JoomlaL MS manual. Teacher quide. Elearningforce Inc. 1

1 INTRODUCTION s e e . 4

1.1 HOME PAGE .......ccciiiiiiiiieien,
1.2 COURSES LIST ..o,
121 Creating New COUIrSES  ooveeverereeereneereens
1211 Adding New CoUrses .....cccccoermenereicnennes
1212 IMporting Course  S.....cccovrerereeieniniens
1.2.2 Editing Course Data
1.2.3 Deleting Courses
124 Enrolling into Courses e
125 Exporting Courses .
1.3 COURSE HOME PAGE ........oivvviiiieiieciecinnes
13.1 Customizing Course Home Page
1.4 SUBSCRIPTIONS .....cviviiiiiiiiiieieeeeenns

1.5 ANNOUNCEMENTS ....cviitiiiiiieeieeneeenenns
151 Announcements List
152 Adding Announce ments
153 Viewing Announce ments

1.6 DOCUMENTS......ooeiiiiiieieeieaenes
16.1 Creating New Folders
16.2 Editing Folders
1.6.3 Creating and Uploading Documents
164 Editing Documents ..o

1.7 LEARNING PATHS ....covviiiiiiiieece,
1.7.1 Creating JoomlaLMS Learning Paths s i v 27
1.7.2 Uploading SCORM and IMS compliant course content s v 31
1.7.3 Editing Learning Paths

1.8 LINKS .o,
18.1 Adding Links ..o
18.2 Editing Links oo

1.9 QUIZZES ...cooeeeeeeeee
191 Quiz Categories Lis | SRS

1911 Creating Categories  .....cccevevveiereenene
19.1.2 Editing Quiz Categories
19.2 Listof QUiZZES .o
1921 Creating QUIZZES ..o
1922 Editing Quizzes
1923 Copying Quizzes
1924 Moving Quizzes

193 Quiz QUESHIONS e
1931 Creating Quiz QUEStions  .....cccceeevevrenrerinenns
19311 Multiple C hoice Questions .......... 45
1.9.3.12 Multiple Response Questions 48
1.9.3.13 True/ False QUESHIONS  coooiiiiciiicc v eveee e e eeeeee e e aaea 50
1.93.14 Matching Drag and Drop QUESHONS oo vt eeveeenee e 52
1.9.3.15 Matching Drop -Down QUESHONS  ...ccoiciiiiiiiiiiiiiiiieiiiie e eriiee e reee e sire e aeaeeessaeeaeaineae s 54
1.9.3.16 Fill in the Blank Questions
1.9.3 .17 Hotspot QUestions ..........ccoceeenee
1.9.3.18 Surveys QUESHioNS  ....oooviiiiiieeeie
1.9.3.19 Questions from the QUESHION POOI oot e eeerrere e 62
1932 Editing Quiz Questions .. 62
1933 Copying Quiz Questions .63
1934 Moving Quiz Q uestions 63
1935 Previewing Quiz Questions 64
194 Quiz Certificates ..o
1941 Creating Quiz Cettificates
19411 Certificate Variables  ..........ccccoviiiiis
1942 Editing Quiz Certificates
1943 Previewing QUIZ CertifiCateS v et e 67

www .joomlalms.com



JoomlaL MS manual. Teacher quide. Elearningforce Inc. 2

195 (O 11148 LT oo o £ OO S 68
1.10 DROPBOX .. iitiiiiiiiii i iciiieiiiiie ettt e eaeeas 70
1.10.1 Adding fems t0 DrOPBOX i e e 70
1.11 HOME WORK .o ittt aeeeraee e 71
111 1 Adding HOMEWOIK i e e e 72
1.11.2 Editing HOMEWOIK i vttt v aveeeaes 73
1.11.3 VIEWING STAtISICS oo s v eveeene 74
1.12 REGISTER OF ATTENDANCE ...ttt iiiieiieieeiees teeteeeietaeeee e teeeeeaeeneeeaens 74
1.12.1 VIEWING STALISICS i s v ereaenas 75
1.12.2 Exporting Attendance StatiSiCS =~ s e e 76
1.13 FORUMS .o iriiiies ettt ettt ereeaeen 77
1.13.1 Forums Sections ..o 77
1.131.1 Joomla LMS Courses Forum 77
1.13.1.2 Board ..o
1.131.3 Topic Section .....cceeevvvecrenenennn
1.13.2 Posting New  Topics
1.13.3 Posting New Polls ...

