages to be filtered

and field set the

Most relevant results
, Oldest topics

ould be displayed:
, Most recent topics first

first .
4. Click the Search button at the bottom of the page to display search results by the specified criteria.
1.13.10.5 Managing Labels
The Manage Labels form of the My Messages section is intended for adding, editing and deleting folders in which

personal messages can be stored. Initially the system provides a user only with two folders for messages: Inbox

and Qutbox . As soon as you create a new label, it will be added to the right menu of the My Messages section.

Joomla LMS courses forum = Personal Messages = Manage Labels

Messages Manage Labels

Mew Mezsage

Frorn here you can add, edit and delete the labels uszed in your
personal message center,

Inbox

Tuthaox Label Mame

Studens |
Students
Teachers Teachers |

Delete Selected

Preferences

Search Meszages
Manage Labels
Prune Meszages

Add New Label

Label Name: | |

Add Mew Label

Fig. 6Managing Labels?d

To add a new label:

1. Clickthe My Messages tab in the top forums menu.
2. Click the Manage Labels link in the right menu of the displayed page.
3. Enter the name of a new label in the Add New Label field at the bottom of the page.
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4. Click the Add New Label button below. As a result, the new label will be added to the Manage Labels
box above and to the right page menu.

To delete alabel , select a check box next to a corresponding entry in the Manage Labels box and click Delete
Selected . You can also use the upper check box for multiple selection.

1.14 Chat
For communication purposes be tween Students, Teacher or course assistants you can enable course chat. To
access chat:
Hil]
1. Enter the necessary course and click the Chat icon( - I' ) in the top course menu:
L Chat )
Y ’5’1’19 Chat M@ S e &)o@ re
N~ Current caurse: | Karean For Beginners N
Course chat |+

Chat Users

Welcome to our chat! nakalia

natalia: Hello, everyone F.ain

Rain: Hi there

Fostbessage ]

Fig. O6Chatéd

2. From the listin the top right corner select a chat room. There are 2 types of rooms:
- Course chat is intended for all users enrolled into the course;
- Group chat is intended only for users who belong to a certain user group (to learn how you can
enable group chat, refer to the  Creating User Groups _ topic).

3. Enter your message in the text field at the bottom of the page and click Post Message  (or press Enter on
the keyboard).

Note: At present the course chat supports only simple text format for m essages.

1.15 Conference
For better organization of the learning process the system allows you to use an embedded Conference  tool. To

start a conference, enter the required course and click the Conference  icon ("-‘#) in the top course menu. The
following page wil | be displayed:
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Fig. 6Entering a Conferencebd

Note that to take part in the conference you will need to comply with the following requirements:
- PC: Pentium Ill or equivalent, 128 mb RAM,;
- OS: Windows 9x/ME/NT/2000/XP, Linux, Mac OS X;
- Internet Connection : ADSL or + Internet connections.

If the server is available for conference, the indicator icon will be green: in this case you can click the Enter button
to open the conference window:
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