1.134 Replying to Topics/Polls
1.135 Modifying Polls and Posts

1.13.6 Deleting Topics, POIIS, POSIS it et areeaeseee e 86

1.13.7 Searching for Messages .87

1.13.8 Viewing Members ... 88

1.13.9 USEr Profile i et s e 89
1.139.1 SUMMATY  coicricivinniniirinins svevressesessesie s snssssis eevesesessesessnssesesenens seeseeseesesensens 89
1.13.9.2 SEALSTICS oo e e v 90
1.139.3 VIEWING POSIS oot eetvevrnnneeiininnes v e 91
11394 Account Re 1ated SEtliNgS .o e e 92
11395 Forum Profile Information 94
1.13.9.6 Look and Layout Preferences 96
1.13.9.7 Notifications and Email  ......cccccevvvricccnenns 98
1.139.8 Personal Message OPLiONS  .ccccvvvninininiiiines v e 100

1.13.10 Personal Messa  ges . 101
1.13.101 Sending Messages ... 101
1.13.10.2 INDOX MESSAGES  .vivccciiriirineieies e v e 102
1.13.10.3 OUDOX MESSAGES  ooiiiiicirciircirriins vt reeeresnerenes eeereseee e e 103
1.13.104 SearCh MESSAQES  .coricicrciircirneiis s e e 104
1.13.105 Managing Labels ...t s e e 105

1.14 CHAT e
1.15 CONFERENCE......cccviiiiieiiiieineeinens

[1]Record Pane ...

[2] Camera and Voice Pane

[B] Students List  .oooveeeceeeee

[4]Chat Pane ..o

[5] File List Pane
[6] WhiteBoard Pane
1.15.1 Working with Conference Archive
11511 Editing Records ......ccoccoveiinnencnenne.
1.16 GRADEBOOK.......iiviiiiiiieeeeeenne,
1.16.1 Working with Grade Sc ales
11611 Adding Grades to the Scale
1.16.1.2 Editing Grades .......ccccoceveviiiiiieenns
1.16.2 Working with Gradebook Items
1.16.2.1 Creating Gradebook Items
1.16.2.2 Editing Gradebook Items
1.16.3 Gradebook Certificates .o,
1.16.4 Gradebook: Putting Grades
11641 Managing Studeunt.0sS..Grade Sao e e 117
1.17 TRACKING .uiiiiiiiiiiiiiiiiieceiiies ettt e aeeea 118

www .joomlalms.com



JoomlaLMS manual. Teacher quide.

Elearningforce Inc. 3

1.18 N = ) G PP 118
1.19 USERS & GROUP MANAGEMENT ...cviiiiiiiiiieieiieiieieiiets eeteeeieeieeie e eeeeaeee teeeeeeneenas 119
1.191 USEI GIOUPS  civiviriiiciiriverieiis aeenesieese e e siesesne eeveeseesie s neneeiees aeeessessesseanens 120
1.19.11 CreatiNng USEr GIOUPS  .cocccviiiiiiirciiriniiis et nsenines aeesaeessssesesseeseeessenens 120
11912 Editing User Groups  .....cccoeeevrenneeccninnens 121
1.19.1.3 Deleting User GroupS  ...ccccveeveeenevieesienene 122
11914 Deleting Users froma CSV File 122
1.19.2 USErS .o 123
11921 Adding Users 124
11922 Editing Users 125

1.20 USER OPTIONS ...ttt eeiieieieiiets eetteteeieee e i eeeete et eneens . 126

www .joomlalms.com



JoomlaL MS manual. Teacher quide. Elearningforce Inc. 4

1 INTRODUCTION

The Teacher Interface is intended for the Teacher - a user who proposes and conducts a spe cific course. The
Teacher Interface gives a possibility of many  -sided course management: providing main studying materials for the
course, checking the Students' course activities, managing user groups and subscriptions and much more. To view

all learning options, see the Course Home Page section .

1.1 Home Page

The Home page is the first page displayed after authorization in the system. This page becomes available if a

logged user is enrolled into any courses (as Student ) or administers any courses of his/her own (as Teacher ).
My courses Announcements
Courses you are teaching: Mo announcements For today
DEM course

DropBox {0 /0 )
Grammar prackice
Mo news ikems in Digital DropBox
korean for Beginners

MT Course HomeWork

all courses list Mo hormework For today

Click. here to see all courses

Fig. 6Home Pagebo

The Home page consists of five sections:
- My courses - this section lists all courses a user is enrolled into or administers;
- All courses list - this section allows a user to acce ss the list of all currently registered courses;
- Announcements - this section lists all actual announcements for courses;
- DropBox - this section lists all course documents currently placed into the DropBox (new/old);
- HomeWork - this section lists all actu ~ al home tasks set for courses into which a user is enrolled.

All entries in the sections are presented as links: to pass to a necessary item, simply click a corresponding link.

Tip - If a user is not registered in any course as the Teacher or Student, s/ he will be automatically
transferred to the ~ Courses List right after logging in.
- If a user is not authorized in the system, s/he will be automatically transferred to the Courses

ist without a possibility to enter any course.

1.2 Courses List

The Courses list  gives you a possibility to view a full list of all currently registered courses. A user logged in as
Teacher can enroll into courses  published by other users, create new courses , as well as manage his/her own
courses: publish, delete , edit or export them.

The Courseslist  displays the following data for every course:

- Course Name - a concise description of a course;
- Category - agroup to which a course relates (for example, Dentistry education  or Language courses );
- Fee typ e - payment basis of a course: Free or Paid.
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Additionally, next to his/her own course, the Teacher can see the icons for course management:

Icon Name Description
o Published Allows the Teacher to publish a course (make it available for Students) or le ave it
@ unpublished.
% Delete Allows the course submitter (or the SuperUser) to delete a course.
A Edit Allows the course Teacher to change general settings of a course
@ Export Allows the course Teacher to export and save course settings in a file of XML format.

Courses list

Display # | 5 & |Filter : | All courses Y|
== Mew course [ Import 42 Enral T |.-"5'~.|| R v|
# [] Course Name Cateqgory Fee type: Published Delete Edit Export

*FaindowsxP Calculatar (Caphivate)
Author @ LMS developer

Cthers Free

Eest course

O
z ] Others Free
O]

Author @ Dmikry

Care Practice
Cthers Free
Author ¢ andyb

DEM course
4 =i Cthers Free W %
Author @ LMS developer

Dentkal health

= |:| Dentistry education  Free
Author - Andrew Gould

< Stark < Prev 1 23 4 56 Mext = End =
g Mew course 4 Import &g Enroll

a# - Already subscribed,
& - Click here ta send enquiry ta administrator to get knaw how ta subscribe ko this course,

o - My courses,
Fig. 6Courses Listbd
Tip To provide better viewing representation, you can sort out the list of courses using the filt er at the top of

the page.
- From the Filter list select the owner criterion: All courses , My courses , Not my courses ;
- From the Course categories list select a category to which courses should relate;
- Inthe Display field specify the number of entries to b e displayed per page.

As soon as you have selected necessary values, the list will be sorted by the specified criteria.

1.2.1 Creating New Courses

The system allows creating new courses by means of:
—  Adding a new course
- Importing a previously exported course package
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1.2.1.1 Adding New Courses

To add a new course

from the Courses list page:

1. Clickthe Newcourse link atthe top or at the bottom of the Courses list  page. The following form will be

displayed:

——

Course categories:

[
Save Zancel
| Mew course 5

Language courses %

Enter name: Spanish: Advanced Level
Descriotion:
B 7 U & | = | - Styles - w | Paragraph »
SE|EE|9 o= S LES@mRBNEEO @D LGt
—CE =~ * o=@ ] | | DA4THS

Thiz course is intended for people who already have sarme knowledge of Spanish and want ko continue learning this language,

Fig. 6Addi

Learning 3panizsh

ng New Courseb

2. In the displayed form specify settings for the newly created course. Fill out the form fields as described in
the table below:

Field
Course
categories
Enter Name
Description

Course
metadesc
Course
metakeys
Start Date/
Ending Date

Step
From the list select a group to which the created course wi Il belong.

Enter the name of the created course.

Enter the description of the course if necessary. Use the embedded Visual Editor to format
the description text.

Enter a line for representation in search engines: t his line will be displayed as a topic in the
list of search engine results.

Enter key words that describe your course; these key words will to be taken into account by

search engines when searching for relevant Web -pages.

If you want to make the course available only within a certain period, select check boxes and

specify the start and ending dates of the availability period in the Start date  and Ending

date fields. You can use the day, month and year lists or set a required date with the help of
5P

the calendar icon ( —).

Note: - If you set only the Start date , the course will become published only after
the start date;
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- If you set only the Ending date , the course will be published only iill the

ending date.
Course Select Yes if you want the course to be published (that is, be accessible for Students), or
Published? select No if you don't want to publish it.
Access Level Select the level of users who will be able to access the course. For multiple selection, use the

Shift and Ctrl keys. Every user group located higher in the hierarchy tree, inherits the rights
of the lower group. For example, the Editor User Group inherits the access permissions of the
Author and the Registered User groups.

Course From the list select the language in which the course user interface will be represented.

Language

Add Chat Select Yes if you want to use a chatroom for communication in this course; otherwise select
Room? No .

Enable Select Yes if you want to enable home tasks option; otherwise select No.

homework?

Use register of Select Yes if you are planning to register Students' attendance for the course; otherwise
attendance? select No.

Add forum? Select Yes if you want a forum for the course to be enabled; otherwise select No .

Please note that this option may be not available if the Forum is disabled by the
Administrator of the site.

Self Select Yes if you want a user to be able to self -register in the course;

Registration Select No if a user will have to ask for the permission o f the Teacher (course author) to
register in the course. In this case a user will have to notify the Teacher (course author) by
means of e -mail to be enrolled into the course.

Fee type Select a necessary payment basis for the course: Free or Paid .
Additi onal Select Yes if you want to ask some additional question when a user will be registering for
registration info the course. Enter the question into the Registration question field below.
Select No if you do not want a user to be asked any questions duri ng registration.
3.  When finished, click  Save in the top right corner of the form to add a course; click Cancel to discard

changes and close the form.

1.2.1.2 Imponing Courses

The Joomla LMS system allows a user to import packages of two types: previously exported Joomla LMS course
packages or BlackBoard course packages.

To importa Joomla course package

1. Click the Import link onthe Courses list page.
2. Click the JoomlaLMS tab of the displayed form.
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e Import () Back,

JoomlalMs | BlackBoard

To import a course you can use exported JoomlalMs package course zip file.

Package file : Eimponedii zip Browse.. || Upload File & Install
Merge with course: Grammar practice v

# [ Tool name

1 Documents

z Learning Paths

3 SCORMS

4 Links

5 Cilizzes

& Announcerments

7 Homework,

aradebook {settings only)

Fig. 6l mporting JoomlalLMS Packagebd

3. Fill out the form fields as described in the following table:

Field Step

Package file Click the Browse button to select a JoomlaLMS package file on your computer.

Merge with From the list select a course with which the imported course should be merged. If this field is

course left blank, the course will be imported to the system as a separate essence without merging.

Tool Name Select the sections of the course package that should be imported to the system:
Documents , Learning Paths , SCORMs , Links , Quizzes , Announcements , Homework
Gradebook.

4. Click the Upload File & Install button to import the selected JoomlaLMS package to the system.

To import a Blackboard course package

1. Click the Import link onthe Courses list page.
2. Click the BlackBoard tab of the displayed form.
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